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INTRODUCTION

The Highway Beautification Management System (HBMS) is the Pennsylvania Department of Transportation's (PennDOT) system to
manage and process the permitting of Outdoor Advertising Devices (OAD). Potential or current sign owners can become registered
HBMS users. Once registered, users will have access to their entire inventory of signs and will have the ability to submit an
application for a new sign permit electronically. HBMS allows PennDOT to facilitate the review of the permitting process. Once sign
permits are approved, HBMS users can submit sign information change applications to update sign permit details such as structural
changes or ownership changes. HBMS users also have the option to elect to receive electronic notifications from HBMS. This
document will highlight the registration and application submission procedures.
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PRE-LOGIN HOMEPAGE

The Pre-Login Homepage will be the initial page encountered when the HBMS website is accessed. The Pre-Login Homepage
contains a standard heading, body, and footer. Each section will be discussed in further detail below.

' pennsylvania pennsylvaniafly

DEPARTMENT OF TRANSPORTATION

Home Help ContactUs  Download Forms

Welcome to the Highway Beautification Management System (HBMS), the Pennsylvania Department of Transportation's

(PennDOT) management tool for the effective contral of Outdoor Advertising Devices, As a current or potential sign owner,
this site provides you the ability to submit an application for an Gutdoor Advertising Device permit online. It also facilitates the  all highlighted fields are mandatary.
review and approval of your application and provides PennDOT with the ability to electronically communicate with sign owners

about their permits. Login Id:

PennDOT Is required to adrminister and issUe these permits to meet Federal Highway Adrinistration regulations related to the Password:
Control of Qutdoor Advertising section of the Highway Beautification Act. m

PennDQT is responsible for the safety of the motoring public; which doesn't begin and end "between the painted lines." The
areas beyond the highway pavement are also our concern. We must ensure that the highway right-of-way area, including the
shoulder and beyond, is free and clear of any objects that might distract motorists and cause accidents. PennDOT must also
uphold the laws regulating placement of outdoor advertising signage.

Forgot Your Password?

To request an user account please click here,

Act 160

Chapter 445

PA Scenic Byways
Pub. 581

Pub. 266

Release: 1.0 PennDOT | Home | Pennsylvania Mon, Dec 29, 2014 10:41:07 AM EST
Copyright © 2014 Pennsylvania Department of Transportation. All Rights Reserved.
PennDOT Privacy Policy
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The Login section appears on the right-hand side of the Pre-
Login Homepage. This is where the HBMS user will enter their
Login ID and Password when logging onto the system. This
section also contains links for users who have forgotten their
password or who need to register as an HBMS user. By
clicking "here" the user will be taken to the HBMS User
Registration Options page.

All highlighted fields are required.

Login Id: |

Password: |

LOGIN

Forgot Your Password?

To request a user account please click
here.

Pennsylvania Department of Transportation

The Quick Links section appears on the Pre-Login Homepage
underneath the Login section. This section provides users
with useful links regarding the control of OADs. The Quick
Links include the state and federal regulations, PennDOT
publications, and a list of PA Scenic Byways.

Act 160

Chapter 445

PA Scenic Byways
Pub. 581

Pub. 266




HBMS User Guide Pennsylvania Department of Transportation

The Pre-Login Homepage header contains the PennDOT logo as well as hyperlinks to several user resources. The Home link will
return the user to the Pre-Login Homepage. The Help link accesses this document. The Contact Us link provides a statewide list of

the PennDOT OAD Managers. The Download Forms link provides the user with PDF version of the various permit applications that
can be downloaded and printed.

' pennsylvania
DEPARTMENT OF TRANSPORTATION

Home Help ContactlUs  Download Forms

The Pre-Login Homepage footer contains basic information and hyperlinks. Along with the Release Version and Date and Time, the
PennDOT Privacy Policy is provided. In addition, three hyperlinks are provided. The PennDOT link will take users to the PennDOT

homepage, the Home link will take users to the Pre-Login Homepage, and the Pennsylvania link with take users to the Pennsylvania
homepage.

Release: 1.0 PennDOT | Home | Pennsylvania

Copyright © 2014 Pennsylvania Department of Transportation. All Rights Reserved.
PennDOT Privacy Policy

Mon, Dec 29, 2014 10:41:07 AM EST
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HBMS USER REGISTRATION

There are two HBMS registration options for business entities and individual users. The business entity registration process should
be used for organizations that require more than one account. The individual user registration process should be used for individual
users and organizations that only require one account.

A User ID and password are necessary to electronically submit outdoor advertising device permit applications and to manage your profile and permits
Types of User IDs:

* Business Entities (e.g. advertising companies): See below. This user type is recommended for Business Entities that will require online access to HBMS for more than one individual within their
organization. Business Entities can include commercial, non-profit, and government organizations. Users established under a Business Entity can access all the permits associated with their
organization.

« Individual Users click here to register. This user type is recommended for individuals or organizations that will require online access to HBMS for only one individual within their organization.

Business Entity Registration

Existing PennDOT Business Partners: If you are currently registered as a business partner with the Pennsylvania Department of Transportation in ECMS, request the addition of the HBMS Applicant
role be added to your profile. This request must be on company letterhead. A sample request letter in PDF format can be viewed by clicking here. Your request letter should be scanned and emailed to
RA-pdECMDSecurity@ pa.gov Upon receipt, PennDOT will add the HBMS Applicant role to your company's existing business partner profile. Your ECMS Security Administrator can then add the HBMS
Applicant role to existing or new individual users at your firm.

Organizations Not Yet Registered as Business Partners - Complete and submit the HBMS Login Request Form. You must identify a Security Administrator at your firm to manage individual user
IDs and privileges. E-mail the completed form to RA-pdECMDSecurity@pa.gov.

Upon receipt, PennDOT will create a Security Administrator role for your firm and send an email to that person to provide them with detailed instructions for logging into ECMS, updating their
passwords, and other administrative functions. Your Security Administrator will also be responsible for creating user IDs and passwords for himself or herself and other representatives of your firm so
they can access the HBMS system. User IDs created with this access will not be able to access ECMS unless they are granted security access through the ECMS Business Partner process.
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PosT-LOGIN HOMEPAGE

Once a registered user logs in to HBMS they will be taken to the Post-Login Homepage. The Post-Login Homepage contains the same
standard header and footer as the Pre-Login Homepage. The body of the Post-Login Homepage provides the user with the six-
different sign type permit applications.

Please click on your type of sign to apply for a permit.

Directional or Public Service Signs

f .
@ SERVICE CLUB/RELIGIOUS NOTICE
4 ™
o Signs and notices, whose erection is authorized by law,
2 OF-PREMISE SIGN relating to meetings of nonprofit service clubs or
4 h charitable associations, or religious services. Click to see
Off-Premise signs are located adjacent to or are visible more.
from an Interstate or US highway. . y,
Click to see more. ) DIRECTIONAL SIGN
- . _—
' 4 ™

Py Directional signs provide specific directional information
2\ ON-PREMISE SIGN for the traveling public. Click to see more.
r ™ - ’
On-Premise signs advertise the following:

2\ PUBLIC SERVICE SIGN
+ Sale or lease of the premises on which they are

located (o o A
» Activities conducted on the premises where the Pﬁb:t'c SET(‘:’:F?(Y;'Q"S are located on school bus stop
sign is located | shekers. Ciick to see more. )
Click to see more.
\ y 2 OFACIAL SIGN/NOTICE
' ™)

Signs and notices erected and maintained by public
officers or public agencies within their territorial or

zoning jurisdiction. Click to see more.
- P

Your session will expire in 30 minutes.

Release: 5.9 PennDOT | Home | Pennsylvania Wed, Aug 29, 2018 7:12:45 AM EDT
Copyright © 2018 Pennsylvania Department of Transpertation. All Rights
Reserved.

PennDOT Privacy Policy
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The Post-Login Homepage header contains the same links as the Pre-Login Homepage. The Home link will now take you to the Post-
Login Homepage. An additional link for Change Password is provided. Users can click "Change Password" and they will be taken to
PennDOT's security site where they can change their personal passwords.

pennsylvania
DEPARTMENT OF TRANSPORTATION
Home  Help ContactUs  Download Forms  Change Password

The Post-Login Homepage footer contains the same links as the Pre-Login Homepage footer. In addition to the Release Version,
Date and Time, and Hyperlinks, HBMS displays the amount of time left in each user's session. The time remaining is the amount of
time a user's session can remain inactive before the system will automatically be logged off. After each action taken by the user, the
timer resets to 30 minutes.

Your session will expire in 30 minutes.

PennDOT | Home | Pennsylvania
Copyright © 2014 Pennsylvania Department of Transportation. All Rights Reserved.
PennDOT Privacy Policy
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The body of the Post-Login Homepage contains options of the six-different sign type permit applications. Each option contains a link
that will provide more information regarding each sign type. By clicking the "more" link the user will be presented with additional
information that defines the particular type of sign. By clicking the green button containing the sign type name, the user will begin
the application process for that particular sign type.

Please click on your type of sign to apply for a permit.

Directional or Public Service Signs

' ™
@ SERVICE CLUB/RELIGIOUS NOTICE
' — '
a Signs and notices, whose erection is authorized by law,
2! OFF-PREMISE SIGN relating to meetings of nonprofit service clubs or
i ™ charitable associations, or religious services. Click to see

Off-Premise signs are located adjacent to or are visible more.
from an Interstate or US highway. \ y
Click to see more. (2 DIRECTIONAL SIGN

it
. y |

- ™

Py Directional signs provide specific directional information
7=\ OMN-PREMISE SIGN for the traveling public. Click to see more.
4 N e v

On-Premise signs advertise the following:

@\ PUBLIC SERVICE SIGN
» Sale or lease of the premises on which they are

located [ b

Public Service signs are located on school bus stop

= Activities conducted on the premises where the s e
sign is located \ shelters. Click to see more. )
Click to see more.
\. J 2 OFACIAL SIGN'NOTICE
[ "

Signs and notices erected and maintained by public
officers or public agencies within their territorial or

zoning jurisdiction. Click to see more.
N o




HBMS User Guide Pennsylvania Department of Transportation

ON-PREMISE SIGN APPLICATION

To begin an on-premise sign application, click on the On-Premise Sign Start button seen below. Once selected, the Preliminary
Information for Sign Application page will be displayed.

@ ON-PREMISE SiGH |

During the application process, applicants will have access to a resource bar containing links that will be helpful references. The
following links will be provided during the application process:

Act 160 Chapter 445 PA Scenic Byways Pub. 581 Pub. 266 On-line Application Instructions

Act 160 — Displays Act 160

Chapter 445 — Displays Chapter 445 of the PA Code

PA Scenic Byways — Provides a list of PA Scenic Byways where OADs are prohibited

Pub. 581 — Displays PennDOT's Publication regarding Highway Beautification

Pub. 266 — Displays PennDOT's brochure on Right-of-Way Encroachment and Outdoor Advertising Sign Control
On-line Application Instructions — Provides instructions on completing each application type

During the application process, a progress bar will be displayed across the top of the page body. The progress bar shows the
different tabs from Preliminary to submission. The tab that the applicant is currently on will be highlighted in green. An applicant
can go backwards to any tab during the application process. However, each tab must be completed in succession because answers
given on one tab will dictate questions that appear on subsequent tabs.

Sign Owner Land Owner Location Requlations Structure Documents _ Review Terms & Conditions Submit

A » » » » o v .
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Preliminary

The Preliminary Information for Sign Application page contains several questions that determine whether an applicant may be
eligible for an On-Premise Sign.

The Note at the top of the page advises applicants that if the sign is not adjacent to an interstate highway, a permit is not needed.
Although they need not apply for a sign permit, the sign must still conform to the regulations regarding lighting.

The remainder of the questions ensure that the applicant agrees that the location and sign complies the definition and regulation of
on-premise signs.

Preliminary Information for Sign Application All highlighted fields are required

Enter paper application details

Received on Date &l Time o

* You will be required to upload the signed paper application from the sign owner in the documents section.
* Note: If the sign is not adjacent to an interstate highway, your on-premise sign does not need a permit. You do not need to submit an application, however if your sign contains lighting, you must comply with the
following or your sign will be illegal:
+ All messages/displays shall remain unchanged for a minimum of five (5) seconds.
* The time interval used to change from one complete message/display to the next complete message/display shall be a3 maximum of one (1) second.
* There shall be no appearance of a visual dissolve or fading, in which any part of one electronic message/display appears simultaneously with any part of a second electronic message/display.
* There shall be no appearance of flashing or sudden bursts of light, and no appearance of animation, movement, or flow of the message/display
+ Any illumination intensity or contrast of light level shall remain constant
The only exception is for an on premise sign that provides a public service like time, temperature, weather, etc.

Does the location of the proposed sign(s) conform to the definitions of premises as found in 67 Pa. Code, Chapter 445,27 O Yes O Ne

If the sign advertises either the sale/lease of the premises or activities conducted on the premises on which they are located, does it conform to the definitions of on-premise signs as

found in 67 Pa. Code, Chapter 445,57 JYes ) No
Does (or will) the advertising content provide rental income to the property owner or the sign owner? O Yes O No
Wil all erection and maintenance activities, including parking vehicles and equipment, be performed on privately owned property? O Yes ) Mo
will the sign include a changeable message display area that will be controlled by electronic process or remote control, including, but not limited to, LED or digital lights, electronically O ves O No

controlled lights, video displays, etc.?

ETEE BT T TN

10
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HBMS will notify the applicant if any of their answers may disqualify them from having their application approved. This does not
prevent the applicant from continuing the application process, rather only serves as a warning.

Preliminary Information - Warning

One or more of your answers in the Preliminary Information section do not comply with PennDOT regulations and/or 4ct 160. These exceptions are listed below,

* The advertising content does not {and will not) provide rental income to the property owner or the sign owner.

You may revisit your responses by clicking the Prefiminary tab, If you have any questions or need more clarification, please contact the District OAD Manger using the Contact Us link in the header section above. You may want to print this page and keep it
handy while talking to the District 0AD Manager. Click Quit Application to terminate your application or click Save to save your answers and return to the Home page.

PRINTABLE VERSION QuIT APPLICATION SAVE

The applicant has three options. The "Printable Version" button will provide a printout of the Preliminary Questions that they
answered on the previous screen. The "Quit Application" button can be selected if the applicant does not wish to continue the

application process. The "Save" button will save their preliminary information, generate an Application Number, and the application
process will proceed to the Sign Owner tab.

PrRINTABLE VERSION B QuIT APPLICATION SAVE

11
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Sign Owner

The Sign Owner Information screen collects the information regarding the owner of the sign. HBMS will first ask whether the
applicant is the owner of the sign. This question is asked because PennDOT personnel can enter applications on behalf of applicants
who do not have access to HBMS. An agent acting on behalf of their client could also enter the application.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

Oves ONo

(Select Yes if you are applying for yourseiveé or your firm. Select No if you are applying on-behalf-of someone else)

AT TS T T T

12
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The first time an applicant chooses "Yes" that they are the owner of the sign; HBMS will display all of the sign owner fields with the

information provided during the HBMS registration process prepopulated. On subsequent visits, these fields will not be displayed as
HBMS will have already created the records for the sign owner information.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

@yes (No

(Select Yes if you are applying for yourselves or your firm, Select No if you are applying on-behalf-of someone else)

Sign Owner Name:
1f Individual User If Business Entity

Prefix First Name M.1 Last Name Suffix Business Name

LM | I | [ v]or | |
5!‘“'] Owner Contact Iﬂtﬂm]ﬂh’ﬂﬂ'
Prefix First Name M.I Last Name Suffix Title
[ ad

Address Linel Address Line2 City State Zip

Billing Address | ] |Pennsylvania |v| |
Mailing Address I { | I |Pennsylvan|a Lv] I \Q

Copy from Billing Address

Phone Ext. Email ID

L]

| (Strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?

Oves ONo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

Additional Information

(Please provide if you have any additional infermation such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left,

wroan

13
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The first section of the Sign Owner Information page requires the applicant to enter the Sign Owner Name. The Sign Owner Name
can either be an individual owner or a business entity, but not both. If the sign is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the sign is owned by a business entity, the Business Name field must be entered.

Sign Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

L™ |1 | or | |

Once the Sign Owner is identified, the applicant must enter the Sign Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, billing address, mailing address, phone number,
and email address.

The applicant can select the "Copy from Billing Address" feature if the Billing Address and Mailing Address are the same. HBMS will
copy the information into the Mailing Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the sign owner wishes to receive electronic
communication from PennDOT regarding the status of their application. If approved, sign owners will also be able to receive
electronic copies of their annual renewal applications.

5!'9[! Q!!E.[IE[ gﬂﬂtﬂﬂ I[Ifﬂ[miliﬂ[l'
Prefix First Name M.I Last Name Suffix Title
[ _ [
Address Linel Address Line2 City State Zip
Billing Address | [ | | [Pennsylvania |~v] | | |

Mailing Address | I | | [Pennsylvania v| | | |

Copy from Billing Address

Phone Ext. Email ID

| ‘ (strongly recommended)

14
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Each sign owner will be asked if they are a Service Club or Religious Organization because these entities are subject to certain sizing
requirements and billing procedures when applying for particular sign types.

Is the Sign Owner a Service Club or Religious Organization?
'ves No

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional sign owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)
You have characters left.

If the applicant answers "No" that they are not the owner of the sign, a search box will appear. The applicant must enter at least
three characters of the sign owners name and select the "Search" button.

Note: If an applicant is entering the application on behalf of someone else an authorization letter, from the sign owner granting
authority to the applicant to submit the application on their behalf, must be uploaded in the document section of the application
process.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?
OYes ®@No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |

o I e - sveeon M or M sicenoo |

15
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HBMS will search all existing sign owner records and display any that match the search criteria provided.

Sign Owner Information

All highlighted fields are required
Are you the owner of the proposed sign?
Cyes @ No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK, INC,P O BOX 792,.YORK PA.17405

ABC SELF STORAGE P O BOX 39 BRODHEADSVILLE PA, 18322
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER.PA.15963
ABC STORAGE,366 N. MEADOWN LANE HARRISBURG,PA,17112
ABC OUTDOOR LLC,366 N. MEADOW LANE.HARRISBURG,PA,17112

ETTTEN TS I BT BT

Check the box if owner not found in list []

If the sign owner is found in the list of existing sign owners, the applicant must highlight the selection and click "Save & Next".

Sign Owner Information

All highlighted fields are required

Are you the owner of the proposed sign?
COvYes @No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc
ACCOQ BABCOCK, INC P O BOX 792 YORK.PA,17405

ABC SELF STORAGE,P O BOX 39 BRODHEADSVILLE PA,18322
ABC LIQUIDATCORS, 162 COOL SPRINGS DRIVE , WINDBER.PA,15963
ABC STORAGE, 366 N. MEADOWN LANE HARRISBURG,PA, 17112
ABC OUTDOOR LLC,366 N. MEADOW LANE HARRISBURG.PA,17112

Check the box if owner not found in list []

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must be on
company letterhead.

| wmioran [ ciear M savesext N ear [  sacanea

16
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If the sign owner is not found in the search results, the applicant must check the box labeled "Check the box if not found in list".
Checking this box will display the Sign Owner fields where the applicant can enter the sign owner information. This will create a new
sign owner record in HBMS.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK, INC,P O BOX 792,YORK,PA,17405

ABC SELF STORAGE,P O BOX 39, BRODHEADSVILLE PA,18322 ~
ABC LIQUIDATORS, 162 COOL SPRINGS DRIVE . WINDBER PA,15963 Check the box if owner not found in list
ABC STORAGE,366 N. MEADOWN LANE,HARRISBURG,PA, 17112 v
ABC OUTDOOR LLC,366 N. MEADOW LANE,HARRISBURG,PA, 17112

Sign Owner Name:
If Individual User If Business Entity

Prefix  First Name M.I Last Name Suffix Business Name
] - L] |

First Name M.I Last Name Suffix Title
Address Linel ddress Line2 City State Zip

Billing Address [ | T [Pennsyivania [v] |
| ‘ | | |Penn5ylvania E| |

>

Mailing Address

Copy from Billing Address

Phone Ext. Email 1D

[ [ I ‘ (Strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?
Oves OnNo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)
You have |200 characters left.

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must
be on company letterhead.
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The buttons available to the applicant at the bottom of the Sign Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Land Owner

The Land Owner Information screen collects the information regarding the owner of the land that the sign will be constructed on.
HBMS will first ask whether the sign owner and land owner are the same.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

Oves ONo

ETTTEN EECTEE T TN T

If the sign owner and land owner are the same, HBMS will not collect any additional land owner information because it will copy the
information from the sign owner fields.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

®ves (No

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?

Oves CNo

cow W svesen M en W swcston

HBMS will then ask if the applicant has the Tax Parcel ID information for the land where the sign will be located. If the applicant
selects "Yes" a search box will appear where the applicant can enter at least three digits of the Tax Parcel ID and select "Search".
HBMS will search all existing Tax Parcel IDs and display any that match the search criteria. If the Tax Parcel ID exists in HBMS, the
applicant can highlight the Tax Parcel ID and select "Save & Next". If the Tax Parcel ID is not listed in the search results, the applicant
can check the box labeled "Check the box if not found in list" and enter the new Tax Parcel ID. This will create a new Tax Parcel ID
record in HBMS.
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Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
®yYes CNo

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information? 1
®ves (No

Select Tax Parcel ID for the land from the results(if found) by searching for ID |111

containing

No Results Found
Check the box if ID not
found

in list

Enter new Tax Parcel ID (If not found in the list) |111-234-5678

EITTE BT TS T T

If the applicant indicates that the sign owner and land owner are not the same, HBMS will then ask whether the applicant has the
Tax Parcel ID information where the sign will be located.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same S
OYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Oves ONo

ETTTE TN T BT R
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If the applicant does have the Tax Parcel ID, HBMS will collect the information as noted above.

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same |

CYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?
®yves (No

Select Tax Parcel ID for the land from the results(if found) by searching | m

for ID containing

AT BT TS T T

If the applicant does not have the Tax Parcel ID, HBMS will then display a search field for existing HBMS land owners. The applicant
will enter at least three characters and select "Search". HBMS will search all existing land owners and display any that match the
search criteria. If the land owner exists in HBMS, the applicant can highlight the land owner and select "Save & Next".

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same

CYes ®No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Cyes ®No

Select the land owner from the results(if found) by searching for Name containing |ab|: m

ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER,PA,15963

ABCD CORP.3300 INDUSTRIAL PARK DRIVE,ALTOONA PA, 16601 . -
RODNEYBABCOCK RR #1, BOX 73,ULSTER PA 18850 - Check the box if owner not found in list
BABCOCK & WILCOX,BEAVER FALLS PA. 15010

ABC C0.400 STUCK ROAD HANOVER PA 17331

ETTTE BRSBTS R
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If the land owner is not listed in the search results, the applicant can check the box labeled "Check the box if not found in list".

Checking this box will display the Land Owner fields where the applicant can enter the land owner information. This will create a
new land owner record in HBMS.

Land Owner Information

Are Sign Owner and Land Owner the same
Oves @ No

#* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?
Oves @ No

Select the land owner from the results(if found) by searching for Name containing |abc
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE,WINDBER,PA,15963

ABCD CORP,3900 INDUSTRIAL PARK DRIVE ALTOONA PA, 16601

RODNEYBABCOCK.RR #1, BOX 73,ULSTER.PA, 18850

BABCOCK & WILCOX BEAVER FALLS PA, 15010

ABC CO,400 STUCK ROAD HANOVER,PA,17331

All highlighted fields are required

Check the box if owner not found in list

Land Owner Name:

If Individual User

If Business Entity

Prefix  First Name M.I

Last Name Suffix Business Name

9| ) | ] o

Land Owner Contact Information:

Prefix First Name M.I Last Name Suffix Title

v I I
Address Linel Address Line2 City State Zip

Permanent Address | | | |Pennsylvania |

Mailing Address I | | I |Pennsylvania I \—‘
Copy from Permanent Address

Phone Ext. Email 1D

I \

{Strongly recommended)

Additional Information

(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left.

v I cow Wl swesen M or i swcanoa |
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The first section of the Land Owner Information page requires the applicant to enter the Land Owner Name. The Land Owner Name
can either be an individual owner or a business entity, but not both. If the land is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the land is owned by a business entity, the Business Name field must be entered.

Land Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

[ ™ LIl | [ vfor | |

Once the Land Owner is identified, the applicant must enter the Land Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, permanent address, mailing address, phone
number, and email address.

The applicant can select the "Copy from Permanent Address" feature if the Permanent Address and Mailing Address are the same.
HBMS will copy the information into the Permanent Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the land owner wishes to receive electronic
communication from PennDOT regarding the status of the permitted device located on their property.

Land Owner Contact Information:

Prefix First Name M.I Last Name Suffix Title
Vi 1 1 v
P " Address Linel Address Line2 City State Zip
ermanen :
Address |Pennsylvania |~/ | ‘
Mailing Address ! | | | |Pennsylvania  [v| |

Copy from Permanent Address

Phone Ext. Email 1D

| I | |

(Strongly recommended)
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The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional land owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

[Maximum characters: 200)
You have [200 | characters left.

EITTE BT TS BT BTN

The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Location Information screen collects the information regarding the location where the sign will be constructed. After
selecting the appropriate County, HBMS will provide a drop down list of municipalities that exist within the selected county. After
selecting the appropriate Municipality, HBMS will provide a drop down list of the Interstates and State Routes that existing with the
selected municipality. The list of Interstates and State Routes is provided by PennDOT's Roadway Management System. If the route
that the sign is to be located next to is not included on the list of Interstates and State Routes, the applicant must choose "Other". If
"Other" is chosen, a field will appear for the applicant to list the name of the adjacent route.

Sign Location Information All highlighted fields are required
County: ,—E Municipality: I—E GPS Coordinates: Lafitude : : Longitude : :l (Strongly Recommended)

The sign is adjacent to interstate/State Route | vl on] V] side ,whentravellingin| |V direction

Distance from I |v] to the closest edge of the sign [_ ft.

The applicant will be required to state whether or not the sign will be located within 50 feet of the advertised activity or beyond 50
feet of the advertised activity.

Note: If the sign is located beyond 50 feet of the advertised activity, it may not exceed 20 feet in length or height, or 150 square feet
in area, including border and trim but excluding supports.

Please indicate the distance of the sign from the advertised activity
) Beyond 50 ft. ) Within 50 ft.

EITTE TS BT BT T
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The buttons available to the applicant at the bottom of the Sign Location Information page are Withdraw, Clear, Save & Exit, Exit,
and Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Regulations

The Regulations Information screen collects the information regarding the local ordinances or regulations of the municipality or

county where the sign will be constructed.

Regulations Information

Does the municipality or county where sign is to be located have a sign ordinance or regulations?

All highlighted fields are mandatory

ves O No
Enter details for either Municipality Officer or County Officer. You can enter details for both.
Provide Municipality Zoning/Codes Officer Details
Narme Address Linel Address Linez2 City State Zip Phone Extn.
Pennsylvania |Z| -
Email
Provide County Zoning/Codes Officer Details
MName Address Linel Address Line2 City State Zip Phone Extn.
Pennsylvania |Z| -
Email
The first question asks whether or not the municipality or county has a sign ordinance or regulations.
Does the municipality or county where sign is to be located have a sign ordinance or regulations? - N
es O Mo
. n n . . . . . .
If the applicant selects "Yes", HBMS will ask whether or not the sign will conform to those sign ordinances or regulations.
Does the municipality or county where sign is to be located have a sign ordinance or regulations? 1
S NO
Does the sign, for which application is hereby made, conform to local requirements? v o
es OmHo
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If the applicant selects "Yes", they will be required to upload a copy of the sign ordinance or letter from the municipality confirming
that the sign confirms to their ordinances in the documents section. HBMS will then ask if the municipality or county require the
application for and issuance of a permit for the erection of a sign. If the applicant selects "Yes", they will be required to upload a
copy of the local permit for the proposed sign in the documents section.

Regulations Information All highlighted fields are required

Does the local municipality or county where sign is to be located have a sign ordinance or regulations?
* You will be required to upload a copy of the sign ordinance confirming the sign conforms to their ordinances in the documents section. ®Yes No

Does the sign, for which application is hereby made, conform to local requirements? §
* You will be required to upload a copy of local sign approvals confirming the sign conforms to local requirements in the documents section. ®Yes (No

Does the local municipality or county require application for and issuance of a permit for the erection of a sign? . )
* You will be required to upload a copy of the local permit for the proposed sign in the documents section. ®Yes UNo

After answering the questions regarding the local municipality or county regulations, the applicant must complete the Municipality
Zoning Officer details or the County Zoning Officer details. The details for both individuals can be entered, but only one is required.

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Narme Address Linel Address Line2 City State Zip Phone
Pennsylvania |z| -

Extn.

Email

Provide County Zoning/Codes Officer Details

Narme Address Linel Address Line2 City State Zip Phone
Pennsylvania |Z| B

Extn.

Ermail

The buttons available to the applicant at the bottom of the Regulations Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Structure screen collects the information regarding the sign structure. The applicant will be asked to enter the number of
sign faces.

Sign Structure All highlighted fields are mandatory

MNumber of Sign Faces

Wwill the any sign face contain,include or be illuminated by a flashing intermittent or moving light or lights?

HBMS will display fields to be entered for each sign face. The applicant will enter the size of the sign face along with the material
type and whether or not the face has lighting that shines on it. In addition to the sign face details, the applicant must answer
whether or not any sign face will contain, include or be illuminated by one or more flashing, intermittent or moving light. If the
applicant selects "Yes", the message content of that sign face must be entered. If applicant selects "No", the Message Content fields
will disappear.

Sign Structure All highlighted fields are required

MNumber of Sign Faces |2

Will any sign face contain, indude or be illuminated by one or more flashing, intermittent or moving light? Y o
Cives LMo

Provide the following for each face of the sign: dimensions (in ft.) including any border and trim; material type; lighting type (if any); and message content (if applicable)

Height Width
Faca Ft In Ft In Material Type Lighting Message Content
1 -
|: J¥es O No
2 -
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The buttons available to the applicant at the bottom of the Sign Structure page are Withdraw, Clear, Save & Exit, Exit, and Save &
Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant
wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data entered into
the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the application without
saving the application data. Save & Next will save the application data and proceed to the next part of the application.
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r

The Documents page is where the applicant will upload all of the necessary attachments to their application. The documents that

are required by the answers given during the application process are marked witha . There are other documents listed that can

be uploaded but are not required. In order to upload a document the applicant must provide a description of the document and
click "Browse" to select the appropriate file on their computer. After all files are ready to upload, click Upload All Documents. An
applicant can see a description of the Document Type by clicking on the Document Type Links provided on the left.

Note: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all

DAD £ Blale=

documents have been located, click

Note: Max file size is 10 MBs, total upload size is 10 MBs, max file name is 50 characters, and supported file types are: pdf, doc,
docx, xls, xlsx, jpg, jpeg, txt, wav, msg, mp4, mov, mp3

Based on the application data the following doecuments need to be uploaded to complete the processing of your permit application.

Supported File Types: pdf,doc,docx, xls, xlsx,]pg,jpeg, txt,wav,msg,mp4,mov,mp3 Max Total Upload Size: 10 MB Max File Size: 10 MB Max File Name: 50 Characters

Document Type Documents

Click on the Document Type link to see the description Hint: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all documents have been located, click the Upload
* Required to attach at least one document All Documents button.

* Sign Drawings or Plans

Description: |:| File: | Choose File | No file chosen ‘

* Site Drawing or Plan/Aerial Map of Sign Location

Description: [ ] File: | Choose File | No file chosen ‘

* Paper Application

Description: l:l File: | Choose File | Mo file chosen ‘

Description: | | File: [ Choose File | No file chosen ‘

Lease or Letter

Description: [ | File: | Choose File | Mo file chosen ‘

Deed
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The buttons available to the applicant at the bottom of the Documents page are Withdraw, Exit, and Next. The Withdraw button
will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the application
process, they must restart from the beginning. Exit will exit the application without saving the application data. Next will proceed to

the next part of the application.
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Review

The Sign Permit Application Review page allows the applicant to review all of the data that has been entered throughout the
application process. The applicant can view all information by clicking the "Expand All" button.

Sign Permit Application Review S Couapse Au EXPAND ALL

Application #: 19860 Sign Type: On-Premise Sign Sign Owner:  Sign Owner Status: Draft

Entered by: Sign Owner
Preliminary Information
Owners Information
Location Information
Local Regulations Information
Sign Structure Details

Documents

Annual Fee Information

s e W Ner
| Woraw VERsion £

The top of the Sign Permit Application Review provides a summary of the application number, sign type, sign owner, application
status and the individual entering the application.

Sign Permit Application Review 8 Couapse AL EXPAND ALL

Application #: 19860 Sign Type: On-Premise Sign Sign Owner: Sign Owner Status: Draft

Entered by: Sign Owner
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The Preliminary Information section displays the answers given by the application on the Preliminary Information section of the
application. If any answers are incorrect, the applicant should return to that section of the application to correct the answer.

i 2 Preliminary Information |

Conforms to the definition of premises? Yes

Conforms to the definition of on-premise sign? Yes

Advertising content provides rental income? Yes

All erection and maintenance activities performed on privately owned property? Yes
Sign includes changeable message display? Yes

Agrees to conform to changeable message display conditions?  Yes

The Owners Information section displays the information entered by the application on the Sign Owner Information and Land Owner
Information sections of the application. If any of the information is incorrect, the applicant should return to the appropriate section
of the application to correct the answer.

2 Owners Information

Sign Owner ID: 24743
Business ID: B00492

Is the Sign Owner a Service Club/religious organization? N

Permanent(Billing) Address/

Contact Name/Title/Owner Name Mailing Address Phone/Email Additional Information
Sign Owner Address, City, PA 11111 (111) 222-3333
Sign Owner
Sign Owner Address, City, PA 11111 signowner@email.com
Sign Owner Address, City, PA 11111 (111) 222-3333
Land Owner
Sign Owner Address, City, PA 11111 signowner@email.com

The Location Information section displays the information entered by the application on the Sign Location Information section of the

application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

= Location Information

County: Dauphin Municipality: Dauphin Borough GPS Latitude: GPS Longitude:

Adjacent to SR: SR-25 On: Right In the: North bound Direction Distance: 33.0 feet from: Centerline Distance from advertised activity: Within 50 ft.
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The Local Regulations Information section displays the information entered by the application on the Regulations Information
section of the application. If any of the information is incorrect, the applicant should return to that section of the application to
correct the answer.

E Local Regulations Information

Municipality /County has sign ordinance or regulations?:
No PERMIT
Zoning/Codes Officer Name & Address: Zoning Officer, Address, City, PA 12345  Phone (111) 222-3333

The Sign Structure Details section displays the information entered by the application on the Sign Structure section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

2 Sign Structure Details

Number of Sign Faces: 1

Flashing, intermittent, or moving lights on any face?: No

Height Width
Face Face Identifier Ft In Ft In Area (Sq ft) Material Type Lights? Lighting Type Message Content

1 10 0 10 0 100.00 Wood No

The Documents section displays the files uploaded by the applicant on the Documents section of the application. If any of the files
need to be re-uploaded, the applicant should return to that section of the application to upload the correct files.

E Documents

Document Type Documents

Chick on the Document Type fink to see the description. Click on the Document link to view the content of the decument.

Deed Doc3.docx Deed 14639 KB Feb 23, 2015 8:51:07 AM
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The Annual Fee Information section displays the annual fee for the sign permit based on the information provided throughout the
application process. The Rate Information link will provide details on how the annual fees are calculated.

= Annual Fee Information

Click here to see rate information for outdoor advertising signs.

Annual fee for the sign: $30.00

The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Printable Version,
Exit, and Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Printable Version button will
provide the applicant with a printer-friendly version of the application. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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Terms & Conditions

The Terms and Conditions page displays the requirements that the applicant must agree to in order to be eligible to have a sign
permit. The applicant must be able to select "l Agree" to each statement in order to submit their application.

Terms And Condilions All highlighted fields are required

Please read all terms & conditions carefully and chedk the "I Agree’ checkbox to confirm your acceptance. I Agree

The applicant acknowledges the opportunity to review "Instructions and Information for the C letion of this o

Permitted signs shall not be erected or maintained from limited access highways. Access to signs must be only from private property.

Substantially incomplete or inaccurate information submitted on this app shall be g ds for denial of permits.

If any check for the annual permit fee is returned due to insufficiency of funds, there will be a $20.00 service charge.

This permit is issued based upon the Information and statements made by the Any false or false repr
removed at owner's cost, and subject the applicant to penalties under the laws of the Commonwealth of PA.

set forth hereln shall cause the permit to be revoked, permit fees forfeited, sign

Applicant shall not erect the proposed sign until a permit is granted by PennDOT.

If the proposed sign Is not erected within 12 months after the permit Is granted, the permit may be revoked, pursuant to chapter 5445.8(b)(1)

Per 67 Pa. Code 445.9(c), the applicant hereby states that they have not and will not, in any manner, cause the d fon orr 1 of any fon in the hig y rAght-of-way, except by permit pursuant to
Act No. 1983 -79, the Highway Vegetation Control Act.

O OoOo o oOoooad

Within 20 days after erection of sign, the applicant shall submit form RW-745C, Notice of Completion, and submit photographs of the sign in one of the following ways.

* Online (by logging into your account) O
* Email to HEMS ResourceAccount along with the permit number
* Mail the duly completed form RW-745C "NOTICE OF COMPLETION" which can be d. loaded using the load Forms link.

A sign permit is not qrnnled until the nppmvnl letter "Sign Permit Approved”, form RW-745A is issued by PennDOT. Any disc i or Cormesp e with PennDOT representatives prior to the actual issuance or denial of O
a permit are for infor and purp only. Neither approval nor denial of a permit shall be based on oral representations from PennDOT.

Applicant is required to meet with a PennDOT repr ive at the prop sign location to review the location and application. The District Outdoor Advertising Manager will contact you to schedule the meeting. O
Applicant is required to mark the sign site either by 3 ft. stake or other identifinble marking. O
The applicant acknowledges that this sign will be located entirely ide of the existing State hi right-of-way. This permit is not written approval by the Pennsylvania Department of Transportation to place the sign

or any portion of the structure within the legal limits of the State highway right-of-way. Pursuant to 36 P.S. Section 670-425, if the sign is determined to encroach upon the right-of-way, the applicant will, upon notification O

from the Department, remove the sign at the applicant's expense without delay.
Any change in ownership, location or specifications of sign requires submission of a new application. O

If this application is denied, the decision will be deemed final unless nppenled The nppllcnnl may appeal this denial by the Department under 2 Pa. C.S. Sections 501-508 (relating to practice and procedure of

Commonwealth agencies), 1 Pa. Code Part IT ing to g rules of practice and procedure) and 67 Pa. Code Chapter 491 (relating to pmcedures before the Department) by submitting a written

request for a hearing within 30 days after the mail dnte ot the denial, to the Administrative Docket Clerk, Office of Chief Counsel, C h ¥ i 400 North Street, 9th Floor, Harrisburg, Pennsylvania O
17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, made pay to the "C of ¥ ian", and a copy of the denied application shall

acc the written t. A copy of the request must also be sent to the Engineering District which denied the application, and to: O A ising Control M PennDOT, PO Box 3362, Harrisburg,

Pennsylvania 17105-3362.

Once a permit application has been received, reviewed, and approved by the District Outdoor Advertising Control Manager, an invoice will be generated for the initial permitting fee and sent to you by email or regular mail. O
This invoice must be paid prior to erection of the proposed sign.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for i i and gui e. Determi ions in all specific cases are governed by the Outdoor Advertising Control Act of
1971, Act No. 160 as amended, and Title 67, Pa. Code Chapter 445, Outdoor Advertising Devices, copies ol whu:h are available from the District Outdoor Advertising Control Manager. Chapter 445 is available at the web site: O
http:/ fwnanw. pacode.comfsecure /data /067 f chapterd45 fchap445toc. html
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The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Exit, and Next. The
Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to
continue the application process, they must restart from the beginning. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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The Submit Application page allows the applicant to choose whether or not they would like to receive paperless correspondence
from PennDOT regarding the status of their application. Below the consent for paperless communication is the certification that the
sign owner must review, that states that the information they have provided on the application is true and correct.

Submit Application

All highlighted fields are required

Consent for Paperless correspondence
Do the following agree to receive paperless electronic communications from PennDOT using their email address regarding the decision on the application, renewal notices, violation notices etc.?

Applicant Enter or Update Sign Owner’s |signowner@email.com

Oves ONo i 1D: ==
Email ID: (Strongly recommended)

If you agree to receive paperless communications, please add HBMSResourceAccount@pa.gov email ID to your address book so you do not miss any communications from PennDOT.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for informational purposes and guidance. Determinations in all specific cases are governed by the Outdoor
Advertising Control Act of 1971, Act No. 160 as amended, and Title 67 Pa. Code, Chapter 445, Outdoor Advertising Devices, copies of which are available from the District Outdoor Advertising Control
Manager. Chapter 445 is available at the web site indicated in the resource bar links above.

By clicking Submit, I hereby certify, in accordance with Section 4904 of the Crimes Code (18 Pa. C.S. §4904) relating to unsworn falsification to autherities, that the statements and representations set forth

in this application are true and correct, and the advertising device proposed to be permitted under the application is not in violation of any state or local law, ordinance, or regulation. This application is
made for the purpose of obtaining the issuance of an advertising device permit according to law.

The buttons available to the applicant at the bottom of the Submit Application page are Withdraw, Submit, and Exit. The Withdraw
button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the
application process, they must restart from the beginning. The Submit button will submit the application to the appropriate
PennDOT District OAD Manager for review. Exit will exit the application without saving the application data.
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After submitting the application, the applicant will receive the Submit Confirmation page. This page notifies the applicant that their
application was successfully submitted and they will be contacted if any further information is needed. The Submit Confirmation
page also provides some guidance on the next steps in the application process.

Submit Confirmation

Your application has been successfully submitted.

You will be contacted if additional information is required.

Annual Fee: $30.00

Next Steps: Important instructions and guidance, as listed below.

One permit number will be issued for each structure. If your application is approved and fees are due, you will be notified that payment is due before your permit can be issued. Applicants can monitor their
application status by navigating to 'My Signs' -> 'Application Status'.

Any change in ownership, location or specifications of the proposed sign requires submission of a new application and application fee.

If this application is denied, the decision will be deemed final unless appealed. The applicant may appeal this denial by the Department under 2 Pa. C.S. Sections 501-508 (relating to practice and procedure
of Commonwealth agencies), 1 Pa. Code Part 11 (relating to general rules of administrative practice and procedure) and 67 Pa. Code, Chapter 491 (relating to procedures before the Department) by
submitting a written request for a hearing within 30 days after the mail date of the denial, to the Administrative Docket Clerk, Office of Chief Counsel, Commonwealth Keystone Building, 400 North Street,
9th Floor, Harrisburg, Pennsylvania 17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, and made payable to the "Commonwealth of

Pennsylvania”, and a copy of the denial letter shall accompany the written request. A copy of the request must also be sent to the Engineering District which denied the application, to the Outdoor
Advertising Control Manager at the address indicated in the Contact Us page.
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OFF-PREMISE SIGN APPLICATION

To begin an off-premise sign application, click on the Off-Premise Sign Start button seen below. Once selected, the Preliminary
Information for Sign Application page will be displayed.

| 2 OFF-PREMISE SIGN |

During the application process, the applicant will have access to a resource bar containing links that will be helpful references. The
following links will be provided during the application process:

Act 160 Chapter 445 PA Scenic Byways Pub. 581 Pub. 266 On-line Application Instructions

Act 160 — Displays Act 160

Chapter 445 — Displays Chapter 445 of the PA Code

PA Scenic Byways — Provides a list of PA Scenic Byways where OADs are prohibited

Pub. 581 — Displays PennDOT's Publication regarding Highway Beautification

Pub. 266 — Displays PennDOT's brochure on Right-of-Way Encroachment and Outdoor Advertising Sign Control
On-line Application Instructions — Provides instructions on completing each application type

During the application process, a progress bar will be displayed across the top of the page body. The progress bar shows the
different tabs from Preliminary to submission. The tab that the applicant is currently on will be highlighted in green. An applicant
can go backwards to any tab during the application process. However, each tab must be completed in succession because answers
given on one tab will dictate questions that appear on subsequent tabs.

Sign Owner Land Owner Location Regulations Structure _ Documents _ Review Terms & Conditions Submit p

’ V. V. r V. & y
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Preliminary

The Preliminary Information for Sign Application page contains several questions that determine whether an applicant may be
eligible for an Off-Premise Sign.

The applicant must answer each question accordingly. If an answer is provided that does not comply with federal and state
regulations, a warning message will be displayed; however, HBMS does not prevent the applicant from proceeding with the
application process.

Preliminary Information for Sign Application All highlighted fields are required

Enter paper application details

Received on Date I = Time I 1C]

* You will be required to upload the signed paper application from the sign owner in the documents section.

Are there any existing off-premise signs on the same side of the highway within a below indicated distance of the herein described sign structure, between the closest points of each sign

structure? RES g

Select the appropriate option below. The distance between the closest points of each sign structure shall be measured along the nearest edge of the pavement between points directly

opposite the signs along the same side of the traveled way.

(0 500 feet if limited access highway () 300 feet if non-limited access in a township () 100 feet if non-limited access in a city or borough

Wwill all erection and maintenance activities, including parking vehicles and equipment, be performed on privately owned property? O Yes O Ne

Is the sign location adjacent to a limited access highway? O yes O No

Does the county/municipality have zoning? COves O No

Wwill the sign include a changeable message display area that will be controlled by electronic process or remote control, including, but not limited to, LED or digital lights, electronically

controlled lights, video displays, etc.? ED Rg

Is the highway adjacent to the proposed sign location in the designated Pennsylvania Scenic Byways? - .
es o

For a full description of each Scenic Byway, use the 'Pennsylvania Scenic Byways' link above.

L con N sveion M on M secener |
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If the sign is located adjacent to a limited access highway, HBMS will ask if the sign location is outside the boundaries of a city or
borough. If the answer is "No", the applicant can proceed to the next Preliminary Information question.

Is the sign location adjacent to a limited access highway? ®ves O No

Is the sign location outside the boundaries of a city or borough? O ves O No

If the answer is "Yes", the applicant must state whether or not the sign location is adjacent to an interchange or rest area on either
side of the highway, or if there is an entrance or exit lane on either side of the highway within 500 feet of the proposed location.

Is the sign location adjacent to a limited access highway? ®ves ONo

Is the sign location outside the boundaries of a city or borough? ®yves ONo

Is the sign location adjacent to an interchange or rest area on either side of the highway, or is there an entrance or exit lane on either side of the highway .
within 500 feet of the proposed sign location measured along the highway from the beginning or ending of pavement widening at the exit lane from or O Yes O No
entrance lane to the main-traveled way?

Note: If the county/municipality does not have zoning, there must be a commercial or industrial activity that is within 800 feet of
the sign, on the same side of the highway, clearly visible from the main-traveled way of the highway, and recognizable as
commercial or industrial.

Does the county/municipality have zoning? O Yes ® No

Is there any commercial or industrial activity that is:

¢ within 800 feet of the sign and

* on the same side of the highway and ®ves O No
* clearly visible from the main-traveled way of the highway and

* recognizable as commercial or industrial?
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Sign Owner

The Sign Owner Information screen collects the information regarding the owner of the sign. HBMS will first ask whether the
applicant is the owner of the sign. This question is asked because PennDOT personnel can enter applications on behalf of applicants
who do not have access to HBMS. An agent acting on behalf of their client could also enter the application.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

Oves ONo

(Select Yes if you are applying for yourseiveé or your firm. Select No if you are applying on-behalf-of someone else)

AT TS T T T
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The first time an applicant chooses "Yes" that they are the owner of the sign; HBMS will display all of the sign owner fields with the

information provided during the HBMS registration process prepopulated. On subsequent visits, these fields will not be displayed as
HBMS will have already created the records for the sign owner information.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

@yes (No

(Select Yes if you are applying for yourselves or your firm, Select No if you are applying on-behalf-of someone else)

Sign Owner Name:
1f Individual User If Business Entity

Prefix First Name M.1 Last Name Suffix Business Name

LM | I | [ v]or | |
5!‘“'] Owner Contact Iﬂtﬂm]ﬂh’ﬂﬂ'
Prefix First Name M.I Last Name Suffix Title
[ ad

Address Linel Address Line2 City State Zip

Billing Address | ] |Pennsylvania |v| |
Mailing Address I { | I |Pennsylvan|a Lv] I \Q

Copy from Billing Address

Phone Ext. Email ID

L]

| (Strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?

Oves ONo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

Additional Information

(Please provide if you have any additional infermation such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left,

wroan
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The first section of the Sign Owner Information page requires the applicant to enter the Sign Owner Name. The Sign Owner Name
can either be an individual owner or a business entity, but not both. If the sign is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the sign is owned by a business entity, the Business Name field must be entered.

Sign Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

L™ |1 | or | |

Once the Sign Owner is identified, the applicant must enter the Sign Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, billing address, mailing address, phone number,
and email address.

The applicant can select the "Copy from Billing Address" feature if the Billing Address and Mailing Address are the same. HBMS will
copy the information into the Mailing Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the sign owner wishes to receive electronic
communication from PennDOT regarding the status of their application. If approved, sign owners will also be able to receive
electronic copies of their annual renewal applications.

5!'9[! Q!!E.[IE[ gﬂﬂtﬂﬂ I[Ifﬂ[miliﬂ[l'
Prefix First Name M.I Last Name Suffix Title
[ _ [
Address Linel Address Line2 City State Zip
Billing Address | [ | | [Pennsylvania |~v] | | |

Mailing Address | I | | [Pennsylvania v| | | |

Copy from Billing Address

Phone Ext. Email ID

| ‘ (strongly recommended)
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Each sign owner will be asked if they are a Service Club or Religious Organization because these entities are subject to certain sizing
requirements and billing procedures when applying for particular sign types.

Is the Sign Owner a Service Club or Religious Organization?
'ves No

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional sign owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)
You have characters left.

If the applicant answers "No" that they are not the owner of the sign, a search box will appear. The applicant must enter at least
three characters of the sign owners name and select the "Search" button.

Note: If an applicant is entering the application on behalf of someone else an authorization letter, from the sign owner granting
authority to the applicant to submit the application on their behalf, must be uploaded in the document section of the application
process.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?
OYes ®@No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |

o I e - sveeon M or M sicenoo |
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HBMS will search all existing sign owner records and display any that match the search criteria provided.

Sign Owner Information

All highlighted fields are required
Are you the owner of the proposed sign?
Cyes @ No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK, INC,P O BOX 792,.YORK PA.17405

ABC SELF STORAGE P O BOX 39 BRODHEADSVILLE PA, 18322
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER.PA.15963
ABC STORAGE,366 N. MEADOWN LANE HARRISBURG,PA,17112
ABC OUTDOOR LLC,366 N. MEADOW LANE.HARRISBURG,PA,17112

ETTTEN TS I BT BT

Check the box if owner not found in list []

If the sign owner is found in the list of existing sign owners, the applicant must highlight the selection and click "Save & Next".

Sign Owner Information

All highlighted fields are required

Are you the owner of the proposed sign?
COvYes @No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc
ACCOQ BABCOCK, INC P O BOX 792 YORK.PA,17405

ABC SELF STORAGE,P O BOX 39 BRODHEADSVILLE PA,18322
ABC LIQUIDATCORS, 162 COOL SPRINGS DRIVE , WINDBER.PA,15963
ABC STORAGE, 366 N. MEADOWN LANE HARRISBURG,PA, 17112
ABC OUTDOOR LLC,366 N. MEADOW LANE HARRISBURG.PA,17112

Check the box if owner not found in list []

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must be on
company letterhead.

| wmioran [ ciear M savesext N ear [  sacanea
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If the sign owner is not found in the search results, the applicant must check the box labeled "Check the box if not found in list".
Checking this box will display the Sign Owner fields where the applicant can enter the sign owner information. This will create a new

sign owner record in HBMS.

All highlighted fields are required

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

SEARCH

ACCO BABCOCK, INC P O BOX 792 YORK PA 17405

ABC SELF STORAGE,P O BOX 39,BRODHEADSVILLE PA,18322

ABC LIQUIDATORS, 162 COOL SPRINGS DRIVE WINDBER,PA,15963
ABC STORAGE,366 N. MEADOWN LANE,HARRISBURG PA, 17112
ABC OUTDOOR LLC,366 N. MEADOW LANE HARRISBURG,PA,17112

Check the box if owner not found in list

Sign Owner Name:
If Individual User

If Business Entity

Prefix First Name M.T Last Name Suffix Business Name
v | LTI
Sign Owner Contact Information:
First Name M.I Last Name Title
Address Linel Address Line2 City State Zip

| [Pennsyivania || |

Billing Address

L]

[ |

Pennsylvania
[ [Pennsy

Mailing Address

Copy from Billing Address

Email ID

Phone Ext.

| (Strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?

Oves OnNo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

L]

Additional Information

(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left.

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must

be on company letterhead.

'WITHDRAW CLEAR

T T
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The buttons available to the applicant at the bottom of the Sign Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Land Owner

The Land Owner Information screen collects the information regarding the owner of the land that the sign will be constructed on.
HBMS will first ask whether the sign owner and land owner are the same.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

Oves ONo

ETTTEN EECTEE T TN T

If the sign owner and land owner are the same, HBMS will not collect any additional land owner information because it will copy the
information from the sign owner fields.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

®ves (No

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?

Oves CNo

cow W svesen M en W swcston

HBMS will then ask if the applicant has the Tax Parcel ID information for the land where the sign will be located. If the applicant
selects "Yes" a search box will appear where the applicant can enter at least three digits of the Tax Parcel ID and select "Search".
HBMS will search all existing Tax Parcel IDs and display any that match the search criteria. If the Tax Parcel ID exists in HBMS, the
applicant can highlight the Tax Parcel ID and select "Save & Next". If the Tax Parcel ID is not listed in the search results, the applicant
can check the box labeled "Check the box if not found in list" and enter the new Tax Parcel ID. This will create a new Tax Parcel ID
record in HBMS.
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Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
®yYes CNo

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information? 1
®ves (No

Select Tax Parcel ID for the land from the results(if found) by searching for ID |111

containing

No Results Found
Check the box if ID not
found

in list

Enter new Tax Parcel ID (If not found in the list) |111-234-5678

EITTE BT TS T T

If the applicant indicates that the sign owner and land owner are not the same, HBMS will then ask whether the applicant has the
Tax Parcel ID information where the sign will be located.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same S
OYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Oves ONo

ETTTE TN T BT R
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If the applicant does have the Tax Parcel ID, HBMS will collect the information as noted above.

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same |

CYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?
®yves (No

Select Tax Parcel ID for the land from the results(if found) by searching | m

for ID containing

AT BT TS T T

If the applicant does not have the Tax Parcel ID, HBMS will then display a search field for existing HBMS land owners. The applicant
will enter at least three characters and select "Search". HBMS will search all existing land owners and display any that match the
search criteria. If the land owner exists in HBMS, the applicant can highlight the land owner and select "Save & Next".

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same

CYes ®No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Cyes ®No

Select the land owner from the results(if found) by searching for Name containing |ab|: m

ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER,PA,15963

ABCD CORP.3300 INDUSTRIAL PARK DRIVE,ALTOONA PA, 16601 . -
RODNEYBABCOCK RR #1, BOX 73,ULSTER PA 18850 - Check the box if owner not found in list
BABCOCK & WILCOX,BEAVER FALLS PA. 15010

ABC C0.400 STUCK ROAD HANOVER PA 17331

ETTTE BRSBTS R
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If the land owner is not listed in the search results, the applicant can check the box labeled "Check the box if not found in list".

Checking this box will display the Land Owner fields where the applicant can enter the land owner information. This will create a
new land owner record in HBMS.

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Select the land owner from the results(if found) by searching for Name containing Iabc
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE,WINDBER PA, 15963

ABCD CORP,3900 INDUSTRIAL PARK DRIVE ALTOONA PA 16601

RODNEYBABCOCK RR #1, BOX 73, ULSTER, PA, 18350 Check the box if owner not found in list

BABCOCK & WILCOX BEAVER FALLS PA 15010

ABC CO.400 STUCK ROAD,HANOVER PA 17331

Land Owner Name:

If Individual User

If Business Entity

Prefix  First Name M.I Last Name Suffix

v i | ) on

Business Name

Land Owner Contact Information:

Prefix First Name M.1 Last Name
v I

Suffix Title
L1 ]

Address Linel Address Line2 City

State

Zip
IPennsyIvania |
L]

Mailing Address I | | [Pennsylvania [

Permanent Address

Copy from Permanent Address

Phone Ext. Email 1D

| | | ‘

(Strongly recommended)

Additional Information

(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200}
You have | 200 characters left.

TN G BT TR EETITTE
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The first section of the Land Owner Information page requires the applicant to enter the Land Owner Name. The Land Owner Name
can either be an individual owner or a business entity, but not both. If the land is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the land is owned by a business entity, the Business Name field must be entered.

Land Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

[ ™ LIl | [ vfor | |

Once the Land Owner is identified, the applicant must enter the Land Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, permanent address, mailing address, phone
number, and email address.

The applicant can select the "Copy from Permanent Address" feature if the Permanent Address and Mailing Address are the same.
HBMS will copy the information into the Permanent Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the land owner wishes to receive electronic
communication from PennDOT regarding the status of the permitted device located on their property.

Land Owner Contact Information:

Prefix First Name M.I Last Name Suffix Title
Vi 1 1 v
P " Address Linel Address Line2 City State Zip
ermanen :
Address |Pennsylvania |~/ | ‘
Mailing Address ! | | | |Pennsylvania  [v| |

Copy from Permanent Address

Phone Ext. Email 1D

| I | |

(Strongly recommended)
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The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional land owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

[Maximum characters: 200)
You have [200 | characters left.

EITTE BT TS BT BTN

The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Location Information screen collects the information regarding the location where the sign will be constructed. After
selecting the appropriate County, HBMS will provide a drop down list of municipalities that exist within the selected county. After
selecting the appropriate Municipality, HBMS will provide a drop down list of the Interstates and State Routes that existing with the
selected municipality. The list of Interstates and State Routes is provided by PennDOT's Roadway Management System. If the route
that the sign is to be located next to is not included on the list of Interstates and State Routes, the applicant must choose "Other". If
"Other" is chosen, a field will appear for the applicant to list the name of the adjacent route.

Sign Location Information All highlighted fields are required
County: I—El Municipality: IE GPS Coordinates: Latitude : l:l Longitude : : (Strongly Recommended)

The sign is adjacent to interstate/State Route] :} on I ii side , when travelling in ]ﬁ direction

Distance from [ ] to the closest edge of the sign l_ 115

HBMS will then ask whether the sign will be visible from other state routes. If the answer is "No" the applicant can proceed to
complete the rest of the fields on the Sign Location Information screen.

Will the sign Message be visible (whether or not legible) from
other state routes? ves (UNo

If the answer is "Yes", HBMS will display a list of state routes. The applicant should choose which additional state routes the sign is
visible from. If the other state route is not listed, the applicant must select "Other". Once "Other" is selected, a field will appear for
the applicant to list the name of the other state routes.

Note: To choose multiple state routes, hold the Control key and select the routes that apply.

Will the sign Message be visible (whether or not legible) from

other state routes? ®ves (No
Select the state routes(s) from which the sign is visible. e B If Other Please specify the list of road names
(Hint: Press Ctrl Key down to select more than one option) SR [

SR-T4
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The next fields on the Sign Location Information screen collect information regarding the right-of-way where the sign will be located.
The applicant must verify the highway right-of-way width with the appropriate PennDOT Engineering District. The applicant must
also contact the PennDOT Engineering District to obtain a highway right-of-way plan for the sign site location.

Applicant must verify the highway right-of-way width with the PENNDOT District Engineering Office.

The Right-of-way width is ft. Right-of-way information provided by [ on | —

Application is required to obtain a PENNDOT highway right-of-way plan for the sign site location (except for an Interstate "crossing” COTTON AREA, see
instructions available in the resource bar above).
Contact the local PennDOT District Engineering Office for a right-of-way plan.

Right-of-way plan provided by | on =

The remaining fields collect data regarding the sign site in relation to the interchange or intersection, route segment or mile maker,
and also any landmarks that help identify the exact location of the sign.

The sign site is | | ﬂ' v |of the nearest intercharge,intersection.

provide name,route number
(s).exit number

. L .offset d/or Mile Marker N
The sign site is ﬁ:-l |v]  of the nearest Route Segment Marker No |° se | Ian ArLTsh = ismrs

For a new sign,applicant is required to place a stake at least 3 feet high,with applicant’s name on it, to mark the closest edge of the sign,if staking is not feasible,some other form of
making is required.

Type of marking to identify the closest edge
of the sign:

If available, provide any other readily identifiable fixed object that may be used to identify the location (such as landmarks):
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Note: If the route adjacent to the sign location is an interstate, the applicant must state whether the sign is located in a Cotton Area,
Kerr Area Type 1, or Kerr Area Type 2. The applicant can click on each area type to see a definition.

Please note that an off-premise sign along the interstate system shall only be located in a zoned or unzoned commercial or industrial "Cotton Area” or in a "Kerr Area."”
Please indicate the area type for the sign location along the interstate

O cotton Area O Kerr Area Type 1 O Kerr Area Type 2*
* You will be contacted for further required documentation.

ETTTE BT OIS BT BT

The buttons available to the applicant at the bottom of the Sign Location Information page are Withdraw, Clear, Save & Exit, Exit,
and Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Regulations

The Regulations Information screen collects the information regarding the local ordinances or regulations of the municipality or
county where the sign will be constructed.

Regulations Information All highlighted fields are required

Does the municipality or county where sign is to be located have a sign ordinance or regulations? Oves ONo

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Name Address Linel Address Line2 City State Zip Phone Extn.

|| }Pennsylvania v | ]-

|

Provide County Zoning/Codes Officer Details

Name Address Linel Address Line2 City State Zip Phone
‘ | ‘ || HF’ennsylvania v/ | |-

Email |

You answered earlier in the preliminary information section that there is zoning for the county/municipality where the sign is going to be erected.

What is the

zoning at the

sign?

* You will be required to upload a copy of the zoning ordinance, or letter from county/municipality confirming the zoning in the documents
section..

ETTTE BT TS BT BT

The first question asks whether or not the municipality or county has a sign ordinance or regulations.

Does the municipality or county where sign is to be located have a sign ordinance or regulations? Oves ONo
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If the applicant selects "Yes", HBMS will ask whether or not the sign will conform to those sign ordinances or regulations.

Does the municipality or county where sign is to be located have a sign ordinance or regulations? @ves ONo

Does the sign , for which application is hereby made, conform to local requirements? Ov. ON
- es "/ INO

If the applicant selects "Yes", they will be required to upload a copy of the sign ordinance or letter from the municipality confirming
that the sign confirms to their ordinances in the documents section. HBMS will then ask if the municipality or county require the
application for and issuance of a permit for the erection of a sign. If the applicant selects "Yes", they will be required to upload a
copy of the local permit for the proposed sign in the documents section.

Regulations Information All highlighted fields are required

Does the local municipality or county where sign is to be located have a sign ordinance or regulations?
* You will be required to upload a copy of the sign ordinance confirming the sign conforms to their ordinances in the documents section. ®Yes 'No

Does the sign, for which application is hereby made, conform to local requirements? - -
* You will be required to upload a copy of local sign approvals confirming the sign conforms to local requirements in the documents section. ®Yes ('No

Does the local municipality or county require application for and issuance of a permit for the erection of a sign? )
* You will be required to upload a copy of the local permit for the proposed sign in the documents section. ®Yes (UNo

After answering the questions regarding the local municipality or county regulations, the applicant must complete the Municipality
Zoning Officer details or the County Zoning Officer details. The details for both individuals can be entered, but only one is required.

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Name Address Linel Address Line2 City State _ Zip Phone Extn.
| | | | [Pennsyivania__ v | H | || | || |

Name Address Linel Address Line2 City State Zip Phone ) Extn.
| || | l |[Pennsylvania v | H . | |
Email
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Based on the answer given in the Preliminary Information section HBMS will display a question regarding the zoning for the
county/municipality where the sign is going to be erected. If it was indicated that county/municipality did have zoning, HBMS will
collect what the zoning is at the sign site.

You answered earlier in the preliminary information section that there is zoning for the county/municipality where the sign is going to be erected.

What is the
zoning at the |
sign?

* You will be required to upload a copy of the zoning ordinance, or letter from county/municipality confirming the zoning in the documents
section..

If it was indicated that the county/municipality did not have zoning but did have industrial or commercial activity nearby, HBMS will
collect the required information regarding the activity.

You answered earlier in the preliminary information section that there is no zoning for the county/municipality where the sign is going to be
erected and there is commercial or industrial activity visible from the main-traveled way of the highway and it is recognizable as commercial
or industrial and within 800 feet of sign on the same side of the highway.

Provide the details of the activity
Activity Name Hours of Operation # of Yrs in Operation Phone Extn.

I | | | |

Address Linel Address Line2 City State Zip

| | | |Pennsylvania | v/ | -

* You will be required to upload photographs of the commercial or industrial activity in the documents section.

The buttons available to the applicant at the bottom of the Regulations Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Structure screen collects the information regarding the sign structure. The applicant will be asked to enter the number of
sign faces.

Sign Structure All highlighted fields are required

Number of Sign Faces |

Will any sign face contain, include or be illuminated by one or more flashing, intermittent - -
or moving light? UYes UNo

EITTE TS T T T

HBMS will display fields to be entered for each sign face. The applicant will enter the size of the sign face along with the material
type and whether or not the face has lighting that shines on it. In addition to the sign face details, the applicant must answer
whether or not any sign face will contain, include or be illuminated by one or more flashing, intermittent or moving light. If the
applicant selects "Yes", the message content of that sign face must be entered. If applicant selects "No", the Message Content fields
will disappear.

Sign Structure All highlighted fields are required

Number of Sign Faces 2

Will any sign face contain, indude or be illuminated by one or more flashing, intermittent or moving light? Y o
Dyes O MNo

Provide the following for each face afthe sign: dimensions {in ft.) including any border and trim; material type; lighting type (if any); and message content (if applicable )

Height Width
Faca Ft In Ft In Material Type Lighting Message Content
1 -
I— J¥es O No
2 -
[ | Yes 'HNo

The buttons available to the applicant at the bottom of the Sign Structure page are Withdraw, Clear, Save & Exit, Exit, and Save &
Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant
wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data entered into
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the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the application without
saving the application data. Save & Next will save the application data and proceed to the next part of the application.
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r

The Documents page is where the applicant will upload all of the necessary attachments to their application. The documents that

are required by the answers given during the application process are marked witha . There are other documents listed that can

be uploaded but are not required. In order to upload a document the applicant must provide a description of the document and
click "Browse" to select the appropriate file on their computer. After all files are ready to upload, click Upload All Documents. An
applicant can see a description of the Document Type by clicking on the Document Type Links provided on the left.

Note: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all

DAD £ Blale=

documents have been located, click

Note: Max file size is 10 MBs, total upload size is 10 MBs, max file name is 50 characters, and supported file types are: pdf, doc,
docx, xls, xlsx, jpg, jpeg, txt, wav, msg, mp4, mov, mp3

Based on the applicaticn data the follewing documents need to be uploaded to complete the processing of your permit application.

Supported File Types: pdf,doc,docx,xls,xlsx,jpg,jpeg,txt, wav,msg,mp4,mov,mp3 Max Total Upload Size: 10 MB Max File Size: 10 MB Max File Name: 50 Characters
Document Type Documents

Click on the Document Type link to see the description Hint: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all documents have been located, click the Upload
* Required to attach at least one document All Documents butten.

Description: I:I File: | Choose File | No file chosen ‘

* Sign Drawings or Plans

Description: |:| File: [ Chaose Fils | No file chosen ‘

* Site Drawing or Plan/Aerial Map of Sign Location

Description: I:I File: | Choose File | No file chosen ‘

* paper Application

* Local Zoning Approvals

Description: I:I File: | Choose File | No file chosen ‘

* ROW Plans

Description: I:I File: | Choose File | No file chosen ‘
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The buttons available to the applicant at the bottom of the Documents page are Withdraw, Exit, and Next. The Withdraw button
will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the application
process, they must restart from the beginning. Exit will exit the application without saving the application data. Next will proceed to

the next part of the application.
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Review

The Sign Permit Application Review page allows the applicant to review all of the data that has been entered throughout the
application process. The applicant can view all information by clicking the "Expand All" button.

Sign Permit Application Review B Coviapse AL EXPAND ALL

Application #: 19869 Sign Type: Off-Premise Sign Sign Owner: Sign Owner Status: Draft

Entered by: Sign Owner
Preliminary Information
Owners Information
Location Information
Local Regulations Information
£ Sign Structure Details

£ Documents

Annual Fee Information

The top of the Sign Permit Application Review provides a summary of the application number, sign type, sign owner, application
status and the individual entering the application.

B Couapse AL EXPAND ALL

Sign Permit Application Review

Application #: 19869 Sign Type: Off-Premise Sign Sign Owner: Sign Owner Status: Draft

Entered by: Sign Owner
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The Preliminary Information section displays the answers given by the application on the Preliminary Information section of the
application. If any answers are incorrect, the applicant should return to that section of the application to correct the answer.

2 Preliminary Information

All erection and maintenance activities performed on privately owned property? Yes
Existing off-premise signs on the same side of the highway? No

Sign adjacent to a limited access highway? No

County or municipality has zoning? Yes

Sign includes changeable message display? No

Sign located in the designated Pennsylvania Scenic Byways? No

The Owners Information section displays the information entered by the application on the Sign Owner Information and Land Owner
Information sections of the application. If any of the information is incorrect, the applicant should return to the appropriate section
of the application to correct the answer.

2 Owners Information

Sign Owner ID: 24743
Business ID: B00492

Is the Sign Owner a Service Club/religious organization? N

Permanent(Billing) Address/

Contact Name/Title/Owner Name Mailing Address Phone/Email Additional Information
Sign Owner Address, City, PA 11111 (111) 222-3333
Sign Owner
Sign Owner Address, City, PA 11111 signowner@email.com
Sign Owner Address, City, PA 11111 (111) 222-3333
Land Owner
Sign Owner Address, City, PA 11111 signowner@email.com
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The Location Information section displays the information entered by the application on the Sign Location Information section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

2 Location Information

County: Dauphin Municipality: Swatara T Township GPS Latitude: GPS Longitude:

Adjacent to SR: SR-39 On: Left In the: East bound Direction Distance: 33.0 feet from: Edge of Pavement Right-of-Way width: 20.0 feet
Provided by: json: Feb 23, 2015 Right-of-Way plan provided by: 1S on: Feb 23, 2015

Nearest Segment Marker No.: 0020 off set 010 and/or Mile Marker No.: is at a distance of: 200.0 ft. in the direction of: East

Nearest Interchange/Intersection: Exit 77 is at a distance of: 20.0 feet Type of Marking: Wooden stake. Land Marks:

The area type for the sign location along the interstate is:

The Local Regulations Information section displays the information entered by the application on the Regulations Information
section of the application. If any of the information is incorrect, the applicant should return to that section of the application to
correct the answer.

= Local Regulations Information

Municipality/County has sign ordinance or regulations?:

No PERMIT

Zoning/Codes Officer Name & Address: Zoning Officer, Address, City, PA 11111 Phone (111) 222-3333
Zoning at the sign site: Commercial

The Sign Structure Details section displays the information entered by the application on the Sign Structure section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

B2 Sign Structure Details

Sign Structure Configuration: Single Face # of Uprights: 1 Uprights Material Type: Metal
Approximate height above ground level to bottom of lowest face: 20 feet

Flashing, intermittent, or moving lights on any face?: No

Height Width
Face Face Identifier Ft In Ft In Area (Sq ft) Material Type Lights? Lighting Type Message Content
1 20 0 14 0 280.00 Wood No
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The Documents section displays the files uploaded by the applicant on the Documents section of the application. If any of the files
need to be re-uploaded, the applicant should return to that section of the application to upload the correct files.

E Documents

Document Type Documents

Chick on the Document Type fink to see the description. Click on the Document link to view the content of the decument.

Deed Doc3.docx Deed 14639 KB Feb 23, 2015 8:51:07 AM

The Annual Fee Information section displays the annual fee for the sign permit based on the information provided throughout the
application process. The Rate Information link will provide details on how the annual fees are calculated.

= Annual Fee Information

Click here to see rate information for outdoor advertising signs.

Height width
Face Ft In Ft In Area (Sq ft) Fee ($)
1 20 0 14 0 280.00 $10.00
Total annual fee for the sign: $10.00

The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Printable Version,
Exit, and Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Printable Version button will
provide the applicant with a printer-friendly version of the application. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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Terms & Conditions

The Terms and Conditions page displays the requirements that the applicant must agree to in order to be eligible to have a sign
permit. The applicant must be able to select "l Agree" to each statement in order to submit their application.

Terms And Condilions All highlighted fields are required

Please read all terms & conditions carefully and chedk the "I Agree’ checkbox to confirm your acceptance. I Agree

The applicant acknowledges the opportunity to review "Instructions and Information for the C letion of this o

Permitted signs shall not be erected or maintained from limited access highways. Access to signs must be only from private property.

Substantially incomplete or inaccurate information submitted on this app shall be g ds for denial of permits.

If any check for the annual permit fee is returned due to insufficiency of funds, there will be a $20.00 service charge.

This permit is issued based upon the Information and statements made by the Any false or false repr
removed at owner's cost, and subject the applicant to penalties under the laws of the Commonwealth of PA.

set forth hereln shall cause the permit to be revoked, permit fees forfeited, sign

Applicant shall not erect the proposed sign until a permit is granted by PennDOT.

If the proposed sign Is not erected within 12 months after the permit Is granted, the permit may be revoked, pursuant to chapter 5445.8(b)(1)

Per 67 Pa. Code 445.9(c), the applicant hereby states that they have not and will not, in any manner, cause the d fon orr 1 of any fon in the hig y rAght-of-way, except by permit pursuant to
Act No. 1983 -79, the Highway Vegetation Control Act.

O OoOo o oOoooad

Within 20 days after erection of sign, the applicant shall submit form RW-745C, Notice of Completion, and submit photographs of the sign in one of the following ways.

* Online (by logging into your account) O
* Email to HEMS ResourceAccount along with the permit number
* Mail the duly completed form RW-745C "NOTICE OF COMPLETION" which can be d. loaded using the load Forms link.

A sign permit is not qrnnled until the nppmvnl letter "Sign Permit Approved”, form RW-745A is issued by PennDOT. Any disc i or Cormesp e with PennDOT representatives prior to the actual issuance or denial of O
a permit are for infor and purp only. Neither approval nor denial of a permit shall be based on oral representations from PennDOT.

Applicant is required to meet with a PennDOT repr ive at the prop sign location to review the location and application. The District Outdoor Advertising Manager will contact you to schedule the meeting. O
Applicant is required to mark the sign site either by 3 ft. stake or other identifinble marking. O
The applicant acknowledges that this sign will be located entirely ide of the existing State hi right-of-way. This permit is not written approval by the Pennsylvania Department of Transportation to place the sign

or any portion of the structure within the legal limits of the State highway right-of-way. Pursuant to 36 P.S. Section 670-425, if the sign is determined to encroach upon the right-of-way, the applicant will, upon notification O

from the Department, remove the sign at the applicant's expense without delay.
Any change in ownership, location or specifications of sign requires submission of a new application. O

If this application is denied, the decision will be deemed final unless nppenled The nppllcnnl may appeal this denial by the Department under 2 Pa. C.S. Sections 501-508 (relating to practice and procedure of

Commonwealth agencies), 1 Pa. Code Part IT ing to g rules of practice and procedure) and 67 Pa. Code Chapter 491 (relating to pmcedures before the Department) by submitting a written

request for a hearing within 30 days after the mail dnte ot the denial, to the Administrative Docket Clerk, Office of Chief Counsel, C h ¥ i 400 North Street, 9th Floor, Harrisburg, Pennsylvania O
17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, made pay to the "C of ¥ ian", and a copy of the denied application shall

acc the written t. A copy of the request must also be sent to the Engineering District which denied the application, and to: O A ising Control M PennDOT, PO Box 3362, Harrisburg,

Pennsylvania 17105-3362.

Once a permit application has been received, reviewed, and approved by the District Outdoor Advertising Control Manager, an invoice will be generated for the initial permitting fee and sent to you by email or regular mail. O
This invoice must be paid prior to erection of the proposed sign.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for i i and gui e. Determi ions in all specific cases are governed by the Outdoor Advertising Control Act of
1971, Act No. 160 as amended, and Title 67, Pa. Code Chapter 445, Outdoor Advertising Devices, copies ol whu:h are available from the District Outdoor Advertising Control Manager. Chapter 445 is available at the web site: O
http:/ fwnanw. pacode.comfsecure /data /067 f chapterd45 fchap445toc. html
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The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Exit, and Next. The
Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to
continue the application process, they must restart from the beginning. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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The Submit Application page allows the applicant to choose whether or not they would like to receive paperless correspondence
from PennDOT regarding the status of their application. Below the consent for paperless communication is the certification that the
sign owner must review, that states that the information they have provided on the application is true and correct.

Submit Application

All highlighted fields are required

Consent for Paperless correspondence
Do the following agree to receive paperless electronic communications from PennDOT using their email address regarding the decision on the application, renewal notices, violation notices etc.?

Applicant Enter or Update Sign Owner’s |signowner@email.com

Oves ONo i 1D: ==
Email ID: (Strongly recommended)

If you agree to receive paperless communications, please add HBMSResourceAccount@pa.gov email ID to your address book so you do not miss any communications from PennDOT.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for informational purposes and guidance. Determinations in all specific cases are governed by the Outdoor
Advertising Control Act of 1971, Act No. 160 as amended, and Title 67 Pa. Code, Chapter 445, Outdoor Advertising Devices, copies of which are available from the District Outdoor Advertising Control
Manager. Chapter 445 is available at the web site indicated in the resource bar links above.

By clicking Submit, I hereby certify, in accordance with Section 4904 of the Crimes Code (18 Pa. C.S. §4904) relating to unsworn falsification to autherities, that the statements and representations set forth

in this application are true and correct, and the advertising device proposed to be permitted under the application is not in violation of any state or local law, ordinance, or regulation. This application is
made for the purpose of obtaining the issuance of an advertising device permit according to law.

The buttons available to the applicant at the bottom of the Submit Application page are Withdraw, Submit, and Exit. The Withdraw
button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the
application process, they must restart from the beginning. The Submit button will submit the application to the appropriate
PennDOT District OAD Manager for review. Exit will exit the application without saving the application data.
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After submitting the application, the applicant will receive the Submit Confirmation page. This page notifies the applicant that their
application was successfully submitted and they will be contacted if any further information is needed. The Submit Confirmation
page also provides some guidance on the next steps in the application process.

Submit Confirmation

Your application has been successfully submitted.

You will be contacted if additional information is required.
Annual Fee: $10.00

Next Steps: Important instructions and guidance, as listed below.

One permit number will be issued for each structure. If your application is approved and fees are due, you will be notified that payment is due before your permit can be issued. Applicants can monitor their
application status by navigating to 'My Signs' -> 'Application Status'.

Any change in ownership, location or specifications of the proposed sign requires submission of a new application and application fee.

If this application is denied, the decision will be deemed final unless appealed. The applicant may appeal this denial by the Department under 2 Pa. C.S. Sections 501-508 (relating to practice and procedure
of Commonwealth agencies), 1 Pa. Code Part II (relating to general rules of administrative practice and procedure) and 67 Pa. Code, Chapter 491 (relating to procedures before the Department) by
submitting a written request for a hearing within 30 days after the mail date of the denial, to the Administrative Docket Clerk, Office of Chief Counsel, Commonwealth Keystone Building, 400 North Street,
9th Floor, Harrisburg, Pennsylvania 17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, and made payable to the "Commonwealth of
Pennsylvania”, and a copy of the denial letter shall accompany the written request. A copy of the request must also be sent to the Engineering District which denied the application, to the Outdoor
Advertising Control Manager at the address indicated in the Contact Us page.
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SERVICE CLUB/RELIGIOUS NOTICE

To begin a service club or religious notice application, click on the Service Club/Religious Notice Start button seen below. Once
selected, the Preliminary Information for Sign Application page will be displayed.

2 SERVICE CLUB/RELIGIOUS NOTICE

During the application process, applicants will have access to a resource bar containing links that will be helpful references. The
following links will be provided during the application process:

Act 160 Chapter 445 PA Scenic Byways Pub. 581 Pub. 266 On-line Application Instructions

Act 160 — Displays Act 160

Chapter 445 — Displays Chapter 445 of the PA Code

PA Scenic Byways — Provides a list of PA Scenic Byways where OADs are prohibited

Pub. 581 — Displays PennDOT's Publication regarding Highway Beautification

Pub. 266 — Displays PennDOT's brochure on Right-of-Way Encroachment and Outdoor Advertising Sign Control
On-line Application Instructions — Provides instructions on completing each application type

During the application process, a progress bar will be displayed across the top of the page body. The progress bar shows the
different tabs from Preliminary to submission. The tab that the applicant is currently on will be highlighted in green. An applicant
can go backwards to any tab during the application process. However, each tab must be completed in succession because answers
given on one tab will dictate questions that appear on subsequent tabs.

Sign Owner Land Owner Location Regulations Structure Documents Review 4 Terms & Conditions 4 Submit 4

’ V. V. r V. V)
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Preliminary

The Preliminary Information for Sign Application page contains several questions that determine whether an applicant may be
eligible for a Service Club/Religious Notice.

The applicant must answer each question accordingly. If an answer is provided that does not comply with federal and state
regulations, a warning message will be displayed; however, HBMS does not prevent the applicant from proceeding with the
application process.

Preliminary Information for Sign Application All highlighted fields are required

Enter paper application details

Received on Date El Time I [C]

* You will be required to upload the signed paper application from the sign owner in the documents section.

Is the erection of the proposed sign authorized by law, relating to meetings of nonprofit service clubs or charitable associations, or religious services? O Yes O No
Does the proposed sign relate to meetings of nonprofit service clubs, charitable associations or religious services? Oves O nNo
Does the proposed sign meet the lighting and size requirements? Oves O No
Is the sign location adjacent to a limited access highway? Oves O nNo
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Sign Owner

The Sign Owner Information screen collects the information regarding the owner of the sign. HBMS will first ask to search for the
owner of the sign. This question is asked because PennDOT personnel can enter applications on behalf of applicants who do not
have access to HBMS. An agent acting on behalf of their client could also enter the application.

Sign Owner Information All highlighted fields are required

Select the sign owner from the results (if found) by searching for Name containing |

HBMS will search all existing sign owner records and display any that match the search criteria provided.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign? [
CYes @ No

(Select Yes if you are applying for yuurselve;s or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK, INC,P O BOX 792,YORK PA,17405

ABC SELF STORAGE P O BOX 39 BRODHEADSVILLE PA, 18322 ~ )
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE WINDBER.PA.15963 Check the box if owner not found in list []
ABC STORAGE,366 N. MEADOWN LANE HARRISBURG,PA 17112 v
ABC QUTDOOR LLC,366 N. MEADOW LANE.HARRISBURG.PA,17112

won [l izl svcacn Mol sucs o

If the sign owner is found in the list of existing sign owners, the applicant must highlight the selection and click "Save & Next".
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Sign Owner Information

All highlighted fields are required

Are you the owner of the proposed sign?
Cves ®@No

(Select Yes if you are applying for yuurselveé or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK. INC.P O BOX 792 YORK.PA 17405

ABC SELF STORAGE,P O BOX 39, BRODHEADSVILLE,PA,18322 A . T

ABC LIQUIDATORS, 162 COOL SPRINGS DRIVE,WINDBER,PA,15963 Check the box if owner not found in list [J

ABC STORAGE, 366 N. MEADOWN LANE HARRISBURG,PA, 17112
ABC QUTDOOR LLC,366 N. MEADOW LANE.HARRISBURG.PA,17112

* You will be required to upload the consent/authorization or signed paper application from the sign in the doc
company letterhead.

ts section. All letters of consent/authorization must be on

T save & can | saveanoa |

Note: If an applicant is entering the application on behalf of someone else an authorization letter, from the sign owner granting

authority to the applicant to submit the application on their behalf, must be uploaded in the document section of the application
process.
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Sign Owner Information

Pennsylvania Department of Transportation

All highlighted fields are reguired

Select the sign owner from the results (if found) by searching for Name containing |church m
ALLEGHENY CENTER ALLIANCE CHURCH, 250 EAST OHIO ST, PITTSBURGH, PA, 15212

BAKERBURG COMMUNITY CHURCH, 197 GRAY VALLEY RD.MAINESBURG,PA, 16932 ~ . o
BEDFORD BIBLE CHURCH,P O BOX65,BEDFORD,PA, 15522 Check the box if owner not found in list ]
BEREAN BAPTIST CHURCH, 2465 MILL ROAD, DUNCANSVILLE, PA, 16535 W
BERKEY CHURCH OF BRETHERN. 1038 CHURCH DRIVE WINDBER, PA. 15963

Sign Owner Name:

1f Individual User If Business Entity
Prefix First Mame M.1 Last Mame Suffix Business Name
[ | ~ OR

Federal Tax ID: Eiling A/C #: Business 1D

(Enter 9 digit Federal Tax ID; do not include dashas)
Sign Owner Contact Information:

Prafoc First hame M.I Last Name Suffix Title

v | [ ] | V]
Address Linel Address Line2 City State Zip

Billing Address | Pennsylvania Il |

Mailing Address | | | |Penr\sylwria ¥ | |—
Copy from Billing Address

Phone Ext. Email 1D

’— ’— l— l:l [Strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?

Oves O

(Service clubs and religi izati are from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq. ft.)

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum charscters: 200}
You hava [200 | characters e

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must be on company letterhead.

oo M socace M on M sacsne
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The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Land Owner

The Land Owner Information screen collects the information regarding the owner of the land that the sign will be constructed on.
HBMS will first ask whether the sign owner and land owner are the same.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

Oves ONo

ETTTEN EECTEE T BT EETTTT

If the sign owner and land owner are the same, HBMS will not collect any additional land owner information because it will copy the
information from the sign owner fields.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
®ves (No

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?

Oves ONo

cow W svesen M en W swcston

HBMS will then ask if the applicant has the Tax Parcel ID information for the land where the sign will be located. If the applicant
selects "Yes" a search box will appear where the applicant can enter at least three digits of the Tax Parcel ID and select "Search".
HBMS will search all existing Tax Parcel IDs and display any that match the search criteria. If the Tax Parcel ID exists in HBMS, the
applicant can highlight the Tax Parcel ID and select "Save & Next". If the Tax Parcel ID is not listed in the search results, the applicant
can check the box labeled "Check the box if not found in list" and enter the new Tax Parcel ID. This will create a new Tax Parcel ID
record in HBMS.
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Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
®yYes CNo

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information? 1
®ves (No

Select Tax Parcel ID for the land from the results(if found) by searching for ID |111

containing

No Results Found
Check the box if ID not
found

in list

Enter new Tax Parcel ID (If not found in the list) |111-234-5678

EITTE BT TS T T

If the applicant indicates that the sign owner and land owner are not the same, HBMS will then ask whether the applicant has the
Tax Parcel ID information where the sign will be located.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same S
OYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Oves ONo

ETTTE TN T BT R
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If the applicant does have the Tax Parcel ID, HBMS will collect the information as noted above.

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same |

CYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?
®yves (No

Select Tax Parcel ID for the land from the results(if found) by searching | m

for ID containing

AT BT TS T T

If the applicant does not have the Tax Parcel ID, HBMS will then display a search field for existing HBMS land owners. The applicant
will enter at least three characters and select "Search". HBMS will search all existing land owners and display any that match the
search criteria. If the land owner exists in HBMS, the applicant can highlight the land owner and select "Save & Next".

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same

CYes ®No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Cyes ®No

Select the land owner from the results(if found) by searching for Name containing |ab|: m

ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER,PA,15963

ABCD CORP.3300 INDUSTRIAL PARK DRIVE,ALTOONA PA, 16601 . -
RODNEYBABCOCK RR #1, BOX 73,ULSTER PA 18850 - Check the box if owner not found in list
BABCOCK & WILCOX,BEAVER FALLS PA. 15010

ABC C0.400 STUCK ROAD HANOVER PA 17331

ETTTE BRSBTS R
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If the land owner is not listed in the search results, the applicant can check the box labeled "Check the box if not found in list".

Checking this box will display the Land Owner fields where the applicant can enter the land owner information. This will create a
new land owner record in HBMS.

Land Owner Information All highlighted flelds are required
Are Sign Owner and Land Owner the same

Cves ®No
* You will he required o upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.

It is strongly recommended that you should provide the Tax Parcel 1D of the sign site.
Do you have the Tax Parcel 1D information?

Cives @ Na
Sedirct the Land owner fram the results(f found) by searching for Name contaming fabe E==1
ABC LIQUIDATORS, 162 COOL SPRINGS DRINVE WINDBER, A, 15963

ABCD CORP 35900 INDUSTRIAL PARK DRIVE ALTOONA PA 16601
HODNEYBABCOCK R #1, BOX 73 ULSTER PA, 18850
BABCOCK & WILCOX BEAVER FALLS PA 15010

Chieck the box if awner not found in lise [+
ABL G0 400 BTUCK ROAD HANOVER PA 17331

Land Owner Name:
1f Individual User If Business Entity
Prefix  First Name M.I  Last Name Suffic Business Name
| [ [~ on
Profix First Name M.1 Laest Marme Suffix Title:
v -
Address Linel Address Line? City State Zip
Permanent Address | [Pennsyhvania |~] |
Mailing Address | | [

[Pennsyhania  ~] [ |
Copy from Permanent Addrass

Phorne: Email 100

Ext.

(Strongly recommended)

Additional Information

rplease jprovide if you have any additional information such as names of other Sign Owners and their addresses (if applicable])

[ oo W con M swcion M on N swesner
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The first section of the Land Owner Information page requires the applicant to enter the Land Owner Name. The Land Owner Name
can either be an individual owner or a business entity, but not both. If the land is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the land is owned by a business entity, the Business Name field must be entered.

Land Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

[ ™ LIl | [ vfor | |

Once the Land Owner is identified, the applicant must enter the Land Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, permanent address, mailing address, phone
number, and email address.

The applicant can select the "Copy from Permanent Address" feature if the Permanent Address and Mailing Address are the same.
HBMS will copy the information into the Permanent Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the land owner wishes to receive electronic
communication from PennDOT regarding the status of the permitted device located on their property.

Land Owner Contact Information:

Prefix First Name M.I Last Name Suffix Title
Vi 1 1 v
P " Address Linel Address Line2 City State Zip
ermanen :
Address |Pennsylvania |~/ | ‘
Mailing Address ! | | | |Pennsylvania  [v| |

Copy from Permanent Address

Phone Ext. Email 1D

| I | |

(Strongly recommended)
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The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional land owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

[Maximum characters: 200)
You have [200 | characters left.

EITTE BT TS BT BTN

The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.

86



HBMS User Guide Pennsylvania Department of Transportation

The Sign Location Information screen collects the information regarding the location where the sign will be constructed. After
selecting the appropriate County, HBMS will provide a drop down list of municipalities that exist within the selected county. After
selecting the appropriate Municipality, HBMS will provide a drop down list of the Interstates and State Routes that existing with the
selected municipality. The list of Interstates and State Routes is provided by PennDOT's Roadway Management System. If the route
that the sign is to be located next to is not included on the list of Interstates and State Routes, the applicant must choose "Other". If
"Other" is chosen, a field will appear for the applicant to list the name of the adjacent route.

Sign Location Information All highlighted fields are required
County: I v Municipality: ||V GPS Coordinates: Latitude: I:I Longitude: I:I (Strongly Recommended)
The sign is adjacent to Interstate/State Route: I v onl v| side, when travelling in: I ¥| direction Video Log: Helps identify the correct SR, Segment, and Offset for this location

Distance from: V| to the closest edge of the sign (-

HBMS will then ask whether the sign will be visible from other state routes. If the answer is "No" the applicant can proceed to
complete the rest of the fields on the Sign Location Information screen.

Will the sign Message be visible (whether or not legible) from
other state routes? Cves (UNo

If the answer is "Yes", HBMS will display a list of state routes. The applicant should choose which additional state routes the sign is
visible from. If the other state route is not listed, the applicant must select "Other". Once "Other" is selected, a field will appear for
the applicant to list the name of the other state routes.

Note: To choose multiple state routes, hold the Control key and select the routes that apply.

Will the sign Message be visible (whether or not legible) from

other state routes? ®ves ()No
o A -
Select the state routes(s) from which the sign is visible. Shs If Other Please specify the list of road names
(Hint: Press Ctrl Key down to select more than one option) SR W [
SR-T4

87



HBMS User Guide Pennsylvania Department of Transportation

The next fields on the Sign Location Information screen collect information regarding the right-of-way where the sign will be located.
The applicant must verify the highway right-of-way width with the appropriate PennDOT Engineering District. The applicant must
also contact the PennDOT Engineering District to obtain a highway right-of-way plan for the sign site location.

Applicant must verify the highway right-of-way width with the PENNDOT District Engineering Office.

The Right-of-way width is ft. Right-of-way information provided by [ on | =

Application is required to obtain a PENNDOT highway right-of-way plan for the sign site location (except for an Interstate "crossing” COTTON AREA, see
instructions available in the resource bar above).

Contact the local PennDOT District Engineering Office for a right-of-way plan.

Right-of-way plan provided by | on i

The remaining fields collect data regarding the sign site in relation to the interchange or intersection, route segment or mile maker,
and also any landmarks that help identify the exact location of the sign.

The sign site is: | | ﬂ | ﬂ of the nearest interchange,intersection.

Provide name, route number(s), exit
number:

Remaining Characters: 160 / 160
The sign site is: ft. v| of the nearest Route Segment Marker No: ‘ | offset | | and/or Mile Marker No. l:l

For a new sign, applicant is required to place a stake at least 3 feet high, with applicant's name on it, to mark the closest edge of the sign, if staking is not feasible, some other form of making is required.

Type of marking to identify the closest edge of the
sign:

Remaining Characters: 200 / 200

If available, provide any other readily identifiable fixed object that may be used to identify the location (such as landmarks):

Remaining Characters: 200 / 200

BT ETEE TS BT T
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The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Regulations

The Regulations Information screen collects the information regarding the local ordinances or regulations of the municipality or
county where the sign will be constructed.

Regulations Information All highlighted fields are mandatory

Does the municipality or county where sign is to be located have a sign ordinance or regulations?

Yes Mo

Enter details for either Municipality Officer or County Officer. You can enter details for both.
Provide Municipality Zoning/Codes Officer Details
MName Address Linel Address Line2 City State Zip Phone Extn.

Pennsylvania |Z| -
Email
Provide Gounty 7oning/Codes Officer Details
MName Address Linel Address Line2 City State Zip Phone Esxtn.

Pennsylvania |Z| -
Email

The first question asks whether or not the municipality or county has a sign ordinance or regulations.
Does the municipality or county where sign is to be located have a sign ordinance or regulations? - -
es o

If the applicant selects "Yes", HBMS will ask whether or not the sign will conform to those sign ordinances or regulations.

Does the municipality or county where sign is to be located have a sign ordinance or regulations?

Does the sign, for which application is hereby made, conform to local requirements?
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If the applicant selects "Yes", they will be required to upload a copy of the sign ordinance or letter from the municipality confirming
that the sign confirms to their ordinances in the documents section. HBMS will then ask if the municipality or county require the
application for and issuance of a permit for the erection of a sign. If the applicant selects "Yes", they will be required to upload a
copy of the local permit for the proposed sign in the documents section.

Regulations Information

Does the local municipality or county where sign is to be located have a sign ordinance or regulations?
* You will be required to upload a copy of the sign ordinance confirming the sign conforms to their ordinances in the documents section. ®Yes No

Does the sign, for which application is hereby made, conform to local requirements?
* You will be required to upload a copy of local sign approvals confirming the sign conforms to local requirements in the documents section. ® Yes No

Does the local municipality or county require application for and issuance of a permit for the erection of a sign? .
* You will be required to upload a copy of the local permit for the proposed sign in the documents section. ®Yes (No

After answering the questions regarding the local municipality or county regulations, the applicant must complete the Municipality
Zoning Officer details or the County Zoning Officer details. The details for both individuals can be entered, but only one is required.

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Provide Municipality Zoning/Codes Officer Details

Name Address Linel Address LineZ City State Zip Phaone Extn.
Pennsylvania |Z| -

Ernail

Provide County Zoning/Codes Officer Details

Name Address Linel Address Linez City State Zip Phone Extn.
Pennsylvania |Z| -

Email

The buttons available to the applicant at the bottom of the Regulations Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Structure screen collects the information regarding the sign structure.

Sign Structure All highlighted fields are required
Select the sign structure configuration I Indicate material type of the uprights .
Approximate height above ground level to the bottom of the lowest face ft MNumber of Uprights I

Will any sign face contain, include or be illuminated by one or more flashing, intermittent or moving light? Oves ONo

HBMS will display fields to be entered for each sign face. The applicant will enter the size of the sign face along with the material
type and whether or not the face has lighting that shines on it. In addition to the sign face details, the applicant must answer
whether or not any sign face will contain, include or be illuminated by one or more flashing, intermittent or moving light. If the
applicant selects "Yes", the message content of that sign face must be entered. If applicant selects "No", the Message Content fields
will disappear.

Sign Structure All highlighted fields are required
Select the sign structure configuration |2 Faces: V-type Indicate material type of the uprights I .
Approximate height above ground level to the bottom of the lowest face |1{] ft Number of Uprights |4

Will any sign face contain, include or be illuminated by one or more flashing, intermittent or moving light? CiYes @ No

Provide the following for each face of the sign: dimensions (in ft.) including any border and trim; material type; lighting type (if any); and message content (if applicable)

Height Width
Face Ft In Ft In Material Type External Lighting Message Content
1 R I B o pietal ] Oves ®no et
2 | o B o et ] Oves ®mo e
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The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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r

The Documents page is where the applicant will upload all of the necessary attachments to their application. The documents that

are required by the answers given during the application process are marked witha . There are other documents listed that can

be uploaded but are not required. In order to upload a document the applicant must provide a description of the document and
click "Browse" to select the appropriate file on their computer. After all files are ready to upload, click Upload All Documents. An
applicant can see a description of the Document Type by clicking on the Document Type Links provided on the left.

Note: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all

DAD A LhWOC

L r

documents have been located, click

Note: Max file size is 10 MBs, total upload size is 10 MBs, max file name is 50 characters, and supported file types are: pdf, doc,
docx, xls, xlsx, jpg, jpeg, txt, wav, msg, mp4, mov, mp3
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Based on the applic

ion data the following documents need to be uploaded to complete the processing of your permit application.

Supported File Types: pdf,doc,docx,xls, xlsx,jpg.jpeg.txt, wav,msg,mp4,mov,mp3 Max Total Upload Size: 10 MB Max File Size: 10 MB Max File Name: 50 Characters
Document Type Documents

Click on the Document Type link to see the description Hint: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all documents have been located, click the Upload
* Required to attach at least one document All Documents butten.

* Sign Drawings or Plans ‘ P | 00se IE| o file chosen

Description: [ ] File: | Choose File | No file chosen ‘

* ROW Plans

* Site Drawing or Plan/Aerial Map of Sign Location ‘ ? |& o 1ie chosen

Description: |:| File: | Choose File | No file chosen ‘

* Paper Application

Description: : File: | Choose File | No file chosen
Lease or Letter

Description: : File: | Choose File | No file chosen ‘

Deed

Local Sign Approvals

Description: : File: | Choose File | No file chosen ‘
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The buttons available to the applicant at the bottom of the Documents page are Withdraw, Exit, and Next. The Withdraw button
will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the application
process, they must restart from the beginning. Exit will exit the application without saving the application data. Next will proceed to
the next part of the application.
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Review

The Sign Permit Application Review page allows the applicant to review all of the data that has been entered throughout the
application process. The applicant can view all information by clicking the "Expand All" button.

Sign Permit Application Review B couapse AL EXPAND ALL
Application #: 22133 Sign Type: Service Club/Religious Notice Sign Owner: ALLEGHENY CENTER ALLIANCE CHURCH
Paper application received on: Check/Money Order: Status: Draft
Amount: Date:

Created by: jack clarkdm on-behalf-of the sign owner
Preliminary Information

owners Information

Location Information

Local Regulations Information

Sign Structure Details

Documents

Annual Fee Information

TR T

WITHDRAW PRINTABLE VERSION

The top of the Sign Permit Application Review provides a summary of the application number, sign type, sign owner, application
status and the individual entering the application.

Sign Permit Application Review = CoLLAPSE ALL EXPAND ALL

Application #: 22133 Sign Type: Service Club/Religious Notice Sign Owner: ALLEGHENY CENTER ALLIANCE CHURCH
Paper application received on: Check/Money Order: Status: Draft
Amount: Date:

Created by: jack clarkdm on-behalf-of the sign owner
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The Preliminary Information section displays the answers given by the application on the Preliminary Information section of the
application. If any answers are incorrect, the applicant should return to that section of the application to correct the answer.

2 Preliminary Information

Erection of proposed sign authorized by law, relating to meetings of nonprofit service clubs or charitable associations, or religious services?
Proposed sign relates to meetings of nonprofit service clubs, charitable associations or religious services?
Meets lighting and size requirements? No

Yes
No

Sign adjacent to a limited access highway? Yes

The Owners Information section displays the information entered by the application on the Sign Owner Information and Land Owner

Information sections of the application. If any of the information is incorrect, the applicant should return to the appropriate section
of the application to correct the answer.

2 Owners Information

Sign Owner ID: 24743
Business ID: B00492

Is the Sign Owner a Service Club/religious organization? N

Permanent(Billing) Address/

Contact Name/Title/Owner Name Mailing Address Phone/Email Additional Information
Sign Owner Address, City, PA 11111 (111) 222-3333
Sign Owner
Sign Owner Address, City, PA 11111 signowner@email.com
Sign Owner Address, City, PA 11111 (111) 222-3333
Land Owner
Sign Owner Address, City, PA 11111 signowner@email.com
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The Location Information section displays the information entered by the application on the Sign Location Information section of the

application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

2 Location Information

County: Dauphin Municipality: East Hanover Township GPS Latitude: GPS Longitude:

Adjacent to SR: SR-22 On: Left In the: East bound Direction Distance: 33.0 feet from: Centerline Right-of-wWay width: 33.0 feet
Provided by: json: Mar2, 2015 Right-of-Way plan provided by: js on: Mar 2, 2015

Nearest Segment Marker No.: 0010 off set 030 and/or Mile Marker No.: is at a distance of: 20.0 ft. in the direction of: East

Nearest Interchange/Intersection: Exit 1 is at a distance of: 200.0 feet Type of Marking: Wooden Stake Land Marks:

The Local Regulations Information section displays the information entered by the application on the Regulations Information

section of the application. If any of the information is incorrect, the applicant should return to that section of the application to
correct the answer.

£ Local Regulations Information

Local municipality /county has sign ordinance or regulations? No
Zoning/Codes Officer Name & Address: sam, 111, pittsburg, PA 13245 Phone (333) 444-5555
smart, 111, pittsburg, PA 13245 Phone (444) 333-5555

The Sign Structure Details section displays the information entered by the application on the Sign Structure section of the

application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

& Sign Structure Details

Number of Sign Faces: 2 # of Uprights: 4 Uprights Material Type: Metal
Approximate height above ground level to bottom of lowest face: 10 feet

Flashing, intermittent, or moving lights on any face?: MNo

Height Width
Face Face Identifier Ft In Ft In Area (Sq ft) | Material Type External Lighting?  Lighting Type | Message Content
1 4 0 20 8.00 Metal No March
2 4 0 2 0 8.00 Metal No March
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The Documents section displays the files uploaded by the applicant on the Documents section of the application. If any of the files
need to be re-uploaded, the applicant should return to that section of the application to upload the correct files.

Document Type Documenis
Click on the Decument Type link to see the description. Click on the Decument link to view the cont=nt of the document.
Sign Drawings or Plans HBMS Data Model. pdf Plan 1312890 KB Aug 29, 2018 8:31:54 AM
ROW Plans HBMS Data Model. pdf Plan 1312890 KB Aug 29, 2018 8:32:20 AM
Site Drawing or Plan/Aerial Map of Sign Location HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 8:32:44 AM
Paper Application HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 8:33:10 AM
Lease or Letter HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 8:33:32 AM

The Annual Fee Information section displays the annual fee for the sign permit based on the information provided throughout the
application process. The Rate Information link will provide details on how the annual fees are calculated.

&2 Annual Fee Information

Click here to see rate information for outdoor advertising signs.

Height width
Face Ft In Ft In Area (Sq ft) Fee (%)
1 4 0 2 0 8.00 £10.00
2 4 0 2 0 8.00 $10.00
Total annual fee for the sign: £20.00

The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Printable Version,
Exit, and Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Printable Version button will
provide the applicant with a printer-friendly version of the application. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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Terms & Conditions

The Terms and Conditions page displays the requirements that the applicant must agree to in order to be eligible to have a sign
permit. The applicant must be able to select "l Agree" to each statement in order to submit their application.

Terms And Condilions All highlighted fields are required

Please read all terms & conditions carefully and chedk the "I Agree’ checkbox to confirm your acceptance. I Agree

The applicant acknowledges the opportunity to review "Instructions and Information for the C. letion of this o
Parmitted signs shall not be erected or maintained from limited access highways. Access to signs must be only from private property.
Substantially incomplete or inaccurate information submitted on this application shall be grounds for denial of permits.

If any check for the annual permit fee is returned due to insufficiency of funds, there will be a $20.00 service charge.

This permit is issued based upon the information and statements made by the Any false or false repr
removed at owner's cost, and subject the applicant to penalties under the laws of the Commonwealth of PA.

set forth herein shall cause the permit to be revoked, permit fees forfeited, sign

Applicant shall not erect the proposed sign until a permit Is granted by PennDOT.

If the proposed sign is not erected within 12 months after the permit is granted, the permit may be revoked, pursuant to chapter 5445.8(b)(1)

Per 67 Pa. Code 445.9(c), the applicant hereby states that they have not and will not, in any manner, cause the d fon orr 1 of any fon in the hig y dght-of-way, except by permit pursuant to
Act No. 1983 -79, the Highway Vegetation Control Act.

O OO0 o oooaog

within 20 days after erection of sign, the applicant shall submit form RW-745C, Notice of Completion, and submit pt graphs of the sign in one of the following ways.

* Online (by logging into your account) O
* Email to HEMS ResourceAccount along with the permit number
* Mail the duly completed form RW-745C "NOTICE OF COMPLETION" which can be d loaded using the load Forms link.

A sign permit is not qrnnled until the nppmvnl letter "Sign Permit Approved”, form RW-745A is issued by PennDOT. Amy i« i or Cormesp e with PennDOT representatives prior to the actual issuance or denial of 0
a permit are for infor and & purp only. Neither approval nor denial of a permit shall be based on oral representations from PennDOT.

Applicant is required to meet with a PennDOT repr ive at the prop sign location to review the location and application. The District Outdoor Advertising Manager will contact you to schedule the meeting. O
Applicant is required to mark the sign site either by 3 ft. stake or other identifiable marking. ]
The applicant acknowledges that this sign will be located entirely ide of the existing State hi right-of-way. This permit is not written approval by the Pennsylvania Department of Transportation to place the sign

or any portion of the structure within the legal limits of the State highway right-of-way. Pursuant to 36 P.S. Section 670-425, if the sign is determined to encroach upon the right-of-way, the applicant will, upon notification O

from the Department, remove the sign at the applicant's expense without delay.
Any change in ownership, location or specifications of sign requires submission of a new application. O

If this application is denied, the decision will be deemed final unless nppenled The nppllcnnl may appeal this denial by the Department under 2 Pa. C.5. Sections 501-508 (relating to practice and procedure of

Commonwealth agencies), 1 Pa. Code Part IT g to g rules of practice and procedure) and 67 Pa. Code Chapter 491 (relating to pmcedures before the Department) by submitting a written

request for a hearing within 30 days after the mai dnle ol the denial, to the Administrative Docket Clerk, Office of Chief Counsel, C h ¥ i 400 Morth Street, 9th Floor, Harrisburg, Pennsylvania O
17120-0096. The written request shall include a g fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, made pay to the "C of y ia", and a copy of the denied application shall

acc the written t. A copy of the request must also be sent to the Engineering District which denied the application, and to: 0 A ising Control M; PennDOT, PO Box 3362, Harrisburg,

Pennsylvania 17105-3362.

Once a permit application has been received, reviewed, and approved by the District Outdoor Advertising Control Manager, an invoice will be generated for the initial permitting fee and sent to you by email or regular mail. O
This invoice must be paid prior to erection of the proposed sign.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for i i and gui e. Determi ions in all specific coses are governed by the Qutdoor Advertising Control Act of

1971, Act No. 160 as amended, and Title 67, Pa. Code Chapter 445, Outdoor Advertising Devices, copies ol whlch are available from the District Outdoor Adve ing Control Manager. Chapter 445 is available at the web site: O

http:/ fwww. pacode.com fsecure / data /067 chapterd445 f chap445toc. html
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The Submit Application page allows the applicant to choose whether or not they would like to receive paperless correspondence
from PennDOT regarding the status of their application. Below the consent for paperless communication is the certification that the
sign owner must review, that states that the information they have provided on the application is true and correct.

Pennsylvania Department of Transportation

Submit Application

All highlighted fields are required
Consent for Paperless correspondence

Do the following agree to receive paperless electronic communications from PennDOT using their email address regarding the decision on the application, renewal notices, violation notices etc.?

Applicant |~ voo o Enter or Update Sign Owner’s |signowner@email.com
b Email ID: (Strongly recommended)

If you agree to receive paperless communications, please add HBMSResourceAccount@pa.gov email ID to your address book so you do not miss any communications from PennDOT.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for informational purposes and guidance. Determinations in all specific cases are governed by the Outdoor
Advertising Control Act of 1971, Act No. 160 as amended, and Title 67 Pa. Code, Chapter 445, Outdoor Advertising Devices, copies of which are available from the District Outdoor Advertising Control
Manager. Chapter 445 is available at the web site indicated in the resource bar links above.

By clicking Submit, I hereby certify, in accordance with Section 4904 of the Crimes Code (18 Pa. C.S. §4904) relating to unsworn falsification to autherities, that the statements and representations set forth

in this application are true and correct, and the advertising device proposed to be permitted under the application is not in violation of any state or local law, ordinance, or regulation. This application is
made for the purpose of obtaining the issuance of an advertising device permit according to law.

The buttons available to the applicant at the bottom of the Submit Application page are Withdraw, Submit, and Exit. The Withdraw
button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the
application process, they must restart from the beginning. The Submit button will submit the application to the appropriate
PennDOT District OAD Manager for review. Exit will exit the application without saving the application data.
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After submitting the application, the applicant will receive the Submit Confirmation page. This page notifies the applicant that their
application was successfully submitted and they will be contacted if any further information is needed. The Submit Confirmation
page also provides some guidance on the next steps in the application process.

Submit Confirmation

Your application has been successfully submitted.

You will be contacted if additional information is required.
Annual Fee: $30.00

MNext Steps: Important instructions and guidance, as listed below.

One permit number will be issued for each structure, If your application is approved and fees are due, you will be notified that payment is due before your permit can be issued. Applicants can monitor their application status by navigating to '™y Signs' ->
‘application Status'.

any change in ownership, location or specifications of the proposed sign requires submission of a new application and application fee.

If this application is denied, the decision will be deemed final unless appealed. The applicant may appeal this denial by the Department under 2 Pa. C.5. Sections 501-508 (relating to practice and procedure of Commonwealth agencies), 1 Pa. Code Part 1T
(relating to general rules of administrative practice and procedure) and 67 Pa. Code, Chapter 491 (relating to procedures before the Department) by submitting a written request for a hearing within 30 days after the mail date of the denial, to the
administrative Docket Clerk, Office of Chief Counsel, Commonwealth Keystone Building, 400 North Street, 9th Floor, Harrisburg, Pennsylvania 17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter
481, and made payable to the "Commonwealth of Pennsylvania®, and a copy of the denial letter shall accompany the written request. A copy of the request must also be sent to the Engineering District which denied the application, to the Outdoor
advertising Contral Manager at the address indicated in the Contact Us page.
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DIRECTIONAL SIGN APPLICATION

To begin a directional sign application, click on the Directional Sign Start button seen below. Once selected, the Preliminary
Information for Sign Application page will be displayed.

During the application process, applicants will have access to a resource bar containing links that will be helpful references. The
following links will be provided during the application process:

[Act 160 Chapter 445 PA Scenic Byways Pub. 581 Pub. 266 On-line Application Instructions

Act 160 — Displays Act 160

Chapter 445 — Displays Chapter 445 of the PA Code

PA Scenic Byways — Provides a list of PA Scenic Byways where OADs are prohibited

Pub. 581 — Displays PennDOT's Publication regarding Highway Beautification

Pub. 266 — Displays PennDOT's brochure on Right-of-Way Encroachment and Outdoor Advertising Sign Control
On-line Application Instructions — Provides instructions on completing each application type

During the application process, a progress bar will be displayed across the top of the page body. The progress bar shows the
different tabs from Preliminary to submission. The tab that the applicant is currently on will be highlighted in green. An applicant
can go backwards to any tab during the application process. However, each tab must be completed in succession because answers
given on one tab will dictate questions that appear on subsequent tabs.

Sign Owner Land Owner p Location p Regulations Structure Documents _ Review Terms & Conditions Submit p

r » » r » y
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Preliminary

The Preliminary Information for Sign Application page contains several questions that determine whether an applicant may be
eligible for a Directional Sign.

The applicant must answer each question accordingly. If an answer is provided that does not comply with federal and state
regulations, a warning message will be displayed; however, HBMS does not prevent the applicant from proceeding with the
application process.

Preliminary Information for Sign Application All highlighted fields are required

Enter paper application details

Received on Date I ! Time [C]

* You will be required to upload the signed paper application from the sign owner in the documents section.

Does the activity or attraction meet the directional sign criteria? O yes I No
Does the message content comply with the directional sign message requirements? Cives O No
Does the proposed sign meet the spacing requirements? O ves O No
Does the proposed sign meet the above lighting and size requirements? O ves O No
Is the sign location adjacent to a limited access highway? O Yes O No
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Sign Owner

The Sign Owner Information screen collects the information regarding the owner of the sign. HBMS will first ask whether the
applicant is the owner of the sign. This question is asked because PennDOT personnel can enter applications on behalf of applicants
who do not have access to HBMS. An agent acting on behalf of their client could also enter the application.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

Oves ONo

(Select Yes if you are applying for yourseiveé or your firm. Select No if you are applying on-behalf-of someone else)

AT TS T T T
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The first time an applicant chooses "Yes" that they are the owner of the sign; HBMS will display all of the sign owner fields with the

information provided during the HBMS registration process prepopulated. On subsequent visits, these fields will not be displayed as
HBMS will have already created the records for the sign owner information.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

@yes (No

(Select Yes if you are applying for yourselves or your firm, Select No if you are applying on-behalf-of someone else)

Sign Owner Name:
1f Individual User If Business Entity

Prefix First Name M.1 Last Name Suffix Business Name

LM | I | [ v]or | |
5!‘“'] Owner Contact Iﬂtﬂm]ﬂh’ﬂﬂ'
Prefix First Name M.I Last Name Suffix Title
[ ad

Address Linel Address Line2 City State Zip

Billing Address | ] |Pennsylvania |v| |
Mailing Address I { | I |Pennsylvan|a Lv] I \Q

Copy from Billing Address

Phone Ext. Email ID

L]

| (Strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?

Oves ONo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

Additional Information

(Please provide if you have any additional infermation such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left,

wroan
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The first section of the Sign Owner Information page requires the applicant to enter the Sign Owner Name. The Sign Owner Name
can either be an individual owner or a business entity, but not both. If the sign is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the sign is owned by a business entity, the Business Name field must be entered.

Sign Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

L™ |1 | or | |

Once the Sign Owner is identified, the applicant must enter the Sign Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, billing address, mailing address, phone number,
and email address.

The applicant can select the "Copy from Billing Address" feature if the Billing Address and Mailing Address are the same. HBMS will
copy the information into the Mailing Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the sign owner wishes to receive electronic
communication from PennDOT regarding the status of their application. If approved, sigh owners will also be able to receive
electronic copies of their annual renewal applications.

5!'9[! Q!!E.[IE[ gﬂﬂtﬂﬂ I[Ifﬂ[miliﬂ[l'
Prefix First Name M.I Last Name Suffix Title
[ _ [
Address Linel Address Line2 City State Zip
Billing Address | [ | | [Pennsylvania |~v] | | |

Mailing Address | I | | [Pennsylvania v| | | |

Copy from Billing Address

Phone Ext. Email ID

| ‘ (strongly recommended)
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Each sign owner will be asked if they are a Service Club or Religious Organization because these entities are subject to certain sizing
requirements and billing procedures when applying for particular sign types.

Is the Sign Owner a Service Club or Religious Organization?
'ves No

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional sign owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)
You have characters left.

If the applicant answers "No" that they are not the owner of the sign, a search box will appear. The applicant must enter at least
three characters of the sign owners name and select the "Search" button.

Note: If an applicant is entering the application on behalf of someone else an authorization letter, from the sign owner granting
authority to the applicant to submit the application on their behalf, must be uploaded in the document section of the application
process.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?
OYes ®@No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |

o I e - sveeon M or M sicenoo |
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HBMS will search all existing sign owner records and display any that match the search criteria provided.

Sign Owner Information

All highlighted fields are required
Are you the owner of the proposed sign?
Cyes @ No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK, INC,P O BOX 792,.YORK PA.17405

ABC SELF STORAGE P O BOX 39 BRODHEADSVILLE PA, 18322
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER.PA.15963
ABC STORAGE,366 N. MEADOWN LANE HARRISBURG,PA,17112
ABC OUTDOOR LLC,366 N. MEADOW LANE.HARRISBURG,PA,17112

ETTTEN TS I BT BT

Check the box if owner not found in list []

If the sign owner is found in the list of existing sign owners, the applicant must highlight the selection and click "Save & Next".

Sign Owner Information

All highlighted fields are required

Are you the owner of the proposed sign?
COvYes @No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc
ACCOQ BABCOCK, INC P O BOX 792 YORK.PA,17405

ABC SELF STORAGE,P O BOX 39 BRODHEADSVILLE PA,18322
ABC LIQUIDATCORS, 162 COOL SPRINGS DRIVE , WINDBER.PA,15963
ABC STORAGE, 366 N. MEADOWN LANE HARRISBURG,PA, 17112
ABC OUTDOOR LLC,366 N. MEADOW LANE HARRISBURG.PA,17112

Check the box if owner not found in list []

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must be on
company letterhead.

| wmioran [ ciear M savesext N ear [  sacanea
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If the sign owner is not found in the search results, the applicant must check the box labeled "Check the box if not found in list".
Checking this box will display the Sign Owner fields where the applicant can enter the sign owner information. This will create a new

sign owner record in HBMS.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

(ACCO BABCOCK, INC,P O BOX 792 YORK PA 17405

(ABC SELF STORAGE,P O BOX 39 BRODHEADSVILLE PA 18322 A . o
(ABC LIQUIDATORS, 162 COOL SPRINGS DRIVE,WINDBER,PA, 15963 Check the box if owner not found in list
[ABC STORAGE,366 N. MEADOWN LANE, HARRISBURG PA, 17112 v

ABC QUTDOOR LLC,366 N. MEADOW LANE HARRISBURG,PA 17112

Sign Owner Name:

If Individual User If Business Entity

Prefix  First Name M.1 Last Name Suffix Business Name

¥ | [ I | |

Sign Owner Contact Information:
Prefix First Name M.I Last Name Suffix Title
[+ [ ] I L ]

Address Linel Address Line2 City State Zi

P
Billing Address [ | [Pennsyvania [+] |
| [ | |Pennsyvania [ v| |

Mailing Address

Copy from Billing Address

Phone Ext. Email ID

I l I [ ] | (strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?
Oves OnNo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left.

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must
be on company letterhead.

EITTEN BT BT BT BT
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The buttons available to the applicant at the bottom of the Sign Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Land Owner

The Land Owner Information screen collects the information regarding the owner of the land that the sign will be constructed on.
HBMS will first ask whether the sign owner and land owner are the same.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

Oves ONo

ETTTEN EECTEE T TN T

If the sign owner and land owner are the same, HBMS will not collect any additional land owner information because it will copy the
information from the sign owner fields.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

®ves (No

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?

Oves CNo

cow W svesen M en W swcston

HBMS will then ask if the applicant has the Tax Parcel ID information for the land where the sign will be located. If the applicant
selects "Yes" a search box will appear where the applicant can enter at least three digits of the Tax Parcel ID and select "Search".
HBMS will search all existing Tax Parcel IDs and display any that match the search criteria. If the Tax Parcel ID exists in HBMS, the
applicant can highlight the Tax Parcel ID and select "Save & Next". If the Tax Parcel ID is not listed in the search results, the applicant
can check the box labeled "Check the box if not found in list" and enter the new Tax Parcel ID. This will create a new Tax Parcel ID
record in HBMS.
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Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
®yYes CNo

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information? 1
®ves (No

Select Tax Parcel ID for the land from the results(if found) by searching for ID |111

containing

No Results Found
Check the box if ID not
found

in list

Enter new Tax Parcel ID (If not found in the list) |111-234-5678

EITTE BT TS T T

If the applicant indicates that the sign owner and land owner are not the same, HBMS will then ask whether the applicant has the
Tax Parcel ID information where the sign will be located.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same S
OYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Oves ONo

ETTTE TN T BT R
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If the applicant does have the Tax Parcel ID, HBMS will collect the information as noted above.

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same |

CYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?
®yves (No

Select Tax Parcel ID for the land from the results(if found) by searching | m

for ID containing

AT BT TS T T

If the applicant does not have the Tax Parcel ID, HBMS will then display a search field for existing HBMS land owners. The applicant
will enter at least three characters and select "Search". HBMS will search all existing land owners and display any that match the
search criteria. If the land owner exists in HBMS, the applicant can highlight the land owner and select "Save & Next".

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same

CYes ®No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?

Cyes ®No

Select the land owner from the results(if found) by searching for Name containing |ab|: m

ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER,PA,15963

ABCD CORP.3300 INDUSTRIAL PARK DRIVE,ALTOONA PA, 16601 . -
RODNEYBABCOCK RR #1, BOX 73,ULSTER PA 18850 - Check the box if owner not found in list
BABCOCK & WILCOX,BEAVER FALLS PA. 15010

ABC C0.400 STUCK ROAD HANOVER PA 17331

ETTTE BRSBTS R
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If the land owner is not listed in the search results, the applicant can check the box labeled "Check the box if not found in list".

Checking this box will display the Land Owner fields where the applicant can enter the land owner information. This will create a
new land owner record in HBMS.

Land Owner Information All highlighted flelds are required
Are Sign Owner and Land Owner the same

Cves ®No
* You will he required o upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.

It is strongly recommended that you should provide the Tax Parcel 1D of the sign site.
Do you have the Tax Parcel 1D information?

Cives @ Na
Sedirct the Land owner fram the results(f found) by searching for Name contaming fabe E==1
ABC LIQUIDATORS, 162 COOL SPRINGS DRINVE WINDBER, A, 15963

ABCD CORP 35900 INDUSTRIAL PARK DRIVE ALTOONA PA 16601
HODNEYBABCOCK R #1, BOX 73 ULSTER PA, 18850
BABCOCK & WILCOX BEAVER FALLS PA 15010

Chieck the box if awner not found in lise [+
ABL G0 400 BTUCK ROAD HANOVER PA 17331

Land Owner Name:
1f Individual User If Business Entity
Prefix  First Name M.I  Last Name Suffic Business Name
| [ [~ on
Profix First Name M.1 Laest Marme Suffix Title:
v -
Address Linel Address Line? City State Zip
Permanent Address | [Pennsyhvania |~] |
Mailing Address | | [

[Pennsyhania  ~] [ |
Copy from Permanent Addrass

Phorne: Email 100

Ext.

(Strongly recommended)

Additional Information

rplease jprovide if you have any additional information such as names of other Sign Owners and their addresses (if applicable])

[ oo W con M swcion M on N swesner
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The first section of the Land Owner Information page requires the applicant to enter the Land Owner Name. The Land Owner Name
can either be an individual owner or a business entity, but not both. If the land is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the land is owned by a business entity, the Business Name field must be entered.

Land Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

[ ™ LIl | [ vfor | |

Once the Land Owner is identified, the applicant must enter the Land Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, permanent address, mailing address, phone
number, and email address.

The applicant can select the "Copy from Permanent Address" feature if the Permanent Address and Mailing Address are the same.
HBMS will copy the information into the Permanent Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the land owner wishes to receive electronic
communication from PennDOT regarding the status of the permitted device located on their property.

Land Owner Contact Information:

Prefix First Name M.I Last Name Suffix Title
Vi 1 1 v
P " Address Linel Address Line2 City State Zip
ermanen :
Address |Pennsylvania |~/ | ‘
Mailing Address ! | | | |Pennsylvania  [v| |

Copy from Permanent Address

Phone Ext. Email 1D

| I | |

(Strongly recommended)
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The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional land owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

[Maximum characters: 200)
You have [200 | characters left.

EITTE BT TS BT BTN

The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Location Information screen collects the information regarding the location where the sign will be constructed. After
selecting the appropriate County, HBMS will provide a drop down list of municipalities that exist within the selected county. After
selecting the appropriate Municipality, HBMS will provide a drop down list of the Interstates and State Routes that existing with the
selected municipality. The list of Interstates and State Routes is provided by PennDOT's Roadway Management System. If the route
that the sign is to be located next to is not included on the list of Interstates and State Routes, the applicant must choose "Other". If
"Other" is chosen, a field will appear for the applicant to list the name of the adjacent route.

Sign Location Information All highlighted fields are required
County: I—El Municipality: IE GPS Coordinates: Latitude : l:l Longitude : : (Strongly Recommended)

The sign is adjacent to interstate/State Route] :} on I ii side , when travelling in ]ﬁ direction

Distance from [ ] to the closest edge of the sign l_ 115

HBMS will then ask whether the sign will be visible from other state routes. If the answer is "No" the applicant can proceed to
complete the rest of the fields on the Sign Location Information screen.

Will the sign Message be visible (whether or not legible) from
other state routes? ves (UNo

If the answer is "Yes", HBMS will display a list of state routes. The applicant should choose which additional state routes the sign is
visible from. If the other state route is not listed, the applicant must select "Other". Once "Other" is selected, a field will appear for
the applicant to list the name of the other state routes.

Note: To choose multiple state routes, hold the Control key and select the routes that apply.

Will the sign Message be visible (whether or not legible) from

other state routes? ®ves (No
Select the state routes(s) from which the sign is visible. e B If Other Please specify the list of road names
(Hint: Press Ctrl Key down to select more than one option) SR [

SR-T4
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The next fields on the Sign Location Information screen collect information regarding the right-of-way where the sign will be located.
The applicant must verify the highway right-of-way width with the appropriate PennDOT Engineering District. The applicant must
also contact the PennDOT Engineering District to obtain a highway right-of-way plan for the sign site location.

Applicant must verify the highway right-of-way width with the PENNDOT District Engineering Office.

The Right-of-way width is ft. Right-of-way information provided by [ on | —

Application is required to obtain a PENNDOT highway right-of-way plan for the sign site location (except for an Interstate "crossing” COTTON AREA, see
instructions available in the resource bar above).
Contact the local PennDOT District Engineering Office for a right-of-way plan.

Right-of-way plan provided by | on =

The remaining fields collect data regarding the sign site in relation to the interchange or intersection, route segment or mile maker,
and also any landmarks that help identify the exact location of the sign.

The sign site is | | ﬂ' v |of the nearest intercharge,intersection.

provide name,route number
(s).exit number

. L .offset d/or Mile Marker N
The sign site is ﬁ:-l |v]  of the nearest Route Segment Marker No |° se | Ian ArLTsh = ismrs

For a new sign,applicant is required to place a stake at least 3 feet high,with applicant’s name on it, to mark the closest edge of the sign,if staking is not feasible,some other form of
making is required.

Type of marking to identify the closest edge
of the sign:

If available, provide any other readily identifiable fixed object that may be used to identify the location (such as landmarks):
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The buttons available to the applicant at the bottom of the Sign Location Information page are Withdraw, Clear, Save & Exit, Exit,
and Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Regulations

The Regulations Information screen collects the information regarding the local ordinances or regulations of the municipality or

county where the sign will be constructed.

Regulations Information

Does the municipality or county where sign is to be located have a sign ordinance or regulations?

All highlighted fields are mandatory

ves O No
Enter details for either Municipality Officer or County Officer. You can enter details for both.
Provide Municipality Zoning/Codes Officer Details
Narme Address Linel Address Linez2 City State Zip Phone Extn.
Pennsylvania |Z| -
Email
Provide County Zoning/Codes Officer Details
MName Address Linel Address Line2 City State Zip Phone Extn.
Pennsylvania |Z| -
Email
The first question asks whether or not the municipality or county has a sign ordinance or regulations.
Does the municipality or county where sign is to be located have a sign ordinance or regulations? - N
es O Mo
. n n . . . . . .
If the applicant selects "Yes", HBMS will ask whether or not the sign will conform to those sign ordinances or regulations.
Does the municipality or county where sign is to be located have a sign ordinance or regulations? 1
S NO
Does the sign, for which application is hereby made, conform to local requirements? v o
es OmHo
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If the applicant selects "Yes", they will be required to upload a copy of the sign ordinance or letter from the municipality confirming
that the sign confirms to their ordinances in the documents section. HBMS will then ask if the municipality or county require the
application for and issuance of a permit for the erection of a sign. If the applicant selects "Yes", they will be required to upload a
copy of the local permit for the proposed sign in the documents section.

Regulations Information

Does the local municipality or county where sign is to be located have a sign ordinance or regulations?
* You will be required to upload a copy of the sign ordinance confirming the sign conforms to their ordinances in the documents section. ®Yes No

Does the sign, for which application is hereby made, conform to local requirements?
* You will be required to upload a copy of local sign approvals confirming the sign conforms to local requirements in the documents section. ® Yes No

Does the local municipality or county require application for and issuance of a permit for the erection of a sign? .
* You will be required to upload a copy of the local permit for the proposed sign in the documents section. ®Yes (No

After answering the questions regarding the local municipality or county regulations, the applicant must complete the Municipality
Zoning Officer details or the County Zoning Officer details. The details for both individuals can be entered, but only one is required.

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Provide Municipality Zoning/Codes Officer Details

Name Address Linel Address LineZ City State Zip Phaone Extn.
Pennsylvania |Z| -

Ernail

Provide County Zoning/Codes Officer Details

Name Address Linel Address Linez City State Zip Phone Extn.
Pennsylvania |Z| -

Email

The buttons available to the applicant at the bottom of the Regulations Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Structure screen collects the information regarding the sign structure. The applicant will be asked to enter the number of
sign faces.

Sign Structure All highlighted fields are mandatory

MNumber of Sign Faces

Wwill the any sign face contain,include or be illuminated by a flashing intermittent or moving light or lights?

HBMS will display fields to be entered for each sign face. The applicant will enter the size of the sign face along with the material
type and whether or not the face has lighting that shines on it. In addition to the sign face details, the applicant must answer
whether or not any sign face will contain, include or be illuminated by one or more flashing, intermittent or moving light. If the
applicant selects "Yes", the message content of that sign face must be entered. If applicant selects "No", the Message Content fields
will disappear.

Sign Structure All highlighted fields are required

MNumber of Sign Faces |2

Will any sign face contain, indude or be illuminated by one or more flashing, intermittent or moving light? Y o
Cives LMo

Provide the following for each face of the sign: dimensions (in ft.) including any border and trim; material type; lighting type (if any); and message content (if applicable)

Height Width
Faca Ft In Ft In Material Type Lighting Message Content
1 -
|: J¥es O No
2 -
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The buttons available to the applicant at the bottom of the Sign Structure page are Withdraw, Clear, Save & Exit, Exit, and Save &
Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant
wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data entered into
the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the application without
saving the application data. Save & Next will save the application data and proceed to the next part of the application.

127



HBMS User Guide Pennsylvania Department of Transportation

r

The Documents page is where the applicant will upload all of the necessary attachments to their application. The documents that

are required by the answers given during the application process are marked witha . There are other documents listed that can

be uploaded but are not required. In order to upload a document the applicant must provide a description of the document and
click "Browse" to select the appropriate file on their computer. After all files are ready to upload, click Upload All Documents. An
applicant can see a description of the Document Type by clicking on the Document Type Links provided on the left.

Note: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all

DAD £ Blale=

documents have been located, click = St

Note: Max file size is 10 MBs, max file name is 50 characters, and supported file types are: pdf, doc, docx, xls, xlsx, jpg, jpeg, txt,
wav, msg, mp4, mov, mp3
Based on the application data the following documents need to be uploaded to complete the processing of your permit application.

Supported File Types: pdf,doc,docx,xls,xlsx,jpg,jpeg,txt,wav,msg,mp4,mov,mp3 Max Total Upload Size: 10 MB Max File Size: 10 MB Max File Name: 50 Characters
Document Type Documents

Click on the Document Type link to see the description Hint: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all documents have been located, click the Upload
* Required to attach at least one document All Documents button, oap ALL Doc:

Description: [ ] File: | Choose File | No file chosen ‘

# Sign Drawings or Plans

Description: |:| File: | Choose File | No file chosen ‘

* ROW Plans

Description: I:l File: | Choose File | No file chosen ‘

# Site Drawing or Plan/Aerial Map of Sign Location

Description: I:I File: | Choose File | No file chosen ‘

* Paper Application

Lease or Letter

Description: : File: | Choose File | No file chosen ‘
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The buttons available to the applicant at the bottom of the Documents page are Withdraw, Exit, and Next. The Withdraw button
will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the application
process, they must restart from the beginning. Exit will exit the application without saving the application data. Next will proceed to

the next part of the application.
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Review

The Sign Permit Application Review page allows the applicant to review all of the data that has been entered throughout the
application process. The applicant can view all information by clicking the "Expand All" button.

Sign Permit Application Review & Counapse Au B3 ExpanD ALL

Application #: 19848 Sign Type: Directional Sign Sign Owner: Sign Owner Status: Draft

Entered by: Sign Owner
Preliminary Information
Owners Information
Location Information
Local Regulations Information
Sign Structure Details
Documents

Annual Fee Information

PRINTABLE
WMER,

The top of the Sign Permit Application Review provides a summary of the application number, sign type, sign owner, application
status and the individual entering the application.

Sign Permit Application Review B Covapse AL EXpPAND ALL

Application #: 19848 Sign Type: Directional Sign Sign Owner: Sign Owner Status: Draft

Entered by: Sign Owner
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The Preliminary Information section displays the answers given by the application on the Preliminary Information section of the
application. If any answers are incorrect, the applicant should return to that section of the application to correct the answer.

E Preliminary Information

Activity or attraction meets directional sign criteria? Yes

Complies with directional sign message requirements? Yes

Meets spacing requirements? Yes

Meets lighting and size requirements? Yes

All erection and maintenance activities performed on privately owned property? Yes

The Owners Information section displays the information entered by the application on the Sign Owner Information and Land Owner

Information sections of the application. If any of the information is incorrect, the applicant should return to the appropriate section
of the application to correct the answer.

2 Owners Information

Sign Owner ID: 24743
Business ID: B00492

Is the Sign Owner a Service Club/religious organization? N

Permanent(Billing) Address/

Contact Name/Title/Owner Name Mailing Address Phone/Email Additional Information
Sign Owner Address, City, PA 11111 (111) 222-3333
Sign Owner
Sign Owner Address, City, PA 11111 signowner@email.com
Sign Owner Address, City, PA 11111 (111) 222-3333
Land Owner
Sign Owner Address, City, PA 11111 signowner@email.com
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The Location Information section displays the information entered by the application on the Sign Location Information section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

2 Location Information

County: Dauphin Municipality: East Hanover Township GPS Latitude: GPS Longitude:

Adjacent to SR: SR-22 On: Left In the: East bound Direction Distance: 33.0 feet from: Centerline Right-of-way width: 33.0 feet
Provided by: json: Mar2, 2015 Right-of-Way plan provided by: js on: Mar 2, 2015

Nearest Segment Marker No.: 0010 off set 030 and/or Mile Marker No.: is at a distance of: 20.0 ft. in the direction of: East

Nearest Interchange/Intersection: Exit 1 is at a distance of: 200.0 feet Type of Marking: Wooden Stake Land Marks:

The Local Regulations Information section displays the information entered by the application on the Regulations Information
section of the application. If any of the information is incorrect, the applicant should return to that section of the application to
correct the answer.

2 Local Regulations Information

Municipality/County has sign ordinance or regulations?:
No PERMIT
Zoning/Codes Officer Name & Address: Zoning Officer, Address, City, PA 11111 Phone (111) 222-3333

The Sign Structure Details section displays the information entered by the application on the Sign Structure section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

& Sign Structure Details

Number of Sign Faces: 1

Flashing, intermittent, or moving lights on any face?: No

Height Width
Face Face Identifier Ft In Ft In Area (Sq ft) Material Type Lights? Lighting Type Message Content
1 10 0 i0 0 100.00 Metal No Museum

The Documents section displays the files uploaded by the applicant on the Documents section of the application. If any of the files
need to be re-uploaded, the applicant should return to that section of the application to upload the correct files.
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Document Type Documents

Chick on the Document Type fink to see the description. Click on the Document link to view the content of the document

Deed Doc3.docx Deed 14639 KB Feb 23, 2015 8:51:07 AM

The Annual Fee Information section displays the annual fee for the sign permit based on the information provided throughout the
application process. The Rate Information link will provide details on how the annual fees are calculated.

2 Annual Fee Information

Click here to see rate information for outdoor advertising signs.

Annual fee for the sign: $10.00

The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Printable Version,
Exit, and Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Printable Version button will
provide the applicant with a printer-friendly version of the application. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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Terms & Conditions

The Terms and Conditions page displays the requirements that the applicant must agree to in order to be eligible to have a sign
permit. The applicant must be able to select "l Agree" to each statement in order to submit their application.

Terms And Con hlighted fields are required
Please read all terms & conditions carefully and chedk the "I Agree’ checkbox to confirm your acceptance. I Agree
The applicant acknowledges the opportunity to review "Instructions and Information for the C. letion of this . |
Permitted signs shall not be erected or maintained from limited access highways. Access to signs must be only from private property. |
Substantially incomplete or inaccurate information submitted on this application shall be grounds for denial of permits. |
If any check for the annual permit fee is returned due to insufficiency of funds, there will be a $20.00 service charge. O
This permit is issued based upon the information and statements made by the I Any false or false repr | set forth herein shall cause the permit to be revoked, permit fees forfeited, sign O
removed at owner's cost, and subject the applicant to penalties under the laws of the Commonwealth of PA.
Applicant shall not erect the proposed sign until a permit Is granted by PennDOT. |
If the proposed sign is not erected within 12 months after the permit is granted, the permit may be revoked, pursuant to chapter 5445.8(b)(1) O
Per 67 Pa. Code 445.9(c), the applicant hereby states that they have not and will not, in any manner, cause the d d fon orr 1 of any fon in the hig y dght-of-way, except by permit pursuant to O
Act No. 1983 -79, the Highway Vegetation Control Act.
within 20 days after erection of sign, the applicant shall submit form RW-745C, Notice of Completion, and submit pt graphs of the sign in one of the following ways.

(by logging into your account) O

* Email to HEMS ResourceAccount along with the permit number
* Mail the duly completed form RW-745C "NOT OF COMPLETION" which can be d loaded using the load Forms link.

A sign permit is not qrnnled until the approval letter "Sign Permit Approved”, form RW-745A is issued by PennDOT. Any disc i or Cormesp e with PennDOT representatives prior to the actual issuance or denial of 0
a permit are for infor and gui & purp only. Neither approval nor denial of a permit shall be based on oral representations from PennDOT.
Applicant is required to meet with a PennDOT repr ive at the prop sign location to review the location and application. The District Outdoor Advertising Manager will contact you to schedule the meeting. O
Applicant is required to mark the sign site either by 3 ft. stake or other identifinble marking. O
The applicant acknowledges that this sign will be located entirely ide of the existing State hi right-of-way. This permit is not written approval by the Pennsylvania Department of Transportation to place the sign
or any portion of the structure within the legal limits of the State highway right-of-way. Pursuant to 36 P.S. Section 670-425, if the sign is determined to encroach upon the right-of-way, the applicant will, upon notification O
from the Department, remove the sign at the applicant's expense without delay.
Any change in ownership, location or specifications of sign requires submission of a new application. O
If this application is denied, the decision will be deemed final unless nppenled The applicant may appeal this denial by the Department under 2 Pa. C.5. Sections 501-508 (relating to practice and procedure of
Commonwealth agencies), 1 Pa. Code Part IT ing to g rules of ive practice and procedure) and 67 Pa. Code Chapter 491 (relating to pmcedures before the Department) by submitting a written
request for a hearing within 30 days after the mail dnle ol the denial, to the Administrative Docket Clerk, Office of Chief Counsel, C h ¥ 400 Morth Street, 9th Floor, Harrisburg, Pennsylvania 0
17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, made to the "C of ¥ ia"”, and a copy of the denied application shall
acc the written t. A copy of the request must also be sent to the Engineering District which denied the application, and to: 0 A ising Control M; PennDOT, PO Box 3362, Harrisburg,
Pennsylvania 17105-3362.
Once a permit application has been received, reviewed, and approved by the District Outdoor Advertising Control Manager, an invoice will be generated for the initial permitting fee and sent to you by email or regular mail. O
This invoice must be paid prior to erection of the proposed sign.
References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for i i and e. Determi ions in all specific cases are governed by the Outdoor Advertising Control Act of
1971, Act No. 160 as amended, and Title 67, Pa. Code Clmpber 445, Outdoor Advertising Devices, copies ol whlch are available from the District Outdoor Adve ing Control Manager. Chapter 445 is available at the web site: O

http:/ fwww. pacode.com fsecure / data /067 chapterd445 f chap445toc. html
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The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Exit, and Next. The
Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to
continue the application process, they must restart from the beginning. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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The Submit Application page allows the applicant to choose whether or not they would like to receive paperless correspondence
from PennDOT regarding the status of their application. Below the consent for paperless communication is the certification that the
sign owner must review, that states that the information they have provided on the application is true and correct.

Submit Application

All highlighted fields are required

Consent for Paperless correspondence
Do the following agree to receive paperless electronic communications from PennDOT using their email address regarding the decision on the application, renewal notices, violation notices etc.?

Applicant Enter or Update Sign Owner’s |signowner@email.com

Oves ONo i 1D: ==
Email ID: (Strongly recommended)

If you agree to receive paperless communications, please add HBMSResourceAccount@pa.gov email ID to your address book so you do not miss any communications from PennDOT.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for informational purposes and guidance. Determinations in all specific cases are governed by the Outdoor
Advertising Control Act of 1971, Act No. 160 as amended, and Title 67 Pa. Code, Chapter 445, Outdoor Advertising Devices, copies of which are available from the District Outdoor Advertising Control
Manager. Chapter 445 is available at the web site indicated in the resource bar links above.

By clicking Submit, I hereby certify, in accordance with Section 4904 of the Crimes Code (18 Pa. C.S. §4904) relating to unsworn falsification to autherities, that the statements and representations set forth

in this application are true and correct, and the advertising device proposed to be permitted under the application is not in violation of any state or local law, ordinance, or regulation. This application is
made for the purpose of obtaining the issuance of an advertising device permit according to law.

The buttons available to the applicant at the bottom of the Submit Application page are Withdraw, Submit, and Exit. The Withdraw
button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the
application process, they must restart from the beginning. The Submit button will submit the application to the appropriate
PennDOT District OAD Manager for review. Exit will exit the application without saving the application data.
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After submitting the application, the applicant will receive the Submit Confirmation page. This page notifies the applicant that their
application was successfully submitted and they will be contacted if any further information is needed. The Submit Confirmation
page also provides some guidance on the next steps in the application process.

Submit Confirmation

Your application has been successfully submitted.

You will be contacted if additional information is required.
Annual Fee: $30.00

MNext Steps: Important instructions and guidance, as listed below.

One permit number will be issued for each structure, If your application is approved and fees are due, you will be notified that payment is due before your permit can be issued. Applicants can monitor their application status by navigating to '™y Signs' ->
‘application Status'.

any change in ownership, location or specifications of the proposed sign requires submission of a new application and application fee.

If this application is denied, the decision will be deemed final unless appealed. The applicant may appeal this denial by the Department under 2 Pa. C.5. Sections 501-508 (relating to practice and procedure of Commonwealth agencies), 1 Pa. Code Part 1T
(relating to general rules of administrative practice and procedure) and 67 Pa. Code, Chapter 491 (relating to procedures before the Department) by submitting a written request for a hearing within 30 days after the mail date of the denial, to the
administrative Docket Clerk, Office of Chief Counsel, Commonwealth Keystone Building, 400 North Street, 9th Floor, Harrisburg, Pennsylvania 17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter
481, and made payable to the "Commonwealth of Pennsylvania®, and a copy of the denial letter shall accompany the written request. A copy of the request must also be sent to the Engineering District which denied the application, to the Outdoor
advertising Contral Manager at the address indicated in the Contact Us page.
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PUBLIC SERVICE SIGN APPLICATION

To begin a public service sign application, click on the Public Service Sign Start button seen below. Once selected, the Preliminary
Information for Sign Application page will be displayed.

/2 PUBLIC SERVICE SIGN

During the application process, applicants will have access to a resource bar containing links that will be helpful references. The
following links will be provided during the application process:

Act 160 Chapter 445 PA Scenic Byways Pub. 581 Pub. 266 On-line Application Instructions

Act 160 — Displays Act 160

Chapter 445 — Displays Chapter 445 of the PA Code

PA Scenic Byways — Provides a list of PA Scenic Byways where OADs are prohibited

Pub. 581 — Displays PennDOT's Publication regarding Highway Beautification

Pub. 266 — Displays PennDOT's brochure on Right-of-Way Encroachment and Outdoor Advertising Sign Control
On-line Application Instructions — Provides instructions on completing each application type

During the application process, a progress bar will be displayed across the top of the page body. The progress bar shows the
different tabs from Preliminary to submission. The tab that the applicant is currently on will be highlighted in green. An applicant
can go backwards to any tab during the application process. However, each tab must be completed in succession because answers
given on one tab will dictate questions that appear on subsequent tabs.

Sign Owner Land Owner Location Regulations Structure Documents Review Terms & Conditions Submit 4

’ V. V. r V. V) & V)
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Preliminary

The Preliminary Information for Sign Application page contains several questions that determine whether an applicant may be
eligible for a Public Service Sign.

The applicant must answer each question accordingly. If an answer is provided that does not comply with federal and state
regulations, a warning message will be displayed; however, HBMS does not prevent the applicant from proceeding with the
application process.

Preliminary Information for Sign Application All highlighted fields are reqguired

Enter paper application details

Received on Date El Time 1C]

* You will be required to upload the signed paper application from the sign owner in the documents section.

Do the sign faces included in this application comply with the Public Service sign requirements? O yes O No
Is the school bus stop shelter approved by the School District and is it located at an approved school bus stop? If yes, you will be required to upload a copy of the school district approval in ~
the documents section. BNES R

Is the sign location adjacent to a limited access highway? O ves O No
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Sign Owner

The Sign Owner Information screen collects the information regarding the owner of the sign. HBMS will first ask whether the
applicant is the owner of the sign. This question is asked because PennDOT personnel can enter applications on behalf of applicants
who do not have access to HBMS. An agent acting on behalf of their client could also enter the application.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

Oves ONo

(Select Yes if you are applying for yourseiveé or your firm. Select No if you are applying on-behalf-of someone else)

AT TS T T T
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The first time an applicant chooses "Yes" that they are the owner of the sign; HBMS will display all of the sign owner fields with the

information provided during the HBMS registration process prepopulated. On subsequent visits, these fields will not be displayed as
HBMS will have already created the records for the sign owner information.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?

@yes (No

(Select Yes if you are applying for yourselves or your firm, Select No if you are applying on-behalf-of someone else)

Sign Owner Name:
1f Individual User If Business Entity

Prefix First Name M.1 Last Name Suffix Business Name

LM | I | [ v]or | |
5!‘“'] Owner Contact Iﬂtﬂm]ﬂh’ﬂﬂ'
Prefix First Name M.I Last Name Suffix Title
[ ad

Address Linel Address Line2 City State Zip

Billing Address | ] |Pennsylvania |v| |
Mailing Address I { | I |Pennsylvan|a Lv] I \Q

Copy from Billing Address

Phone Ext. Email ID

L]

| (Strongly recommended)

Is the Sign Owner a Service Club or Religious Organization?

Oves ONo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

Additional Information

(Please provide if you have any additional infermation such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left,

wroan
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The first section of the Sign Owner Information page requires the applicant to enter the Sign Owner Name. The Sign Owner Name
can either be an individual owner or a business entity, but not both. If the sign is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the sign is owned by a business entity, the Business Name field must be entered.

Sign Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

L™ |1 | or | |

Once the Sign Owner is identified, the applicant must enter the Sign Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, billing address, mailing address, phone number,
and email address.

The applicant can select the "Copy from Billing Address" feature if the Billing Address and Mailing Address are the same. HBMS will
copy the information into the Mailing Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the sign owner wishes to receive electronic
communication from PennDOT regarding the status of their application. If approved, sign owners will also be able to receive
electronic copies of their annual renewal applications.

5!'9[! Q!!E.[IE[ gﬂﬂtﬂﬂ I[Ifﬂ[miliﬂ[l'
Prefix First Name M.I Last Name Suffix Title
[ _ [
Address Linel Address Line2 City State Zip
Billing Address | [ | | [Pennsylvania |~v] | | |

Mailing Address | I | | [Pennsylvania v| | | |

Copy from Billing Address

Phone Ext. Email ID

| ‘ (strongly recommended)
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Each sign owner will be asked if they are a Service Club or Religious Organization. This is asked because these entities are subject to
certain sizing requirements and billing procedures when applying for particular sign types.

Is the Sign Owner a Service Club or Religious Organization?
'ves No

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional sign owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)
You have characters left.

If the applicant answers "No" that they are not the owner of the sign, a search box will appear. The applicant must enter at least
three characters of the sign owners name and select the "Search" button.

Note: If an applicant is entering the application on behalf of someone else an authorization letter, from the sign owner granting
authority to the applicant to submit the application on their behalf, must be uploaded in the document section of the application

process.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?
OYes ®@No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |

o I e - sveeon M or M sicenoo |
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HBMS will search all existing sign owner records and display any that match the search criteria provided.

Sign Owner Information

All highlighted fields are required
Are you the owner of the proposed sign?
Cyes @ No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK, INC,P O BOX 792,.YORK PA.17405

ABC SELF STORAGE P O BOX 39 BRODHEADSVILLE PA, 18322
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE , WINDBER.PA.15963
ABC STORAGE,366 N. MEADOWN LANE HARRISBURG,PA,17112
ABC OUTDOOR LLC,366 N. MEADOW LANE.HARRISBURG,PA,17112

ETTTEN TS I BT BT

Check the box if owner not found in list []

If the sign owner is found in the list of existing sign owners, the applicant must highlight the selection and click "Save & Next".

Sign Owner Information

All highlighted fields are required

Are you the owner of the proposed sign?
COvYes @No

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc
ACCOQ BABCOCK, INC P O BOX 792 YORK.PA,17405

ABC SELF STORAGE,P O BOX 39 BRODHEADSVILLE PA,18322
ABC LIQUIDATCORS, 162 COOL SPRINGS DRIVE , WINDBER.PA,15963
ABC STORAGE, 366 N. MEADOWN LANE HARRISBURG,PA, 17112
ABC OUTDOOR LLC,366 N. MEADOW LANE HARRISBURG.PA,17112

Check the box if owner not found in list []

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must be on
company letterhead.

| wmioran [ ciear M savesext N ear [  sacanea

145



HBMS User Guide Pennsylvania Department of Transportation

If the sign owner is not found in the search results, the applicant must check the box labeled "Check the box if not found in list".
Checking this box will display the Sign Owner fields where the applicant can enter the sign owner information. This will create a new
sign owner record in HBMS.

Sign Owner Information All highlighted fields are req

Are you the owner of the proposed sign?

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

Select the sign owner from the results(if found) by searching for Name containing |abc

ACCO BABCOCK, INC P O BOX 792, YORK,PA,17405

ABC SELF STORAGE,P O BOX 39,BRODHEADSVILLE PA,18322 A
ABC LIQUIDATORS,162 COOL SPRINGS DRIVE,WINDBER PA,15963 Check the box if owner not found in list
ABC STORAGE,366 N. MEADOWN LANE HARRISBURG,PA 17112 v
ABC OUTDOOR LLC 366 N. MEADOW LANE HARRISBURG,PA, 17112

Sign Owner Name:

If Individual User If Business Entity

Prefix  First Name M.I Last Name Suffix Business Name

V] . | ] o= |

Sign Owner Contact Information:
Prefix First Name M.I Last Name Suffix Title
v [ [ 1] |

Address Linel Address Line2 City State Zip
Billing Address [ \ | T [Pennsylvania [+ [

I ‘ | ] |Pennsyivania [v| |

Mailing Address

Copy from Billing Address

Ext. Email ID

I ‘ (Strongly recommended)

Phone

Is the Sign Owner a Service Club or Religious Organization?
Oves ONo

(Service clubs and religious organizations are exempt from annual fees for Directional signs as long as the area of their Directional sign does not exceed 8 sq.ft.)

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)

You have characters left.

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must
be on company letterhead.
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The buttons available to the applicant at the bottom of the Sign Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Land Owner

The Land Owner Information screen collects the information regarding the owner of the land that the sign will be constructed on.
HBMS will first ask whether the sign owner and land owner are the same.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
Oves ONo ‘

EITTE ECTTEE TS BT T

If the sign owner and land owner are the same, HBMS will not collect any additional land owner information because it will copy the
information from the sign owner fields.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
®Yes CNo

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?
Ovyes OUnNo

ETTTEN BT T BT T
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HBMS will then ask if the applicant has the Tax Parcel ID information for the land where the sign will be located. If the applicant
selects "Yes", a search box will appear where the applicant can enter at least three digits of the Tax Parcel ID and select "Search".
HBMS will search all existing Tax Parcel IDs and display any that match the search criteria. If the Tax Parcel ID exists in HBMS, the
applicant can highlight the Tax Parcel ID and select "Save & Next". If the Tax Parcel ID is not listed in the search results, the applicant
can check the box labeled "Check the box if not found in list" and enter the new Tax Parcel ID. This will create a new Tax Parcel ID
record in HBMS.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

®Yes (No

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?

®vyves No

Select Tax Parcel ID for the land from the results(if found) by searching |111

for ID containing

No Results Found |
Check the box if ID not
found

in list
Enter new Tax Parcel ID (If not found in the list) I
| wmoran |

If the applicant indicates that the sign owner and land owner are not the same, HBMS will then ask whether the applicant has the
Tax Parcel ID information where the sign will be located.
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Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same ]
OYes ®No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel 1D information?
Oves ONo

If the applicant does have the Tax Parcel ID, HBMS will collect the information as noted above.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same —
CYes @No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel ID information?
®vyves (No

Select Tax Parcel 1D for the land from the results(if found) by searching |

for ID containing

ETTTE TS T BT T
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If the applicant does not have the Tax Parcel ID, HBMS will then display a search field for existing HBMS land owners. The applicant
will enter at least three characters and select "Search". HBMS will search all existing land owners and display any that match the
search criteria. If the land owner exists in HBMS, the applicant can highlight the land owner and select "Save & Next".

Land Owner Information

All highlighted fields are required

Are Sign Owner and Land Owner the same |

OvYes @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owner's consent in the documents section.
It is strongly recommended that you should provide the Tax Parcel 1D of the sign site.

Do you have the Tax Parcel ID information?

COYes ®No

Select the land owner from the results(if found) by searching for Name containing |ab|: m
ABCD CORP,3900 INDUSTRIAL PARK DRIVE ALTOONA,PA, 16601

RODNEYBABCOCK RR #1, BOX 73 ULSTER,PA, 18850

BABCOCK & WILCOX BEAVER FALLS,PA 15010 . Check the box if owner not found in list
ABC CO,400 STUCK ROAD,HANOVER,PA,17331

EITTE BT TS BT R
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If the land owner is not listed in the search results, the applicant can check the box labeled "Check the box if not found". Checking

this box will display the Land Owner fields where the applicant can enter the land owner information. This will create a new land
owner record in HBMS.

Land Owner Information All highlighted fields are mandatory

Are Sign Owner and Land Owner the same Oves @ No

* You will be required to upload a copy of the lease or other arrangement confirming the land owmer's consent in the documents section.
Itis strongly recommended that you should provide the Tax Parcel ID of the sign site.

Do you have the Tax Parcel [D information? = Yes @ No

Select the land owner from the results(if found) by searching for Name containing [abe

AAC LIQUIDATORS, 162 COOL SPRINGS DRIVE WINDBER PA,15963
AAC QUTDOOR LLC,366 M. MEADOW LANE, HARRISBURG PA1T112

Check the box f not found 1

Land Owner Name:

If Individual User

If Business Entity
Prefix First Name

M.1 Last Name Suffix Business Name
OR ABC LIQUID TORS

Land Owner Contact Information:

Prefix First Name M.I Last Name Suffix Title

PALL RUMMEL
Address Linel Address Line2 City State Zip

Permanent Address | Pennsyvania | v|

Mailing Address [ Pennsylvania T]
Copy from Permanent Address

Phons . Email ID

a1d 467 4764

(Strongly recommended)

Addiional Inform ation

(Please provide if you have any additional information such as names of other Land Owners and their addressesiif different))

(M aximurm characters : 200)

¥ou hsue 200 characters left.
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The first section of the Land Owner Information page requires the applicant to enter the Land Owner Name. The Land Owner Name
can either be an individual owner or a business entity, but not both. If the land is owned by an individual, the individual user First
Name and Last Name fields must be entered. If the land is owned by a business entity, the Business Name field must be entered.

Land Owner Name:

If Individual User If Business Entity

Prefix First Name M.I Last Name Suffix Business Name

[ LIl | L vfor | |

Once the Land Owner is identified, the applicant must enter the Land Owner Contact Information. This information contains the
standard contact information such as the first and last name of the point of contact, permanent address, mailing address, phone
number, and email address.

The applicant can select the "Copy from Permanent Address" feature if the Permanent Address and Mailing Address are the same.
HBMS will copy the information into the Permanent Address fields.

Note: While the Email ID field is not required, it is strongly recommended if the land owner wishes to receive electronic
communication from PennDOT regarding the status of the permitted device located on their property.

Land Owner Contact Information:

Prefix First Name M.I Last Name Suffix Title
v L1 | I
P " Address Linel Address Line2 City State Zip
ermanen
Address | ‘ ] | |Pennsylvania [v| | |
Mailing Address ! ‘ | | IPennsyIvanla v |

Copy from Permanent Address

Phone Ext. Email ID

(Strongly recommended)
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The Additional Information field is an open form text box available for the applicant to provide any additional information that is not
provided in the fields above (i.e., additional land owners or an additional point of contact).

Additional Information
(Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable))

(Maximum characters: 200)
You have ’200 | characters left.

EITTE BTN BT T BT

The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Location Information screen collects the information regarding the location where the sign will be constructed. After
selecting the appropriate County, HBMS will provide a drop down list of municipalities that exist within the selected county. After
selecting the appropriate Municipality, HBMS will provide a drop down list of the Interstates and State Routes that existing with the
selected municipality. The list of Interstates and State Routes is provided by PennDOT's Roadway Management System. If the route
that the sign is to be located next to is not included on the list of Interstates and State Routes, the applicant must choose "Other". If
"Other" is chosen, a field will appear for the applicant to list the name of the adjacent route.

Sign Location Information All highlighted fields are required
County: I—El Municipality: IE GPS Coordinates: Latitude : l:l Longitude : : (Strongly Recommended)

The sign is adjacent to interstate/State Route] :} on I ii side , when travelling in ]ﬁ direction

Distance from [ ] to the closest edge of the sign l_ 115

HBMS will then ask whether the sign will be visible from other state routes. If the answer is "No" the applicant can proceed to
complete the rest of the fields on the Sign Location Information screen.

Will the sign Message be visible (whether or not legible) from
other state routes? ves (UNo

If the answer is "Yes", HBMS will display a list of state routes. The applicant should choose which additional state routes the sign is
visible from. If the other state route is not listed, the applicant must select "Other". Once "Other" is selected, a field will appear for
the applicant to list the name of the other state routes.

Note: To choose multiple state routes, hold the Control key and select the routes that apply.

Will the sign Message be visible (whether or not legible) from

other state routes? ®ves (No
Select the state routes(s) from which the sign is visible. e B If Other Please specify the list of road names
(Hint: Press Ctrl Key down to select more than one option) SR [

SR-T4
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The next fields on the Sign Location Information screen collect information regarding the right-of-way where the sign will be located.
The applicant must verify the highway right-of-way width with the appropriate PennDOT Engineering District. The applicant must
also contact the PennDOT Engineering District to obtain a highway right-of-way plan for the sign site location.

Applicant must verify the highway right-of-way width with the PENNDOT District Engineering Office.

The Right-of-way width is ft. Right-of-way information provided by [ on | —

Application is required to obtain a PENNDOT highway right-of-way plan for the sign site location (except for an Interstate "crossing” COTTON AREA, see
instructions available in the resource bar above).
Contact the local PennDOT District Engineering Office for a right-of-way plan.

Right-of-way plan provided by | on =

The remaining fields collect data regarding the sign site in relation to the interchange or intersection, route segment or mile maker,
and also any landmarks that help identify the exact location of the sign.

The sign site is | | ﬂ' v |of the nearest intercharge,intersection.

provide name,route number
(s).exit number

. L .offset d/or Mile Marker N
The sign site is ﬁ:-l |v]  of the nearest Route Segment Marker No |° se | Ian ArLTsh = ismrs

For a new sign,applicant is required to place a stake at least 3 feet high,with applicant’s name on it, to mark the closest edge of the sign,if staking is not feasible,some other form of
making is required.

Type of marking to identify the closest edge
of the sign:

If available, provide any other readily identifiable fixed object that may be used to identify the location (such as landmarks):
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A Public Service sign must be located on school bus shelters that is approved by the School District and is located at an approved bus

stop. The last remaining fields on the Sing Location Information screen collect information regarding the School District where the
Public Service sign will be located.

Provide the School District's

Information

Name Phone Ext.

Address Linel Address Line2 City State

Zip :
| ‘ [ Pennsylvania |v|| =

o Ml ciow [ swescx e W saeanea

The buttons available to the applicant at the bottom of the Sign Location Information page are Withdraw, Clear, Save & Exit, Exit,
and Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the

application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Regulations

The Regulations Information screen collects the information regarding the local ordinances or regulations of the municipality or
county where the sign will be constructed.

Regulations Information All highlighted fields are requir

Does the local municipality or county where sign is to be located have a sign ordinance or regulations?

#* You will be required to upload a copy of the sign ordinance confirming the sign conforms to their ordinances in the documents section. ONo
Does the sign, for which application is hereby made, conform to local requirements? B
* You will be required to upload a copy of local sign approvals confirming the sign conforms to local requirements in the documents section. ) No
Does the local municipality or county require application for and issuance of a permit for the erection of a sign?
#* You will be required to upload a copy of the local permit for the proposed sign in the documents section. L No

Is the proposed sign being erected and maintained by public officers or public agencies within their territorial or zoning jurisdiction and pursuant to and in accordance with direction or . =
authorization contained in Federal, State or local law for the purposes of carrying out an official duty or responsibility? ®Yes (No

Public Officers or Agency (Indicate the public officers or agency authorizing the sign): I

Authonzing Legislation (Indicate the Federal, State, or local law authorizing the erection of the sign and provide a copy): I

Jurisdictional Boundaries (Indicate the jurisdictional boundaries of the public officers or agency authorizing the sign and provide a copy): I

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Name Address Linel Address Line2 City State Zip Phone Extn.
| || | | | [Pennsyhanis v | . [N | | |

Provide Details for County Zoning/Codes Officer or Authorized Official

MName Address Linel Address Line2 City State Zip Phone Extn.
| || | | | [Pennsyhania vl | FH [N | | |

ErTTE TR TS BT T

The first question asks whether or not the municipality or county has a sign ordinance or regulations.

Does the municipality or county where sign is to be located have a sign ordinance or regulations? OYes ONo
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If the applicant selects "Yes", HBMS will ask whether or not the sign will conform to those sign ordinances or regulations.

Does the municipality or county where sign is to be located have a sign ordinance or regulations? @ves ONo

Does the sign , for which application is hereby made, conform to local requirements? Ov. ON
- es "/ INO

If the applicant selects "Yes", they will be required to upload a copy of the sign ordinance or letter from the municipality confirming
that the sign confirms to their ordinances in the documents section. HBMS will then ask if the municipality or county require the
application for and issuance of a permit for the erection of a sign. If the applicant selects "Yes", they will be required to upload a
copy of the local permit for the proposed sign in the documents section.

Regulations Information All highlighted fields are required

Does the local municipality or county where sign is to be located have a sign ordinance or regulations?
* You will be required to upload a copy of the sign ordinance confirming the sign conforms to their ordinances in the documents section. ®Yes 'No

Does the sign, for which application is hereby made, conform to local requirements? - -
* You will be required to upload a copy of local sign approvals confirming the sign conforms to local requirements in the documents section. ®Yes ('No

Does the local municipality or county require application for and issuance of a permit for the erection of a sign? )
* You will be required to upload a copy of the local permit for the proposed sign in the documents section. ®Yes (UNo

After answering the questions regarding the local municipality or county regulations, the applicant must complete the Municipality
Zoning Officer details or the County Zoning Officer details. The details for both individuals can be entered, but only one is required.

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Name Address Linel Address Line2 City State _ Zip Phone Extn.
| | | | [Pennsyivania__ v | H | || | || |

Name Address Linel Address Line2 City State Zip Phone ) Extn.
| || | l |[Pennsylvania v | H . | |
Email
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The buttons available to the applicant at the bottom of the Regulations Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Structure screen collects the information regarding the sign structure. The applicant will be asked to enter the number of
sign faces.

Sign Structure All highlighted fields are required

Number of Sign Faces |2

Will any sign face contain, include or be illuminated by one or more flashing, intermittent |
or moving light? UYes (OUNo

HBMS will display fields to be entered for each sign face. The applicant will enter the size of the sign face along with the material
type and whether or not the face has lighting that shines on it. In addition to the sign face details, the applicant must answer
whether or not any sign face will contain, include or be illuminated by one or more flashing, intermittent or moving light.

Sign Structure All highlighted fields are required

Number of Sign Faces |2

will any sign face contain, include or be illuminated by one or more flashing, intermittent or moving light?

Provide the following for each face of the sign: dimensions (in ft.) including any border and trim; matenal type; lighting type (if any); and message content (if applicable)
Height Width
Face Ft In Ft In Material Type Lighting Message Content

: | | | | = Oves Ono |
2 | | | | K |

Cvyes Uno

The buttons available to the applicant at the bottom of the Sign Structure page are Withdraw, Clear, Save & Exit, Exit, and Save &
Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant
wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data entered into
the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the application without
saving the application data. Save & Next will save the application data and proceed to the next part of the application.
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r

The Documents page is where the applicant will upload all of the necessary attachments to their application. The documents that

are required by the answers given during the application process are marked witha . There are other documents listed that can

be uploaded but are not required. In order to upload a document the applicant must provide a description of the document and
click "Browse" to select the appropriate file on their computer. After all files are ready to upload, click Upload All Documents. An
applicant can see a description of the Document Type by clicking on the Document Type Links provided on the left.

Note: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all

DAD £ Blale=

documents have been located, click

Note: Max file size is 10 MBs, total upload size is 10 MBs, max file name is 50 characters, and supported file types are: pdf, doc,
docx, xls, xlsx, jpg, jpeg, txt, wav, msg, mp4, mov, mp3

Based on the application data the following decuments need to be uploaded to complete the processing of your permit application.

Supported File Types: pdf,doc,docx, xls, xIsx,]pg,jpeg, txt, wav,msg, mp4,mov,mp3 Max Total Upload Size: 10 MB Max File Size: 10 MB Max File Name: 50 Characters
Document Type Documents

Click on the Document Type link to see the description Hint: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all documents have been located, click the Upload
* Required to attach at least one document All Documents button.

Description: I:l File: | Choose File | No file chosen ‘

# Sign Drawings or Plans

Description: |:| File: | Choose File | No file chosen ‘

* ROW Plans

Description: I:l File: | Choose File | No file chosen ‘

# School District Approval

* Gite Drawing or Plan/Aerial Map of Sign Location

Description: I:I File: [ Choose File | No file chosen ‘

# Paper Application

Description: [ ] File: | Choose File | No file chosen ‘
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The buttons available to the applicant at the bottom of the Documents page are Withdraw, Exit, and Next. The Withdraw button
will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the application
process, they must restart from the beginning. Exit will exit the application without saving the application data. Next will proceed to
the next part of the application.
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Review

The Sign Permit Application Review page allows the applicant to review all of the data that has been entered throughout the
application process. The applicant can view all information by clicking the "Expand All" button.

Sign Permit Application Review B couapse Au | O Expanp Al

Application #: 19916 Sign Type: Public Service Sign Sign Owner: Sign Owner Status: Draft

Entered by: Sign Owner

Preliminary Information
Owners Information

Location Information

Local Regulations Information
Sign Structure Details
Documents

Annual Fee Information

PRINTABLE

VERSION

The top of the Sign Permit Application Review provides a summary of the application number, sign type, sign owner, application
status and the individual entering the application.

Sign Permit Application Review B coLLapse ALL EXPAND ALL

Application #: 19916 Sign Type: Public Service Sign Sign Owner: Sign Owner Status: Draft

Entered by: Sign Owner
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The Preliminary Information section displays the answers given by the application on the Preliminary Information section of the
application. If any answers are incorrect, the applicant should return to that section of the application to correct the answer.

2 Preliminary Information

Complies with Public Service Sign Requirements? Yes
All erection and maintenance activities performed on privately owned property? Yes
Located on a school bus stop shelter at an approved school bus stop? Yes

The Owners Information section displays the information entered by the application on the Sign Owner Information and Land Owner

Information sections of the application. If any of the information is incorrect, the applicant should return to the appropriate section
of the application to correct the answer.

& Owners Information

Sign Owner ID: 24743
Business ID: B00492

Is the Sign Owner a Service Club/religious organization? N

Permanent(Billing) Address/

Contact Name/Title/Owner Name Mailing Address Phone/Email Additional Information
Sign Owner Address, City, PA 11111 (111) 222-3333
Sign Owner
Sign Owner Address, City, PA 11111 signowner@email.com
Sign Owner Address, City, PA 11111 (111) 222-3333
Land Owner
Sign Owner Address, City, PA 11111 signowner@email.com
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The Location Information section displays the information entered by the application on the Sign Location Information section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

2 Location Information

County: Dauphin Municipality: East Hanover Township GPS Latitude: GPS Longitude:

Adjacent to SR: SR-22 On: Left In the: East bound Direction Distance: 33.0 feet from: Centerline Right-of-Way width: 33.0 feet
Provided by: js on: Mar 2, 2015 Right-of-Way plan provided by: json: Mar2, 2015

Nearest Segment Marker No.: 0220 off set 010 and/or Mile Marker No.: is at a distance of: 20.0 ft. in the direction of: East

Nearest Interchange/Intersection: Exit 80 is at a distance of: 50.0 feet Type of Marking: Wooden Stake Land Marks:

School District's Name & Address: Scheol District, Address, City, PA 11111 Phone: (111) 222-3333

The Local Regulations Information section displays the information entered by the application on the Regulations Information
section of the application. If any of the information is incorrect, the applicant should return to that section of the application to
correct the answer.

& Local Regulations Information

Municipality/County has sign ordinance or regulations?:
No PERMIT
Zoning/Codes Officer Name & Address: Zoning Officer, Address, City, PA 11111 Phone (111)222-3333

The Sign Structure Details section displays the information entered by the application on the Sign Structure section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

= Sign Structure Details

Number of Sign Faces: 1

Flashing, intermittent, or moving lights on any face?: No

Height Width
Face Face Identifier Ft In Ft In Area (Sq ft) | Material Type Lights? Lighting Type Message Content
ik 10 0 2 0 20.00 Wood No Message Content
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The Documents section displays the files uploaded by the applicant on the Documents section of the application. If any of the files
need to be re-uploaded, the applicant should return to that section of the application to upload the correct files.

Document
Type

Click on the Document Documents
Type link to se= the

Gescription. Click on the Document fink to view the content of the document.

Lease or
¥ et Docl.docx Lease 12483 KB Feb 16, 2015 3:16:35 PM

The Annual Fee Information section displays the annual fee for the sign permit based on the information provided throughout the
application process. The Rate Information link will provide details on how the annual fees are calculated.

B Annual Fee Information

Click here to see rate information for outdoor advertising signs.

Annual fee for the sign: $10.00 ($10 per Sign Face)

The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Printable Version,
Exit, and Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Printable Version button will

provide the applicant with a printer-friendly version of the application. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.

re— p——
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Terms & Conditions

The Terms and Conditions page displays the requirements that the applicant must agree to in order to be eligible to have a sign
permit. The applicant must be able to select "l Agree" to each statement in order to submit their application.

Terms And Con hlighted fields are required
Please read all terms & conditions carefully and chedk the "I Agree’ checkbox to confirm your acceptance. I Agree
The applicant acknowledges the opportunity to review "Instructions and Information for the C. letion of this . |
Permitted signs shall not be erected or maintained from limited access highways. Access to signs must be only from private property. |
Substantially incomplete or inaccurate information submitted on this application shall be grounds for denial of permits. |
If any check for the annual permit fee is returned due to insufficiency of funds, there will be a $20.00 service charge. O
This permit is issued based upon the information and statements made by the I Any false or false repr | set forth herein shall cause the permit to be revoked, permit fees forfeited, sign O
removed at owner's cost, and subject the applicant to penalties under the laws of the Commonwealth of PA.
Applicant shall not erect the proposed sign until a permit Is granted by PennDOT. |
If the proposed sign is not erected within 12 months after the permit is granted, the permit may be revoked, pursuant to chapter 5445.8(b)(1) O
Per 67 Pa. Code 445.9(c), the applicant hereby states that they have not and will not, in any manner, cause the d d fon orr 1 of any fon in the hig y dght-of-way, except by permit pursuant to O
Act No. 1983 -79, the Highway Vegetation Control Act.
within 20 days after erection of sign, the applicant shall submit form RW-745C, Notice of Completion, and submit pt graphs of the sign in one of the following ways.

(by logging into your account) O

* Email to HEMS ResourceAccount along with the permit number
* Mail the duly completed form RW-745C "NOT OF COMPLETION" which can be d loaded using the load Forms link.

A sign permit is not qrnnled until the approval letter "Sign Permit Approved”, form RW-745A is issued by PennDOT. Any disc i or Cormesp e with PennDOT representatives prior to the actual issuance or denial of 0
a permit are for infor and gui & purp only. Neither approval nor denial of a permit shall be based on oral representations from PennDOT.
Applicant is required to meet with a PennDOT repr ive at the prop sign location to review the location and application. The District Outdoor Advertising Manager will contact you to schedule the meeting. O
Applicant is required to mark the sign site either by 3 ft. stake or other identifinble marking. O
The applicant acknowledges that this sign will be located entirely ide of the existing State hi right-of-way. This permit is not written approval by the Pennsylvania Department of Transportation to place the sign
or any portion of the structure within the legal limits of the State highway right-of-way. Pursuant to 36 P.S. Section 670-425, if the sign is determined to encroach upon the right-of-way, the applicant will, upon notification O
from the Department, remove the sign at the applicant's expense without delay.
Any change in ownership, location or specifications of sign requires submission of a new application. O
If this application is denied, the decision will be deemed final unless nppenled The applicant may appeal this denial by the Department under 2 Pa. C.5. Sections 501-508 (relating to practice and procedure of
Commonwealth agencies), 1 Pa. Code Part IT ing to g rules of ive practice and procedure) and 67 Pa. Code Chapter 491 (relating to pmcedures before the Department) by submitting a written
request for a hearing within 30 days after the mail dnle ol the denial, to the Administrative Docket Clerk, Office of Chief Counsel, C h ¥ 400 Morth Street, 9th Floor, Harrisburg, Pennsylvania 0
17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, made to the "C of ¥ ia"”, and a copy of the denied application shall
acc the written t. A copy of the request must also be sent to the Engineering District which denied the application, and to: 0 A ising Control M; PennDOT, PO Box 3362, Harrisburg,
Pennsylvania 17105-3362.
Once a permit application has been received, reviewed, and approved by the District Outdoor Advertising Control Manager, an invoice will be generated for the initial permitting fee and sent to you by email or regular mail. O
This invoice must be paid prior to erection of the proposed sign.
References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for i i and e. Determi ions in all specific cases are governed by the Outdoor Advertising Control Act of
1971, Act No. 160 as amended, and Title 67, Pa. Code Clmpber 445, Outdoor Advertising Devices, copies ol whlch are available from the District Outdoor Adve ing Control Manager. Chapter 445 is available at the web site: O

http:/ fwww. pacode.com fsecure / data /067 chapterd445 f chap445toc. html
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The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Exit, and Next. The
Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to
continue the application process, they must restart from the beginning. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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The Submit Application page allows the applicant to choose whether or not they would like to receive paperless correspondence
from PennDOT regarding the status of their application. Below the consent for paperless communication is the certification that the
sign owner must review, that states that the information they have provided on the application is true and correct.

Submit Application All highlighted fields are required

Do the following agree to receive paperless electronic communications from PennDOT using their email address regarding the decision on the application, renewal notices, violation
notices etc.?

Applicant| = Enter or Update Sign
UYes ®No Owner" s Email ID: |(strongly recommenlded)

If you agree to receive paperless communications, please add HBMSResourceAccount@pa.gov email ID to your address book so you do not miss any communications from
PennDOT.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for informational purposes and guidance. Determinations in all specific cases are governed
by the Outdoor Advertising Control Act of 1971, Act No. 160 as amended, and Title 67 Pa. Code, Chapter 445, Outdoor Advertising Devices, copies of which are available from the
District Outdoor Advertising Control Manager. Chapter 445 is available at the web site indicated in the resource bar links above.

By clicking Submit, I hereby certify, in accordance with Section 4904 of the Crimes Code (18 Pa. C.5. §4904) relating to unsworn falsification to authorities, that the statements and

representations set forth in this application are true and correct, and the advertising device proposed to be permitted under the application is not in violation of any state or local
law, ordinance, or regulation. This application is made for the purpose of obtaining the issuance of an advertising device permit according to law.
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The buttons available to the applicant at the bottom of the Submit Application page are Withdraw, Submit, and Exit. The Withdraw
button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the
application process, they must restart from the beginning. The Submit button will submit the application to the appropriate
PennDOT District OAD Manager for review. Exit will exit the application without saving the application data.

After submitting the application, the applicant will receive the Submit Confirmation page. This page notifies the applicant that their
application was successfully submitted and they will be contacted if any further information is needed. The Submit Confirmation
page also provides some guidance on the next steps in the application process.

Submit Confirmation

Your application has been successfully submitted.

You will be contacted if additional information is required.
Annual Fee: $10.00

Next Steps: Important instructions and guidance, as listed below.

One permit number will be issued for each structure. If your application is approved and fees are due, you will be notified that payment is due before your permit can be issued. Applicants can monitor their
application status by navigating to ‘My Signs' -> 'Application Status'.

Any change in ownership, location or specifications of the proposed sign requires submission of a new application and application fee.

If this application is denied, the decision will be deemed final unless appealed. The applicant may appeal this denial by the Department under 2 Pa. C.S. Sections 501-508 (relating to practice and procedure
of Commonwealth agencies), 1 Pa. Code Part II (relating to general rules of administrative practice and procedure) and 67 Pa. Code, Chapter 491 (relating to procedures before the Department) by
submitting a written request for a hearing within 30 days after the mail date of the denial, to the Administrative Docket Clerk, Office of Chief Counsel, Commonwealth Keystone Building, 400 North Street,
9th Floor, Harrisburg, Pennsylvania 17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, and made payable to the "Commonwealth of
Pennsylvania”, and a copy of the denial letter shall accompany the written request. A copy of the request must also be sent to the Engineering District which denied the application, to the Outdoor
Advertising Control Manager at the address indicated in the Contact Us page.
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OFFICIAL SIGN/NOTICE

To begin an official sign/notice application, click on the Official Sign/Notice Start button seen below. Once selected, the Preliminary
Information for Sign Application page will be displayed.

2 OFACIAL SIGN/NOTICE

During the application process, applicants will have access to a resource bar containing links that will be helpful references. The
following links will be provided during the application process:

Act 160 Chapter 445 PA Scenic Byways Pub. 581 Pub. 266 On-line Application Instructions

Act 160 — Displays Act 160

Chapter 445 — Displays Chapter 445 of the PA Code

PA Scenic Byways — Provides a list of PA Scenic Byways where OADs are prohibited

Pub. 581 — Displays PennDOT's Publication regarding Highway Beautification

Pub. 266 — Displays PennDOT's brochure on Right-of-Way Encroachment and Outdoor Advertising Sign Control
On-line Application Instructions — Provides instructions on completing each application type

During the application process, a progress bar will be displayed across the top of the page body. The progress bar shows the
different tabs from Preliminary to submission. The tab that the applicant is currently on will be highlighted in green. An applicant
can go backwards to any tab during the application process. However, each tab must be completed in succession because answers
given on one tab will dictate questions that appear on subsequent tabs.

Sign Owner Land Owner Location Requlations Structure Documents Review p Terms & Conditions p Submit p

’ V. V. r V. V)
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Preliminary

The Preliminary Information for Sign Application page contains several questions that determine whether an applicant may be
eligible for an Official Sign/Notice.

The applicant must answer each question accordingly. If an answer is provided that does not comply with federal and state
regulations, a warning message will be displayed; however, HBMS does not prevent the applicant from proceeding with the
application process.

Preliminary Information for Sign Application All highlighted fields are required
Does the proposed sign meet the official sign criteria? O ves O No
Does the message content comply with the official sign message requirements? O Yes O No
Does the proposed sign meet the lighting and size requirements? O Yes O No
Is the sign location adjacent to a limited access highway? O ves O No
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Sign Owner

The Sign Owner Information screen collects the information regarding the owner of the sign. HBMS will first ask whether the
applicant is the owner of the sign. This question is asked because PennDOT personnel can enter applications on behalf of applicants
who do not have access to HBMS. An agent acting on behalf of their client could also enter the application.

Sign Owner Information All highlighted fields are required

Are you the owner of the proposed sign?
Oves ONo

(Select Yes if you are applying for yourselves or your firm. Select No if you are applying on-behalf-of someone else)

| wnowe [ cin M svcoco I oo W saesnec |

The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Land Owner

The Land Owner Information screen collects the information regarding the owner of the land that the sign will be constructed on.
HBMS will first ask whether the sign owner and land owner are the same.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
Oves ONo ‘

EITTE ECTTEE TS BT T

If the sign owner and land owner are the same, HBMS will not collect any additional land owner information because it will copy the
information from the sign owner fields.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same
®Yes CNo

1t is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?
Oves OUnNo

| wnoos I oo [l sncaco W e M sweanor
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HBMS will then ask if the applicant has the Tax Parcel ID information for the land where the sign will be located. If the applicant
selects "Yes", a search box will appear where the applicant can enter at least three digits of the Tax Parcel ID and select "Search".
HBMS will search all existing Tax Parcel IDs and display any that match the search criteria. If the Tax Parcel ID exists in HBMS, the
applicant can highlight the Tax Parcel ID and select "Save & Next". If the Tax Parcel ID is not listed in the search results, the applicant
can check the box labeled "Check the box if not found in list" and enter the new Tax Parcel ID. This will create a new Tax Parcel ID
record in HBMS.

Land Owner Information All highlighted fields are required

Are Sign Owner and Land Owner the same

®Yes (No

It is strongly recommended that you should provide the Tax Parcel ID of the sign site.
Do you have the Tax Parcel ID information?

®vyves No

Select Tax Parcel ID for the land from the results(if found) by searching |111

for ID containing

No Results Found |
Check the box if ID not
found

in list
Enter new Tax Parcel ID (If not found in the list) I
| wmoran |

If the applicant indicates that the sign owner and land owner are not the same, HBMS will then ask whether the applicant has the
Tax Parcel ID information where the sign will be located.
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The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Location Information screen collects the information regarding the location where the sign will be constructed. After
selecting the appropriate County, HBMS will provide a drop down list of municipalities that exist within the selected county. After
selecting the appropriate Municipality, HBMS will provide a drop down list of the Interstates and State Routes that existing with the
selected municipality. The list of Interstates and State Routes is provided by PennDOT's Roadway Management System. If the route
that the sign is to be located next to is not included on the list of Interstates and State Routes, the applicant must choose "Other". If
"Other" is chosen, a field will appear for the applicant to list the name of the adjacent route.

Sign Location Information Al highlighted fields are required
County: I—El Municipality: IE GPS Coordinates: Latitude : l:l Longitude : : (Strongly Recommended)

The sign is adjacent to interstate/State Route] :_f on I ii side , when travelling in ]ﬁ direction

Distance from [ E to the closest edge of the sign l_ i

HBMS will then ask whether the sign will be visible from other state routes. If the answer is "No" the applicant can proceed to
complete the rest of the fields on the Sign Location Information screen.

Will the sign Message be visible (whether or not legible) from
other state routes? ves (UNo

If the answer is "Yes", HBMS will display a list of state routes. The applicant should choose which additional state routes the sign is
visible from. If the other state route is not listed, the applicant must select "Other". Once "Other" is selected, a field will appear for
the applicant to list the name of the other state routes.

Note: To choose multiple state routes, hold the Control key and select the routes that apply.

Will the sign Message be visible (whether or not legible) from

other state routes? ®ves (No
Select the state routes(s) from which the sign is visible. e B If Other Please specify the list of road names
(Hint: Press Ctrl Key down to select more than one option) SR [

SR-74
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The next fields on the Sign Location Information screen collect information regarding the right-of-way where the sign will be located.
The applicant must verify the highway right-of-way width with the appropriate PennDOT Engineering District. The applicant must
also contact the PennDOT Engineering District to obtain a highway right-of-way plan for the sign site location.

Applicant must verify the highway right-of-way width with the PENNDOT District Engineering Office.

The Right-of-way width is ft. Right-of-way information provided by [ on | =

Application is required to obtain a PENNDOT highway right-of-way plan for the sign site location (except for an Interstate "crossing” COTTON AREA, see
instructions available in the resource bar above).
Contact the local PennDOT District Engineering Office for a right-of-way plan.

Right-of-way plan provided by | on =

The remaining fields collect data regarding the sign site in relation to the interchange or intersection, route segment or mile maker,
and also any landmarks that help identify the exact location of the sign.

The sign site is | | ﬂ' v |of the nearest intercharge,intersection.

provide name,route number
(s).exit number

. L .offset d/or Mile Marker N
The sign site is ﬁ:-l |v|  of the nearest Route Segment Marker No |° se | Ian R

For a new sign,applicant is required to place a stake at least 3 feet high,with applicant’s name on it, to mark the closest edge of the sign,if staking is not feasible,some other form of
making is required.

Type of marking to identify the closest edge
of the sign:

If available, provide any other readily identifiable fixed object that may be used to identify the location (such as landmarks):
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The buttons available to the applicant at the bottom of the Sign Location Information page are Withdraw, Clear, Save & Exit, Exit,
and Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.

180



HBMS User Guide Pennsylvania Department of Transportation

Regulations

The Regulations Information screen collects the information regarding the local ordinances or regulations of the municipality or
county where the sign will be constructed.

Regulations Information All highlighted fields are requir

Does the local municipality or county where sign is to be located have a sign ordinance or regulations?
#* You will be required to upload a copy of the sign ordinance confirming the sign conforms to their ordinances in the documents section. ®Yes No

Does the sign, for which application is hereby made, conform to local requirements? B B
* You will be required to upload a copy of local sign approvals confirming the sign conforms to local requirements in the documents section. ®Yes (No

Does the local municipality or county require application for and issuance of a permit for the erection of a sign?
* You will be required to upload a copy of the local permit for the proposed sign in the documents section. ®Yes . No

Is the proposed sign being erected and maintained by public officers or public agencies within their territorial or zoning jurisdiction and pursuant to and in accordance with direction or . =
authorization contained in Federal, State or local law for the purposes of carrying out an official duty or responsibility? ®Yes (No

Public Officers or Agency (Indicate the public officers or agency authorizing the sign): I

Authonzing Legislation (Indicate the Federal, State, or local law autheorizing the erection of the sign and provide a copy): I

Jurisdictional Boundaries (Indicate the jurisdictional boundaries of the public officers or agency authorizing the sign and provide a copy): I

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Name Address Linel Address Line2 City State Zip Phone Extn.
| || | | | [Pennsyhanis v | . [N | | |

Provide Details for County Zoning/Codes Officer or Authorized Official

MName Address Linel Address Line2 City State Zip Phone Extn.
| || | | | [Pennsyhania vl | FH [N | | |

ErTTE TR TS BT T

The first question asks whether or not the municipality or county has a sign ordinance or regulations.

Does the municipality or county where sign is to be located have a sign ordinance or regulations? OYes ONo
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If the applicant selects "Yes", HBMS will ask whether or not the sign will conform to those sign ordinances or regulations.

Does the municipality or county where sign is to be located have a sign ordinance or regulations? P g T

Does the sign , for which application is hereby made, conform to local requirements? . ON
- es "/ INO

If the applicant selects "Yes", they will be required to upload a copy of the sign ordinance or letter from the municipality confirming
that the sign confirms to their ordinances in the documents section. HBMS will then ask if the municipality or county require the
application for and issuance of a permit for the erection of a sign. If the applicant selects "Yes", they will be required to upload a
copy of the local permit for the proposed sign in the documents section.

Does the municipality or county where sign is to be located have a sign ordinance or regulations?

®Yes (INo
Does the sign , for which application is hereby made, conform to local requirements?
* You will be required to upload a copy of the sign ordinances or a letter from the municipality confirming the sign conforms to their ordinances o
in the documents section Yes No
Does the municipality or county require application for and issuance of a permit for the erection of a sign?
* You will be required to upload a copy of the local permit for the proposed sign in the documents section. ®ves (No

After answering the questions regarding the local municipality or county regulations, the applicant must complete the Municipality
Zoning Officer details or the County Zoning Officer details. The details for both individuals can be entered, but only one is required.

Enter details for either Municipality Officer or County Officer. You can enter details for both.

Name Address Linel Address Line2 City State _ Zip Phone Extn.
| | | | [Pennsyvania v | I L] | | |
Email
|
i n r i
Name Address Linel Address Line2 City State Zip Phone ) Extn.
| || | | | [Pennsyivania v | H . | |
Email
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The buttons available to the applicant at the bottom of the Regulations Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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The Sign Structure screen collects the information regarding the sign structure. The applicant will be asked to enter the number of
sign faces.

Sign Structure All highlighted fields are required

Number of Sign Faces |2

Will any sign face contain, include or be illuminated by one or more flashing, intermittent |
or moving light? UYes OUNo

HBMS will display fields to be entered for each sign face. The applicant will enter the size of the sign face along with the material
type and whether or not the face has lighting that shines on it. In addition to the sign face details, the applicant must answer
whether or not any sign face will contain, include or be illuminated by one or more flashing, intermittent or moving light.

Sign Structure All highlighted fields are required
Number of Sign Faces |2

will any sign face contain, include or be illuminated by one or more flashing, intermittent or moving light?

Yes No
Provide the following for each face of the sign: dimensions (in ft.) including any border and trim; matenal type; lighting type (if any); and message content (if applicable)
Height Width
Face Ft In Ft In Material Type Lighting Message Content

~ I O

; | | = |
~

: | | . Oves Ono |

The buttons available to the applicant at the bottom of the Sign Structure page are Withdraw, Clear, Save & Exit, Exit, and Save &
Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant
wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data entered into
the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the application without
saving the application data. Save & Next will save the application data and proceed to the next part of the application.
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r

The Documents page is where the applicant will upload all of the necessary attachments to their application. The documents that

are required by the answers given during the application process are marked witha . There are other documents listed that can

be uploaded but are not required. In order to upload a document the applicant must provide a description of the document and
click "Browse" to select the appropriate file on their computer. After all files are ready to upload, click Upload All Documents. An
applicant can see a description of the Document Type by clicking on the Document Type Links provided on the left.

Note: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all

DAD A LhWOC

L r

documents have been located, click

Note: Max file size is 10 MBs, total upload size is 10 MBs, max file name is 50 characters, and supported file types are: pdf, doc,
docx, xls, xlsx, jpg, jpeg, txt, wav, msg, mp4, mov, mp3
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Based on the application data the following documents need to be uploaded to complete the processing of your permit application.

Supported File Types: pdf,doc,docx,xls, xIsx,jpg,jpeg.txt, wav,msg, mp4,mov,mp3

Max Total Upload Size: 10 MB

Pennsylvania Department of Transportation

Max File Size: 10 MB Max File Name: 50 Characters

Document Type

Click on the Document Type link to see the description
* Required to attach at least one document

Documents

Hint: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all documents have been located, click the Upload

All Documents button. OAD A

# Sign Drawings or Plans

* ROW Plans

* Authorizing Legislation

* Jurisdictional Boundaries

* Site Drawing or Plan/Aerial Map of Sign Location

* Paper Application

Lease or Letter

Deed

Local Sign Approvals

‘ Description: |:I File: |m\ Mo file chosen ‘
‘ Description: I:I File: |m‘ Mo file chosen ‘
‘ Description: I:I File: |M\ No file chosen ‘
‘ Description: I:I Fila: | Choose File | Mo file chosen ‘
‘ Description: I:I File: |M\ No file chosen ‘
‘ Description: |:| File: [ Choose File | Na fila chosen ‘
‘ Description: \:I File: No file chosen ‘
‘ Description: \:I File: |m No file chosen ‘
‘ Description: \:I File: Mo file chosen ‘
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The buttons available to the applicant at the bottom of the Land Owner Information page are Withdraw, Clear, Save & Exit, Exit, and
Save & Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Clear button will clear all data
entered into the data fields. Save & Exit saves the data entered prior to this tab and exits the application. Exit will exit the
application without saving the application data. Save & Next will save the application data and proceed to the next part of the
application.
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Review

Pennsylvania Department of Transportation

The Sign Permit Application Review page allows the applicant to review all of the data that has been entered throughout the
application process. The applicant can view all information by clicking the "Expand All" button.

Sign Permit Application Review

Application #: 22134

Created by:  bill bill

Preliminary Information

Owners Information

Location Information

Local Regulations Information
Sign Structure Details
Documents

Annual Fee Information

& CoLLAPSE ALL EXPAND ALL

Sign Type: Official Sign/MNotice Sign Owner: Anthony J. Yeager Status: Draft

ool v oo Il o

The top of the Sign Permit Application Review provides a summary of the application number, sign type, sign owner, application
status and the individual entering the application.

Sign Permit Application Review

Application #: 22134

Created by: bill bil

£ CoLLAPSE ALL EXPAND ALL

Sign Type: Official Sign/Notice Sign Owner: Anthony J. Yeager Status: Draft
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The Preliminary Information section displays the answers given by the application on the Preliminary Information section of the
application. If any answers are incorrect, the applicant should return to that section of the application to correct the answer.

2 Preliminary Information

Meets official sign criteria? Yes
Complies with official sign message requirements? Yes
Meets lighting and size requirements? Yes

Sign adjacent to a limited access highway? Yes

The Owners Information section displays the information entered by the application on the Sign Owner Information and Land Owner

Information sections of the application. If any of the information is incorrect, the applicant should return to the appropriate section
of the application to correct the answer.

£ Owners Information

Sign Owner ID: 24743
Business ID: B0D492

Is the Sign Owner a Service Club/religious organization? N

Permanent(Billing) Address/

Contact Name/Title/Owner Name Mailing Address Phone/Email Additional Information
Sign Owner Address, City, PA 11111 (111) 222-3333
Sign Owner
Sign Owner Address, City, PA 11111 signowner@email.com
Sign Owner Address, City, PA 11111 (111) 222-3333
Land Owner
Sign Owner Address, City, PA 11111 signowner@email.com
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The Location Information section displays the information entered by the application on the Sign Location Information section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

2 Location Information

County: Adams Municipality: Abbottstown Borough GPS Latitude: GPS Longitude: Adjacent to SR: SR-15 On: Left Inthe: East bound Direction
Distance: 100.0 feet from: Centerline Right-of-Way width: 50.0 feet Provided by: Samon: Aug 29, 2018

Right-of-Way plan provided by: Samon: Aug 29, 2018 Sign Site is at a distance of: 100.0 ft. East from nearest Segment Marker No.: 1140 off set  and/or Mile Marker No.:
Nearest Interchange/Intersection: 72 is at a distance of: 100.0 feet Type of Marking: McDonalds Land Marks:

The Local Regulations Information section displays the information entered by the application on the Regulations Information
section of the application. If any of the information is incorrect, the applicant should return to that section of the application to
correct the answer.

£ Local Regulations Information

Local municipality /county has sign ordinance or regulations? Yes Conforms to local requirements? Yes
Local municipality /county requires an application for permit issuance? Yes

Zoning/Codes Officer Name & Address: sam, 111, Harrisburg, PA 15432 Phone (111) 222-3333

Being erected and maintained by public officers or public agencies? Yes Public Officers or Agency: Sam
Authorizing Legislation: PA115 Jurisdictional Boundaries: DOT
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The Sign Structure Details section displays the information entered by the application on the Sign Structure section of the
application. If any of the information is incorrect, the applicant should return to that section of the application to correct the
answer.

£ Sign Structure Details

Number of Sign Faces: 2 # of Uprights: 4 Uprights Material Type: Metal
Approximate height above ground level to bottom of lowest face: 10 feet

Flashing, intermittent, or moving lights on any face?: No

Height Width
Face Face Identifier Ft In Ft In Area (Sq ft)  Material Type External Lighting?  Lighting Type  Message Content
1 10 0 3 0 30.00 Metal No
2 10 0 3 0 30.00 Metal No

The Documents section displays the files uploaded by the applicant on the Documents section of the application. If any of the files
need to be re-uploaded, the applicant should return to that section of the application to upload the correct files.

Document Type Documents
Click on the Document Type link to see the description. Click on the Document link to view the content of the document.
Sign Drawings or Plans HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:19:56 AM
ROW Plans HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:21:33 AM
Authorizing Legislation HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:21:56 AM
Jurisdictional Boundaries HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:22:19 AM
Site Drawing or Plan/Aerial Map of Sign Location HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:22:47 AM
Local Sign Approvals HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:23:12 AM
Local Permits HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:23:33 AM
Sign Ordinance HBMS Data Model.pdf Plan 1312890 KB Aug 29, 2018 9:23:56 AM
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The Annual Fee Information section displays the annual fee for the sign permit based on the information provided throughout the
application process. The Rate Information link will provide details on how the annual fees are calculated.

2 Annual Fee Information

Click here to see rate information for outdoor advertising signs.

Annual fee for the sign: $10.00 ($10 per Sign Face)

The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Printable Version,
Exit, and Next. The Withdraw button will end the application process and the application will be withdrawn from HBMS. If an
applicant wishes to continue the application process, they must restart from the beginning. The Printable Version button will
provide the applicant with a printer-friendly version of the application. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.

re— p——
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Terms & Conditions

The Terms and Conditions page displays the requirements that the applicant must agree to in order to be eligible to have a sign
permit. The applicant must be able to select "l Agree" to each statement in order to submit their application.

Terms And Condilions All highlighted fields are required

Please read all terms & conditions carefully and check the 'T Agree' checkbox to confirm your acceptance. I Agree
The applicant acknowledges the opportunity to review "Instructions and Information for the C. letion of this . |
Permitted signs shall not be erected or maintained from limited access highways. Access to signs must be only from private property. |
Substantially incomplete or inaccurate information submitted on this application shall be grounds for denial of permits. |
If any check for the annual permit fee is returned due to insufficiency of funds, there will be a $20.00 service charge. O
This permit is iIssued based upon the information and statements made by the ! Any false or false repr | set forth herein shall cause the permit to be revoked, permit fees forfeited, sign O
removed at owner's cost, and subject the applicant to penalties under the laws of the Commonwealth of PA.
Applicant shall not erect the proposed sign until a permit Is granted by PennDOT. |
If the proposed sign is not erected within 12 months after the permit is granted, the permit may be revoked, pursuant to chapter 5445.8(b)(1) |
Per 67 Pa. Code 445.9(c), the applicant hereby states that they have not and will not, in any manner, cause the d d lon orr 1 of any fon in the hig y rAght-of-way, except by permit pursuant to O
Act No. 1983 -79, the Highway Vegetation Control Act.
within 20 days after erection of sign, the applicant shall submit form RW-745C, Notice of Completion, and submit pt graphs of the sign in one of the following ways.
* Online (by logging into your account) O
* Email to HEIMS ResourceAccount along with the permit number
* Mail the duly completed form RW-745C "NOTICE OF COMPLETION" which can be d. loaded using the load Forms link.
A sign permit is not qrnnled ||r|t|| the nppmvnl letter "Sign Permit Approved”, form RW-745A is issued by PennDOT. Any disc i or Comesp e with PennDOT representatives prior to the actual issuance or denial of O
a permit are for infor purp only. Neither approval nor denial of a permit shall be based on oral representations from PennDOT.
Applicant is required to meet with a PennDOT repr ive at the prop sign location to review the location and application. The District Outdoor Advertising Manager will contact you to schedule the meeting. O
Applicant is required to mark the sign site either by 3 ft. stake or other identifiable marking. O
The applicant acknowledges that this sign will be located entirely ide of the existing State hi right-of-way. This permit is not written approval by the Pennsylvania Department of Transportation to place the sign
or any portion of the structure within the legal limits of the State highway right-of-way. Pursuant to 36 P.S. Section 670-425, if the sign is determined to encroach upon the right-of-way, the applicant will, upon notification O
from the Department, remove the sign at the applicant's expense without delay.
Any change in ownership, location or specifications of sign requires submission of a new application. O
If this application is denied, the decision will be deemed final unless nppenled The nppllcnnl may appeal this denial by the Department under 2 Pa. C.5. Sections 501-508 (relating to practice and procedure of
Commonwealth agencies), 1 Pa. Code Part IT { ing to g rules of practice and procedure) and 67 Pa. Code Chapter 491 (rzlatmq to pmcedures before the Department) by submitting a written
request for a hearing within 30 days after the mail dnle ol the denial, to the Administrative Docket Clerk, Office of Chief Counsel, C: v i 400 Nnrlh Street, 9th Floor, Harrisburg, Pennsyhvania O
17120-0096. The written request shall include a filing fee as pres:nbed under the requisites of 67 Pa. Code, Chapter 491, made pay to the "l" of ¥ . and a copy of the denied application shall
acc the written t. A copy of the request must also be sent to the Engineering District which denied the application, and to: 0 A ising Control M; PennDOT, PO Box 3362, Harrisburg,
Pennsylvania 17105-3362.
Once a permit application has been received, reviewed, and approved by the District Outdoor Advertising Control Manager, an invoice will be generated for the initial permitting fee and sent to you by email or regular mail. O
This invoice must be paid prior to erection of the proposed sign.
References to Act No. 160 and the regulations, Chapter 445, harein or in di i ara for i i and gui Deatarmil i in all specific casas are governad by the Outdoor Advertising Control Act of
1971, Act No. 160 as amended, and Title 67, Pa. Code Chapter 445, Outdoor Advertising Devices, copies ol whlch are available from the District Outdoor Advertising Control Manager. Chapter 445 is available at the web site: O

http:/ fwww. pacode.com fsecure / data /067 fchapterd45/ chap445toc. html
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The buttons available to the applicant at the bottom of the Sign Permit Application Review page are Withdraw, Exit, and Next. The
Withdraw button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to
continue the application process, they must restart from the beginning. Exit will exit the application without saving the application
data. Next will proceed to the next part of the application.
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The Submit Application page allows the applicant to choose whether or not they would like to receive paperless correspondence
from PennDOT regarding the status of their application. Below the consent for paperless communication is the certification that the
sign owner must review, that states that the information they have provided on the application is true and correct.

Submit Application All highlighted fields are required

Do the following agree to receive paperless electronic communications from PennDOT using their email address regarding the decision on the application, renewal notices, violation
notices etc.?

Applicant| = Enter or Update Sign
UYes ®No Owner" s Email ID: |(strongly recommenlded)

If you agree to receive paperless communications, please add HBMSResourceAccount@pa.gov email ID to your address book so you do not miss any communications from
PennDOT.

References to Act No. 160 and the regulations, Chapter 445, herein or in discussion, are for informational purposes and guidance. Determinations in all specific cases are governed
by the Outdoor Advertising Control Act of 1971, Act No. 160 as amended, and Title 67 Pa. Code, Chapter 445, Outdoor Advertising Devices, copies of which are available from the
District Outdoor Advertising Control Manager. Chapter 445 is available at the web site indicated in the resource bar links above.

By clicking Submit, I hereby certify, in accordance with Section 4904 of the Crimes Code (18 Pa. C.5. §4904) relating to unsworn falsification to authorities, that the statements and

representations set forth in this application are true and correct, and the advertising device proposed to be permitted under the application is not in violation of any state or local
law, ordinance, or regulation. This application is made for the purpose of obtaining the issuance of an advertising device permit according to law.
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The buttons available to the applicant at the bottom of the Submit Application page are Withdraw, Submit, and Exit. The Withdraw
button will end the application process and the application will be withdrawn from HBMS. If an applicant wishes to continue the
application process, they must restart from the beginning. The Submit button will submit the application to the appropriate
PennDOT District OAD Manager for review. Exit will exit the application without saving the application data.
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After submitting the application, the applicant will receive the Submit Confirmation page. This page notifies the applicant that their
application was successfully submitted and they will be contacted if any further information is needed. The Submit Confirmation
page also provides some guidance on the next steps in the application process.

Submit Confirmation

Your application has been successfully submitted.

You will be contacted if additional information is required.
Annual Fee: $10.00

Next Steps: Important instructions and guidance, as listed below.

One permit number will be issued for each structure. If your application is approved and fees are due, you will be notified that payment is due before your permit can be issued. Applicants can monitor their
application status by navigating to "My Signs' -> 'Application Status’.

Any change in ownership, location or specifications of the proposed sign requires submission of a new application and application fee.

If this application is denied, the decision will be deemed final unless appealed. The applicant may appeal this denial by the Department under 2 Pa. C.S. Sections 501-508 (relating to practice and procedure
of Commonwealth agencies), 1 Pa. Code Part II (relating to general rules of administrative practice and procedure) and 67 Pa. Code, Chapter 491 (relating to procedures before the Department) by
submitting a written request for a hearing within 30 days after the mail date of the denial, to the Administrative Docket Clerk, Office of Chief Counsel, Commonwealth Keystone Building, 400 North Street,
9th Floor, Harrisburg, Pennsylvania 17120-0096. The written request shall include a filing fee as prescribed under the requisites of 67 Pa. Code, Chapter 491, and made payable to the "Commonwealth of
Pennsylvania®, and a copy of the denial letter shall accompany the written request. A copy of the request must also be sent to the Engineering District which denied the application, to the Outdoor
Advertising Control Manager at the address indicated in the Contact Us page.
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SIGN INFO CHANGE APPLICATION

If a sign owner would like to make changes to a sign or update information pertaining to the sign, a Sign Information Change
application must be submitted. A Sign Information Change application must be submitted to change the following information:

Sign Structural Changes — If any structural changes are made such as increasing or decreasing the number of sign faces, increasing or
decreasing the height of the sign, adding or removing lighting, or changing the material of the sign faces or uprights. Note: if
approved, sign structural changes will reset the permit application renewal month and will require payment of the annual fee.

Sign Ownership Change — Transfers ownership of the sign permit to a new individual or entity.

Land Ownership Change — Changes the land ownership on record for the permit. This option must be used if the land ownership has
transferred to a different individual or entity.

Tax Parcel ID Update — Updates the tax parcel information on record for the permit.

Update Other Sign Information — Updates information related to the sign permit that is not associated with sign and land ownership
or the tax parcel information.
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When an applicant chooses to apply for a Sign Information Change application the first screen that will be displayed is the Sign
Information Change Scope screen. The applicant must enter the permit number for which they are applying for a change. Once the
permit number is applied, the applicant must choose all scope changes that apply.

Sign Information Change Scope All highlighted fields are required

PennDOT need to maintain the information pertaining to all permitted OAD signs up to date. Sign Owners are required to inform PennDOT if any information is changed for the
permits they own.

Please select the type of changes (select all that apply) for the permit #: C]

Sign Location Change: If you are relocating your sign, it is not considered as an information change and you would need to apply for a new sign permit.

Changes which will reassess your annual fee (calculated based on the changes)

Sign Structural Changes
[ Application to make structural changes to the sign listed on this permit, e.g. changes to the configuration, adding or removing sign faces, changing the dimensions of one or
more sign faces, changing the lighting or message content of one or more sign faces. Will not affect any other permits.

Changes which will not alter your annual fee

Sign Ownership Change
New sign owner is requesting that this sign permit (issued to a different sign owner) be transferred to their organization. wWill not affect any other permits.
Land Ownership Change
Application to change the land owner listed on this permit. Will not affect any other permits.
0 Tax Parcel ID Update
Application to change the Tax Parcel ID for the sign site listed on this permit; will not affect any other permits
Update Other Sign Information
[J Application to update information for this permit not covered by other change sign info options; e.g. GPS coordinates, routes sign is visible from, zoning info, etc. Will not
affect any other permits.

Note The on-line application requires you to upload the supporting documents based on the change types. If you don't have the soft copies or scan facility you are
advised to submit a paper application. You can download the paper forms using Download Forms link in the header.

Along with the above changes you are required to review and confirm / update all the other sign details to enable PennDOT to maintain the accuracy of the OAD
permit inventory.

ErTES ETTTTE EETEE TN

After selecting the scope of the change application, the applicant will progress through the entire same application process as the
new sign permit application process. The application will be pre-populated with all of the information from the currently approved
permit application. The applicant will make the appropriate changes, upload all required documents, and submit to PennDOT for
review.

Sign Dwner‘ Land Dwner‘ Location p Regulations pr Structure y Documents y Review 4 Terms & Conditions 4 Submlt‘
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EXISTING SIGN PERMIT APPLICATION

In order to demonstrate effective control, PennDOT is required to surveil all controlled routes to ensure all outdoor advertising
devices are permitted. If PennDOT identifies an outdoor advertising device that does not have a permit, they will mail the sign
owner and the land owner a Request to Remove lllegal or Abandoned Sign (RW-790). The RW-790 will notify the sign owner and
land owner that the sign is in violation of the Highway Beautification Act. The title block of the RW-790 will display an illegal sign
number which has been assigned to the existing outdoor advertising device. PennDOT will also send information regarding the
Highway Beautification program. After reviewing the information provided, if the sign owner believes that the outdoor advertising
device is able to be permitted, they can submit an application to the Department.

After choosing Apply for Permit for Existing Sign, the Permit for Existing Sign screen will be displayed. The applicant must enter the
illegal sigh number (from the RW-790) for which they are applying for a permit.

Apply For Work Queue Invoice

New Sign Permit Sign Info Change Permit for Existing Sign

Permit for Existing Sign All highlighted fields are required.

Please Enter Illegal Sign #: I m
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Once an illegal sign number is entered, the applicant must choose which type of application to complete. The Apply for a new lllegal
Sign permit screen will mirror the Post-Login Homepage containing the options of the four-different sign type permit applications.
The screen will also display the illegal sign number which the application will be applied for. Each option contains a link that will
provide more information regarding each sign type. By clicking the "more" link the user will be presented with additional
information that defines the particular type of sign. By clicking the green button containing the sign type name, the user will begin
the application process for that particular sign type.

Apply for a new Illegal Sign permit

Pursuant to the OQutdoor Advertising Control Act of 1971, Act No. 160, December 15, 1971, P.L. 596,as amended, (36 P.S. A§ 2718.101 et. seq.;) and the regulations promulgated there under (67 Pa. Code,
Chapter 445), an approved permit is needed to erect a sign to be located adjacent to the National System of Interstate Highways, or the Federal-aid Primary Highway System as these existed on June 1, 1991,

and/or the National Highway System (NHS), including the additional NHS controlled miles as amended by MAP 21 . An application needs to be submitted to PennDOT for any new Outdoor Advertising Sign to
seek approval and get a permit issued.

Warning: Applying for an HBMS permit on-line requires you to upload supporting documentation. If you don't have the ability to upload electronic copies of the required documents; you are advised to submit
a paper application to your local PennDOT district office. You can download the appropriate form using the ‘Download Forms' link in the header of this page and on the HBMS home page.

Please click on your type of sign to apply for a Illegal Sign: 222

Directional or Public Service Signs
f N

@ SERVICE CLUB/RELIGIOUS NOTICE

- ™
Signs and notices, whose erection is authorized by law,
relating to meetings of nonprofit service clubs or

2 OFF-PREMISE SIGN

4 ™y charitable associations, or religious services. Click to see
Off-Premise signs are located adjacent to or are visible more.
from an Interstate or US highway. . 7
Click to see more. @ DIRECTIONAL SIGN
N w —_—
’ ™.

o Directional signs provide specific directional information
72| ON-PREMISE SIGN for the traveling public. Click to see more.

i N e 7
On-Premise signs advertise the following:

2 PUBLIC SERVICE SIGN
+ Sale or lease of the premises on which they are _

located o o )
« Activities conducted on the premises where the Pgb:t'c SET(‘:':F?(St'Q"S are located on school bus stop
sign is located | shefters. Click to see more. )

Click to see more.
\ y 2\ OFACIAL SIGN/NOTICE
r N
Signs and notices erected and maintained by public
officers or public agencies within their territorial or

zoning jurisdiction. Click to see more.
. "
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After selecting the appropriate application type, the applicant will progress through the entire same application process as the new
sign permit application process. The applicant will enter all application information, upload all required documents, and submit to

PennDOT for review.

Sign Dwner‘ Land Dwner‘ Location y Regulations pr Structure py Documents py Review y Terms & Conditions py Submlt‘

V)
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WORK QUEUE

The HBMS Work Queue will contain all of the applications that require an applicant to take action. The applications will be divided
into two categories titled Sign Permit Applications and Sign Information Change Applications. Within those two categories the
applications will be organized by Application Status. When the applicant clicks on the application number, the application will open
to the last saved place or the area that requires the applicant to take an action.

My Work Queue S COLLAPSE ALL EXPAND ALL

B Draft ( 1 Records)
Record 1 to 1 of 1

District-County / Segment / Date Created Last Modified On

Application # - Sign Type Sign Owner Municipality Adjacent Route| Offset Mile Marker Created By Last Modified By
_— ) ) 08 - Dauphin / ‘ ) ' Feb 18, 2015 ‘ Mar 2, 2015
19848 ‘ Directional Sign | Sign Owner | East Hanover Township \ SR-22 _ 0010 / 030 I Sign Owner Sign Owner

No Records Found.
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NOTIFY SIGN COMPLETION

Once an application is approved and the applicant receives their metal permit tag, they have 12 months to erect the sign. PennDOT
must be notified within 30 days of the erection of the sign being completed. Signs requiring completion will appear under the
Approved Pending Completion work queue. When the Application Number link is selected, the Sign Detail page will be displayed.
The sign owner must enter the date that the erection of the sign was completed and upload a picture of the permit tax fixated to the
structure along with pictures of each sign face.

After entering the sing completion date, click "Save" prior to uploading the pictures.

If you don't have the soft copies or scan capability, you are advised to submit a paper RW745C form along with the required documentation. Form RW745C is available under the 'Download Forms' link in the header.
Sign Completed/corrected On: B

Please upload the pictures of your completed/corrected sign structure

Supported File Types: pdf,doc,docx,xIs, xIsx,jpg,jpeg.txt,wav,msg, mp4,mov,mp3 Max Total Upload Size: 10 MB Max File Size: 1 MB Max File Name: 50 Characters
Document Type Documents

Click on the Document Type link to see the description |Hint: Click on the browse button to locate a document on your computer to upload. You can load more than one at a time. After all documents have been located, click the Upload
* Required to attach at least one document All Documents button.

* Permit Tag Photos

Description: I:l File: | Choose File | No file chosen ‘

* Photos for Sign Face(1)

Description: [ ] File: | Choese File | No file chosen ‘

* Photos for Sign Face(2)

Description: [ ] File: | Choese File | No file chosen ‘

Additional Documentation

Description: [ | File: | Choose File | No file chosen ‘

After the pictures are uploaded, click "Notify Sigh Completed" to alert PennDOT that the sign has been erected. PennDOT will then
inspect the completed sign to ensure that it was erected in accordance with the approved application. If approved, the application
process is complete.
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The My Signs — Application Status list will contain an inventory of all the applications that an HBMS user has submitted and the
status of that application. Once applications are approved, this will serve as an inventory of all sighs owned by the sign owner.
When the user clicks on the Application Number link they will be taken to the Sign Details page.

Sign Permit Applications

2 On-Premise Sign Applications ( 1 Records)
Record 1 to 1 of 1 QO Pagelofi OO Records Per Page: [
Application # District-County Segment / Offset / Status /
Permit # = Sign Owner Municipality Route Mile Marker Date Renewal Month
. 08-Dauphin 3 Submitted
19860 Sign Owner Datiphin Borough SR-25 / Feb 23, 2015
E Off-Premise Sign Applications ( 1 Records)
Record 1 to 1 of 1 QO Pageioft Q@ Records Per Page: [N
Application # District-County | Segment / Offset / Status /
_Permit % a Sign Owner Municipality Houte Mile Marker Dok |_Renewal Month
g z Approved (Pending
2306 Sign Owner DEsnacpE SR-39 0020/010 payment) February
Feb 24, 2015

08-2753

& Directional Sign Applications ( 1 Records)

Swatara T Township

Record 1to 1 of 1

Application #

Permit # » Sign Owner

19848 Sign Owner

Record 1to1of 1

E Public Service Sign Applications ( 1 Records)

District-County
Municipality
08-Dauphin
'East Hanover Township

Segment / Offset /
Mile Marker

0010/030

Segment / Offset /

Status /
Date Renewal Month

Draft
Feb 18, 2015

Records Per Page:
Status /

Application # District-County
Permit # - Sign Owner Municipality Route Mile Marker Date | Renewal Month
. 08-Dauphin % Submitted
gats RIS East Hanover Township SR2 R Mar 2, 2015

Sign Information Change Applications
No Records Found.
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MY SIGNS — UPDATE SIGN OWNER INFORMATION

The My Signs — Update Sign Owner Information page allows an HBMS user to update the contact information of the Sign Owner.

Note: Any changes made on this page will update the contact information for all sign permits owned by the sign owner.

Update Sign Owner Information

All highlighted fields are required.

Note: These changes will be applied to all of your Sign permits.

Sign Owner Name:

If Individual User Business Entity

OR
Prefix First Name M.I Last Name Suffix Business Name
Sign Owner
Sign Owner Contact Information:
Prefix First Name M.I Last Name Suffix Title
e Sign l:l Owner
Address Linel Address Line2 City State Zi

Billing Address [Addrass ‘ | [City Pennsylvania 11111
Mailing Address |Address ‘ | |C'rly Pennsylvania 11111

Copy from Billing Address

Phone Ext. Ernail (o] _
111 1222 3333 signowner@email.com | (Strongly recommended)

Consent for Paperless Correspondence?

Is the Sign Owner a Service Club/religious organization?
(service club/Religious Organization are pted from | fee for directi | signs with size limited to 8 sq.ft.area)

Oves @ nNo

Additional Information

Please provide if you have any additional information such as names of other Sign Owners and their addresses (if applicable})

* You will be required to upload the consent/authorization or signed paper application from the sign owner in the documents section. All letters of consent/authorization must be on company letterhead.

UPDATE
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SEARCH — SIGN APP/PERMIT

The Search/Look Up screen is used to look up a particular permit or application or to find a permit or application by using a certain
set of criteria.

Search for Sign Application At least one criteria(in addition to Application Type) is required
Application |Select v| Sign Type: — - Status: Approved -
Type: g::?_as: ;or';?!eséﬂnn : Approved {Pending Completion)
g Approved {Pending Payment)
Denied -
g:;meg-e DA NE T 07 - Mon-Conforming Sign Legally Erected Prior to the Date of Control -
pe: 08 - "Cotton” Zoned Commercial or Industrial Area Sign - Interstate Highway
- 09 - "Cotton” Unzoned Commercial or Industrial Area Sign - Interstate Highway
10 - "Kerr” Zoned Commercial or Industrial Area Sign - Interstate Highway ~
District Number: 01 - County: |Adams « | Municipality: | GPS \:\Longitude: \:\
02 Allegheny Latitude:
03 Armstrong
04 - Beaver 4
Adjacent -OR- Adjacent Local Route: | |

Interstate/State Route:

Segment Marker \:\ and: \:\ Mile Marker between: | |and: | |

between:

.First Name: Last Name: Billing Address Line 1: City: State: Zip:
Contact: Address| | | [select ]
Owned by Business ID: | Created by Business ID: | | Created by User ID: |
Sign ID: Business Name: First Name: Last Name: City: State: Zip:
Owner:| | | | | [select v] |
Land | | | | | [select v] |
Owner:

All the name fields: Non case sensitive and use an asterisk as a wildcard, min 3 char

(¢ cuoon JY © scuncn)
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The first section of the Search/Lookup screen contains the lookup portion. To use the "Lookup" function, the user must know the
permit number or application number. Enter the Application Number and click "Lookup" to see the lookup results. To search by
Permit Number, enter the Permit Number and click "Lookup" to see the lookup results. If only one application exists for the permit
number entered, the Sign Details page will be displayed. If there are multiple applications in HBMS for the permit number entered,
the Sign Application Search Results page will be displayed.

Look up a Sign Application All highlighted fields are required

By Application ID: \:\ -OR- By Permit #: I:\

The second section of the Search/Lookup screen contains the search portion. The search portion of the screen will be used when
the particular application number or permit number is not known. The user must choose either a New Sign Permit Application or a
Sign Information Change Application from the Application Type drop down. After the application type is indicated, the user will
enter other search criteria and click the "Search" button and the Sign Application Search Results page will be displayed.
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Search for Sign Application

Application Type: [Select ] sienTyper  mmioieen A § ved (Pending C i
3 g D) ing )
Premisa Sign W Approved (Pending Payment) w
Denied

Classification: (g e wlE o Religious Organization
02 - Dwrechonal or Official Sign or Notice

03 - On-Premise - Beyond 50 ft. of Advertised Activity and adjacent to an interstate o
04 - On-Premise - Within 50 fi. of Advertised Actiity and adjacent to an interstate

District Number: o1 County: [Adams Muncipality: '| GPS 0l ] Longitude: | |
oz ™ Allegheny & Latitude: - 4
03 Armstrong v
04 Beaver
Adjacent Interstate/State -~OR- Adjacent Local Route:
Route:
g ker b [ | and: | i Mile Marker between: [ | and: | ]

Owned by Business 1D: | Created by Business 1D: Created by User 1D: |

Sige Gwner: EL—] M| F_'z*_'_‘_ﬂ.ma_| [ng_ﬂgg.-;.__ City: %aE:
et o | l | ] | | [ ] [ | |Select v] [ |

All the name fields: Non case sensitive and use an astrisk as a wildcard, min 3 char
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INVOICE PORTAL

Sign owners can view their invoices by accessing the Invoice Portal. Accessing the Invoice Portal displays the Invoice Search screen
where search criteria can be entered.

Invoice Search

At least one criteria is required

Billing Account #: Invoice #: |

Abandonment Permit Motice

Annual License Renewal (Junkyards) 7
Annual Permit Renewal v
Change Application Fee

Owner ID: 25314 Invoice Type:

Unpaid January A
Payment Status: Eglrct‘ially Paid Renewal Month: Eﬂea?géaw v
April |
No
Credit Memo: ves
. Renewal Year:

The Owner ID will be prepopulated based on sign owner's login information. If the sign owner would like to see all invoices, the

search button can be clicked and all invoices will be displayed. If the sign owner would like to view specific invoices, additional
search criteria can be entered. The available search criteria are:

Billing Account Number — Displays all invoices that have been created for the Billing Account Number.
Invoice Number — Displays the particular invoice number that is entered.

Invoice Type — Displays all invoices that match the selected invoice type.

Payment Status — Displays all invoices that match the selected payment status.

Renewal Month — Displays all invoices for permits that are renewed during the selected month.
Credit Memo — Includes or excludes credit memos from the search results.

Renewal Year — Displays all invoices for all permits that were renewed during the selected year.
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After the search button is clicked, the invoice search results will be displayed.
Search Criteria
signOwnerlD : 25332
Record 1 to 1 of 1 Q0 Pagelof1 QOO Records Per Page:
Invoice # ¥ Billing Account # | Invoice Type | Sign Owner Name Renewal Month Renewal Year | Inwvoice Amount A t lied |Past Due Credit Memo Status Primary E- Contact#

0043303 New ne::;tl"‘ﬁa‘ Sign Owner | $10.00 15000 50.00 UnPaid c-jeslove@pa.gov {212121)'222'

Each invoice can be viewed by selecting the invoice number link.
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NOTIFY SIGN DISCONTINUED

Note: The Notify Sign Discontinued process is very important as it notifies PennDOT when a sign has been removed. This process
will eliminate a sign owner being invoiced for a sign that no longer exists. All payments are made directly to the Commonwealth's
Comptroller's Office; therefore, the annual renewal notices can no longer be used to communicate the removal of signs.

If a sign owner has removed a sign and no longer wants to renew the sign permit, the sign owner can notify PennDOT to discontinue
the permit in HBMS.

In order to notify PennDOT to discontinue the sign permit, the sign owner can use the Search/Lookup screen to lookup a particular
permit or application or to find a permit or application by using a certain set of criteria.

Look up a Sign Application All highlighted fields are required
By Application ID: l:l -OR- By Permit #: I:l
Search for Sign Application At least one criteria(in addition to Application Type) is required
Application [Select ~| Sign Type: - - Status:|Approved -
Type: g;;f;t‘”".a' Sian :| Approved (Pending Completion)
remise Sign Approved (Pending Payment)
Denied hd
Change scope: Classification: i 5on Contorming Sign - Commercial or Industrial Area <
12 - Non-Conforming Sign - Permit Granted in Error
13 - Public Service (School Bus Stop Shelter) Sign
17 - Legal ~
District Number: 01 « County: |4dams | Municipality: I:l GPS l:l Longitude: I:l
02 Allegheny Latitude:
03 Armstrong
04 ¥ Beaver v
Adjacent Interstate/State -OR- Adjacent Local Route: I:'
Route:
Segment Marker between:| ‘ and: Mile Marker between: | }and: | |
_ First Name: Last Name: Billing Address Line 1: City: State: Zip:
Contact: 1 [ | Address: | | [selext v
Owned by Business ID: l:l Created by Busi ID: Created by User ID: l:l
. 1D: Business Name: First Name: Last Name: City: State: Zip:
Sign Owmer: l—‘ li I | l— I | [Select ]
Land 0wner:| ‘ | | | | | | | | [select v]

All the name fields: Non case sensitive and use an asterisk as a wildcard, min 3 char

[ soen
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The user will enter the Application Number or Permit Number and click "Lookup" to see the lookup results.

Look up a Sign Application All highlighted fields are required

By Application ID: |:| -OR- By Permit #: :I

If there are multiple applications in HBMS for the permit number entered, the Sign Application Search Results page will be displayed.
If only one application exists for the permit number entered, the Sign Details page will be displayed.

sign Details & COoLLAPSE ALL EXPAND ALL
Application: 20713 permit: 02-9994 Sign Owner: Sign Owner Status:Approved Event History
Sign Type: Annual Fee: Last Mod By: Approved Dt:
Off-Premise Sign $10.00 jesse lovedm Jan 26, 2016
# of Faces: Renewal Month: Last Mod Dt:
1 January Jan 26, 2016 10:25:15 AM
District : County: Municipality:
0z Centre Boggs Township
Adjacent Route: Classification :
SR-45 06 - Unzoned Commercial or Industrial Area Sign - Primary Highway
Submitted by: Reviewed by District : Sign Completion Dt:
Sign Owner 02 Jan 26, 2016

Payment Status:

Applicant Paperless Consent: Sign Owner Paperless Consent:
No No

Preliminary Information

Owners Information

Location Information

Local Regulations Information
Sign Structure Details
Documents

Annual Fee Information
Payment History

Work flow Comments

Email History

PRINTABLE VERSION START DISCONTINUE
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The search portion of the screen will be used when the particular application number or permit number is not known. The user
must choose either a New Sign Permit Application or a Sign Information Change Application from the Application Type drop down.
After the application type is indicated, the user will enter other search criteria and click the "Search" button and the Sign Application
Search Results page will be displayed.

Sign Application Search Results

rch Criteria

createdByUserID : signownerl createdByBusinessID : B00544 applicationType : New Sign Permit Application status : Approved

Records 1to 2 of 2 QO rageiofr OQ Records Per Page: EIIIED
GPS |
Application Type Sign Type Adjacent R oute Coordinates! Owned By Business ID
Application # Status District-County | Segment/Offset (Latitude/ | Created By Business ID
|  Permit# = | Change Scope| Classification Code | Sign Owner Details | Land Owner Details | Munidpality Mile Marker | Longitude) | Created By User ID |
New Sign Permit (Off-Premise Sign ‘ BO0S44
Application Approved ID: 26568 1D: 26568 02 -Centre SR-45 .2598 B00544
20713 06 - Unzoned Commercial or Industrial Sign Owner Sign Owner Boggs Township 10 /10 ~-75.2369 Ehooeil
02-9994 | Area Sign - Primary Highway | | | \ I g |
New Sign Permit Off-Premise Sign | BO0S44
\Application Approved 1D: 26568 1D: 26568 02 -Centre SR-53 39.256 B00544
20714 |06 - Unzoned Commercial or Industrial Sign Owner ‘Sign Owner College Township |10 /10 -74.2569 ; 1
02-9996 /Area Sign - Primary Highwa | FOnownes

Records 1to 2 of 2 QO Pageiofr QD &cnrdsperl’lne:n
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After clicking the application link, the Sign Details page will be displayed.

Sign Details © COLLAPSE ALL EXPAND ALL
Application: 20713 permit: 02-9994 Sign Owner: Sign Owner Status:Approved Event History
Sign Type: Annual Fee: Last Mod By: Approved Dt:
Off-Premise Sign $10.00 jesse lovedm Jan 26, 2016
# of Faces: Renewal Month: Last Mod Dt:
1 January Jan 26, 2016 10:25:15 AM
District : County: Municipality:
0z Centre Boggs Township
Adjacent Route: Classification :
SR-45 06 - Unzoned Commerdial or Industrial Area Sign - Primary Highway
Submitted by: Reviewed by District : Sign Completion Dt:
Sign Owner 02 Jan 26, 2016

Payment Status:

Applicant Paperless Consent: Sign Owner Paperless Consent:
No No

Preliminary Information

Owners Information

Location Information

Local Regulations Information
Sign Structure Details
Documents

Annual Fee Information
Payment History

Work flow Comments

Email History

PRINTABLE VERSION START DISCONTINUE

The user will click the Start Discontinue button to begin the Discontinue process.
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After the Start Discontinue button is clicked, the Application Processing screen will be displayed.

Application Processing All highlighted fields are required

[ Application: 20476 Permit: 02-2317 Sign Owner: Sign Owner Status:Approved Event History |
Sign Type: Annual Fee: Last Mod By: Approved Dt:
Off-Premise Sign $10.00 jesse lovedm Sep 30, 2015
# of Faces: Renewal Month: Last Mod Dt:
1 September Sep 30, 2015 1:06:32 PM
District : County: Municipality: GPS Latitude:40.2543 Longitude: -75.5863
02 Centre Centre Hall Borough
Adjacent to SR:SR-26 On:Left In the:Eastbound Direction Distance: 30,0 feet from: Centerline

Classification :
06 - Unzoned Commercial or Industrial Area Sign - Primary Highway

Submitted by: Reviewed by District : Sign Completion Dt:

Sign Owner 02 Sep 30, 2015

Payment Status: Payment Received On: Check/Money Order # Amount Check Dt:
Paid Sep 30, 2015 12:00:00 AM 1234 £10.00

Applicant Paperless Consent: Sign Owner Paperless Consent:

No No

Please enter your r ge/comments/notes (if any) to PennDOT

]
—_—
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The sign owner can enter comments to PennDOT explaining why the permit is being discontinued and click the Notify Discontinue
button.

Please enter your r ge/comments/notes (if any) to PennDOT
Sign has been removed to ground level.

NOTIFY
PRINTABLE V ERSION SAVE DISCONTINUE

The appropriate PennDOT District OAD Manager will be notified of the sign owner's request to discontinue the permit. The District
OAD Manager will verify that the sign has been removed.

The process to discontinue a permit can also be started from the Work Queue. Under the Start Discontinue section of the Work
Queue, the sign owner will click on the application link for a permit in Approved status.

B Approved (1 Records) Search:

Record 1 to 1 of 1 . Q0 Page 1 of 1 Ui Wvw) . Records Per Page: .
Application # / District-County / Segment / Date Submitted Date Approved
Permit # Sign Type Municipality Adjacent Route  Offset Mile Marker  Submiitied By Approved By
20476 / s 7 7 2 D2 - Centre / ~ Sep 30, 2015 Sep 30, 2015
02-2317 Off-Premise Sign 1 SR XN Centre Hall Borough Shoah M jesse lovedm jesse lovedm

If the sign owner has multiple permits in Approved status, the search box in the status header can be used to locate the appropriate
sign permit.

Search:
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After clicking the application link, the Application Processing page will be displayed.

Application Processing All highlighted fields are required

[ Application: 20476 Permit: 02-2317 Sign Owner: Sign Owner Status:Approved Event History |
Sign Type: Annual Fee: Last Mod By: Approved Dt:
Off-Premise Sign $10.00 jesse lovedm Sep 30, 2015
# of Faces: Renewal Month: Last Mod Dt:
1 September Sep 30, 2015 1:06:32 PM
District : County: Municipality: GPS Latitude:40.2543 Longitude: -75.5863
02 Centre Centre Hall Borough
Adjacent to SR:SR-26 On:Left In the:Eastbound Direction Distance: 30.0 feet from: Centerline

Classification :
06 - Unzoned Commercial or Industrial Area Sign - Primary Highway

Submitted by: Reviewed by District : Sign Completion Dt:

Sign Owner 02 Sep 30, 2015

Payment Status: Payment Received On: Check/Money Order # Amount Check Dt:
Paid Sep 30, 2015 12:00:00 AM 1234 £10.00

Applicant Paperless Consent: Sign Owner Paperless Consent:

No No

Please enter your r ge/comments/notes (if any) to PennDOT

]
—_—
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The sign owner can enter comments to PennDOT explaining why the permit is being discontinued and click the Notify Discontinue
button.

Please enter your message/comments/notes (if any) to PennDOT
Sign has been removed to ground level.

emmncviso Jll_ sne W Noe

The appropriate PennDOT District OAD Manager will be notified of the sign owner's request to discontinue the permit. The District
OAD Manager will verify that the sign has been removed.
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PERMIT NOT DISCONTINUED STATUS

If PennDOT determines that the sign has not been removed to ground level, the sign will appear in Permit Not Discontinued status in
the sign owner’s work queue.

2 Permit Not Discontinued (1 Records)
Record 1 to 1of1 QO rPageirofz, OO mdskrmmﬂ.

lication # District-County / Segment / | Date Submitted D.a&!g.te:émsd
Bermit # » Sign Type Sign Owner Municipality | Adjacent Route = Offset Mile Marker Returned By
20713 / ! : ‘ 02 - Centre / Jan 26, 2016
02-9994 Off-Premise Sign _ Sign Owner | fieie 1o\ nckeg SR-45 10/ 10 jesse I;wadm

When the user clicks the Application Number link, the Application Processing screen will be displayed.

Permit Not Discontinued All highlighted fields are required
Application: 20713 pPermit: 02-9994 Sign Owner: Sign Qwner Status: Parmit Not Discontinued Event History

Sign Type: Annual Fee: Last Mod By: Permit Not Discontinued Dt:

Off-Premise Sign $10.00 jesse lovedm Jan 26, 2016

# of Faces: Renewal Month: Last Mod Dt:

1 January Jan 26, 2016 12:32:55 PM

District : County: Municipality: GPS Latitude: 40.2598 Longitude: -75.2369

02 Centre Boggs Township

Adjacent to SR:SR-45 On:Left In the:Eastbound Direction Distance: 30.0 feet from: Centerline

Classification :

06 - Unzoned Commercial or Industrial Area Sign - Primary Highway

Submitted by: Reviewed by District : Sign Completion Dt:

Sign Owner 02 Jan 26, 2016

Payment Status:

Not Paid

Appli Paperless C Sign Owner Paperless Consent:

No No

PennDOT c related to discontinuing this permit

Sign not removed to ground level.

Print Comments

Work flow Processing Details:

Action Type : Select [=]

Other Notes/Comments/General Remarks for internal use(if any)
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The Work Flow Processing Details section allows the user to perform certain actions. The user will use the Action Type drop down
list to select the action they would like to take.

The actions available while the application is in Permit Not Discontinued status are:
Cancel Discontinue — Places the sign back into the status it was in prior to the sign discontinue process was started.
Notify Discontinue — Places the sign in Notified Discontinued status.

If the sign has been removed to ground level, Notify Discontinue is selected.
Work flow Processing Details:

Action Type : Notify Discontinue E_l
Addressed to :PennDOT

O

Hj-’%\E@_D.A- 2 W < “Eac
Bl Q  Styles

—
R | e

Format =

B I U aee x,

A-W- ==

%
Font

Rl
»

Size -

1]
1l
I

Message :

Characters: 0, Words: 0 4
Please enter your message, comments, or notes (if any) to PennDOT about the removal of this sign
Other Notes/Comments/General Remarks for internal use(if any)

Please enter your messaqe/comments/notes (if any) to PennDOT

PRINTABLE VERSION SAVE
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After selecting the Notify Discontinue action, the user can enter comments and click "Notify Discontinue". The sign will now be in
Notified Discontinue status.

If the sign owner decides that they no longer want to discontinue their sign permit, Cancel Discontinue is selected.

Work flow Processing Details:

Action Type :|Cancel Discontinue V|

Other Notes/Comments/General Remarks for internal use(if any)

PRINTABLE VERSION SAVE CANCEH. DISCONTINUE

After selecting the Cancel Discontinue action, the user will click "Cancel Discontinue". The sign will now be in the status that it was
in prior to the sign discontinue notice being submitted.
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